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CITY OF PRINCE ALBERT 

 
CITY COUNCIL 

REGULAR MEETING 
 

AGENDA 
 

MONDAY, APRIL 22, 2024, 5:00 PM 
COUNCIL CHAMBER, CITY HALL 

 
 
1. CALL TO ORDER 
 

 

2. PRAYER 
 

 

3. APPROVAL OF AGENDA 
 

 

4. PRESENTATIONS & RECOGNITIONS 
 

 

5. DECLARATION OF CONFLICT OF INTEREST 
 

 

6. ADOPTION OF MINUTES 
 

 

6.1 March 25, 2024 City Council Meeting Minutes for Approval (MIN 24-17) 
 

Page 1 

6.2 March 27, 2024 Special City Council Meeting Minutes for Approval (MIN 24-16) 
 

Page 13 

7. NOTICE OF PROCLAMATIONS 
 

 

7.1 World Tuberculosis (TB) Day - March 24, 2024 
 

 

7.2 Human Values Day - April 24, 2024 
 

 

7.3 World Press Freedom Day - May 3, 2024 
 

 

7.4 Pitch In Week - May 6 - 11, 2024 
 

 

7.5 GBS/CIDP Awareness Month - May 2024 
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8. PUBLIC HEARINGS 
 

 

9. DELEGATIONS 
 

 

10. COMMUNICATIONS 
 

 

11. REPORTS OF ADMINISTRATION & COMMITTEES 
 

 

11.1 Development Permit Application – Hospital Expansion – 1200 24th Street West 
(RPT 24-100) 
 

Page 17 

11.2 Paratransit and Senior Transportation Services (RPT 24-96) 
 

Page 26 

11.3 2024-27 Social Services Subsidized Bus Pass Program - Letter of Understanding 
(RPT 24-111) 
 

Page 48 

11.4 Rotary Mower Tender 12-24 (RPT 24-112) 
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11.5 Sideload Sanitation Tandem Truck Tender 22-24 (RPT 24-113) 
 

Page 52 

11.6 Food & Beverage Cart Agreement - PA Golf & Curling Club (RPT 24-114) 
 

Page 54 

11.7 2024 Property Tax Bylaws (RPT 24-117) 
 

Page 68 

11.8 Request for Tax Relief Application - Canadian Revival Centre Corporation (CRCC) 
(RPT 24-118) 
 

Page 106 

11.9 SaskTel Communication Towers – Support in Principle (RPT 24-97) 
 

Page 111 

11.10 Affordable Housing Program Application – 1901 15th Street West – Prince Albert 
Community Housing Society Inc. (RPT 24-98) 
 

Page 116 

11.11 Bylaw No. 13 of 2024 - Liquor Store Hours Bylaw (RPT 24-99) 
 

Page 127 

11.12 Digital Sign Application - 4201 7th Avenue East (RPT 24-102) 
 

Page 135 

11.13 Bylaw No. 12 of 2024 - Closure of a Portion of 5th Avenue East (RPT 24-106) 
 

Page 143 

11.14 Bylaw No. 11 of 2024 - Closure and Sale of a Portion of 8th Avenue West Right of 
Way (RPT 24-107) 
 

Page 150 

11.15 Agreement to Provide Fire Services - Peter Ballantyne Child and Family Services 
Inc. (RPT 24-103) 
 

Page 158 

11.16 Memorandum of Agreement to Conclude Collective Bargaining - CUPE 160 (RPT 
24-116) 
 

Page 179 
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11.17 Federal Lobbying Initiative-Prince Albert Event Centre (RPT 24-119) 
 

Page 221 

11.17.1 Supplemental Report - Federal Lobbying Initiative - Prince Albert Event Centre 
(RPT 24-121) (PRESENTED AT MEETING) 
 

Page 228 

11.18 Deputy Mayor Appointment Changes (RPT 24-90) 
 

Page 236 

11.19 Election Bylaw Amendment - Nomination Day (RPT 24-104) 
 

Page 239 

11.20 Prince Albert Police Service Proactive Policing Strategy Costs for 2023 (RPT 24-
95) 
 

Page 268 

12. UNFINISHED BUSINESS 
 

 

13. MAYOR & COUNCILLORS FORUM 
 

 

14. INQUIRIES 
 

 

15. INQUIRIES RESPONSES 
 

 

15.1 March 25, 2024 City Council Inquiry Responses (INQ 24-4) 
 

Page 279 

16. NOTICE OF MOTION 
 

 

17. MOTIONS 
 

 

17.1 Motion - Councillor Head - Access Transit Funding (MOT 24-2) 
 

Page 281 

18. PUBLIC FORUM 
 

 

19. ADJOURNMENT 
 

 

 



MIN 24-17 

MOTION: 

That the Minutes for the City Council Regular Meeting held March 25, 2024, be taken as read 
and adopted.  

ATTACHMENTS: 

1. Minutes
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CITY OF PRINCE ALBERT 
 

CITY COUNCIL 
REGULAR MEETING 

 

MINUTES 
 

MONDAY, MARCH 25, 2024, 5:00 P.M. 
COUNCIL CHAMBER, CITY HALL 

 
 
PRESENT: Mayor Greg Dionne 

Councillor Charlene Miller 
Councillor Terra Lennox-Zepp  
Councillor Tony Head 
Councillor Don Cody 
Councillor Dennis Ogrodnick 
Councillor Blake Edwards 
Councillor Dawn Kilmer  
Councillor Darren Solomon 
 
Terri Mercier, City Clerk 
Sherry Person, City Manager 
Kris Olsen, Fire Chief 
Mitchell J. Holash, K.C., City Solicitor 
Jeff Da Silva, Director of Public Works 
Kiley Bear, Director of Corporate Services 
Ramona Fauchoux, Director of Financial Services 
Tim Yeaman, Acting Director of Community Services 
Craig Guidinger, Director of Planning and Development Services 

 
1.   CALL TO ORDER 
 
Mayor Dionne called the meeting to order. 
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2. LAND ACKNOWLEDGEMENT & PRAYER 
 
Mayor Dionne asked that all members stand and that the City Clerk offer the prayer. 
 
3. APPROVAL OF AGENDA 
 
0059. Moved by:  Councillor Head 
 Seconded by:  Councillor Lennox-Zepp 
 

That the Agenda for this meeting be approved, as presented, and, that the 
presentations, delegations and speakers listed on the Agenda be heard when 
called forward by the Mayor. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Solomon and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 
4. PRESENTATIONS & RECOGNITIONS 
 
5. DECLARATION OF CONFLICT OF INTEREST 
 
5.1 Councillor Edwards – Item No. 11.9 regarding Lease Agreement – Children’s 

Choice Development Cooperative – Board Member of Carlton Park Community 
Club. 

 
6. ADOPTION OF MINUTES 
 
0060. Moved by:  Councillor Miller 
 Seconded by:  Councillor Solomon 
 

That the Minutes of the Council Regular Meeting held March 4, 2024, be taken 
as read and adopted. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Solomon and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 
7. NOTICE OF PROCLAMATIONS 
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8. PUBLIC HEARINGS 
 
8.1 Bylaw No. 7 of 2024 – 2nd & 3rd Reading (RPT 24-77) 
 
Mayor Dionne declared the Hearing open. 
 
Craig Guidinger, Director of Planning and Development Services presented the matter 
of the Zoning Bylaw Amendment on behalf of Administration. 
 
Mayor Dionne declared the Hearing closed. 
 
0061. Moved by:  Councillor Cody 
 Seconded by:  Councillor Kilmer 
 

That Bylaw No. 7 of 2024 be given second and third readings. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
0062. Moved by:  Councillor Cody 
 Seconded by:  Councillor Kilmer 
 

That Bylaw No. 7 of 2024 be read a second time.  
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
0063. Moved by:  Councillor Cody 
 Seconded by:  Councillor Kilmer 
 

That Bylaw No. 7 of 2024 be read a third time and passed; and, that Bylaw No. 7 
of 2024 be now adopted, sealed and signed by the Mayor and City Clerk.  

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Solomon and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 
9. DELEGATIONS 
 
10. COMMUNICATIONS 
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11. REPORTS OF ADMINISTRATION & COMMITTEES 
 
11.1 Prince Albert Rural Water Utility Supply Agreement (RPT 24-59) 
 
0064. Moved by:  Councillor Edwards 
 Seconded by:  Councillor Ogrodnick 
 

1. That Water Supply Agreement between The City and Prince Albert Rural 
Water Utility, which includes a markup rate of $1.10 per cubic meter above 
the yearly calculated City water costs, be approved for a five (5) year term; 
and, 

 
2. That the Mayor and City Clerk be authorized to execute the Agreement on 

behalf of The City, once prepared. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
11.2 Light Duty Pickups – Tender 11/24 (RPT 24-71) 
 
0065. Moved by:  Councillor Head 
 Seconded by:  Councillor Kilmer 
 

1. That Tender No. 11 of 2024, for the purchase of a four (4) new Light Duty 
Pickups, be awarded to Mann Northway Autosource at a cost of 
$217,278.80, including Provincial Sales Tax, to be funded from the Fleet 
Equipment Reserve; and, 

 
2. That the Mayor and City Clerk be authorized to execute any applicable 

documents on behalf of The City, if required. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
11.3 Truck with Aerial Device (Forestry Unit) (RPT 24-73) 
 
0066. Moved by:  Councillor Head 
 Seconded by:  Councillor Edwards 
 

1. That the Tender for the purchase of a Truck with Aerial Device, be 
awarded to Altec Industries Limited at a cost of $268,361.26, including 
Provincial Sales Tax, to be funded from the Fleet Equipment Reserve; 
and, 
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2. That the Mayor and City Clerk be authorized to execute any applicable 
documents on behalf of The City, if required. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Solomon and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 
11.4 Fairway Golf Course Mower Evaluation (RPT 24-74) 
 
0067. Moved by:  Councillor Solomon 
 Seconded by:  Councillor Edwards 
 

1. That the purchase of a new Fairway Mower, be awarded to Oak Creek 
Golf & Turf at a cost of $109,369.07, including Provincial Sales Tax, to be 
funded from the Golf Course Equipment Reserve; and, 

 
2. That the Mayor and City Clerk be authorized to execute any applicable 

documents on behalf of The City, if required. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
11.5 2024 Traffic Line Painting Tender (RPT 24-85) 
 
0068. Moved by:  Councillor Cody 
 Seconded by:  Councillor Ogrodnick 
 

1. That Tender No. 16 of 2023 for Traffic Line Painting that was awarded to 
Line West Ltd., be extended for one (1) year at the estimated bid cost of 
$113,780, including Provincial Sales Tax; 

 
2. That the Mayor and City Clerk be authorized to execute the Agreement 

and any other necessary documents on behalf of The City, if required; 
 
3. That Administration review in January 2025, a possible extension to the 

Tender for one (1) additional year. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
  

CITY COUNCIL AGENDA - PAGE 6



Page 6 of 11    Monday, March 25, 2024 City Council Regular Meeting  
 

11.6 Prince Albert Event Centre – Detailed Design Drawings and Approval to Proceed 
to Prequalification of General Contractors (RPT 24-86) 

 
0069. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Cody 
 

1. That the ninety-nine percent (99%) Detailed Design Presentation of the 
new Prince Albert Events Centre, as attached to RPT 24-79, be approved; 
and, 

 
2. That the Project Team proceed with prequalifications of General 

Contractors for the new Prince Albert Events Centre. 
 
Councillor Lennox-Zepp rose on a Point of Information asking what is the plan for 
funding construction of this project. 
 
Councillor Ogrodnick, in responding to the question, stated that the plan is to be ready 
when funding becomes available.  
 

In Favour: Councillors: Cody, Edwards, Kilmer, Ogrodnick, Solomon and Mayor 
Dionne 

 
Against:  Councillors:  Head, Lennox-Zepp and Miller  

 
CARRIED (6 to 3) 

 
11.7 2024 Community Grant Program (RPT 24-68) 
 
0070. Moved by:  Councillor Ogrodnick 
 Seconded by:  Councillor Lennox-Zepp 
 

1. That the 2024 Community Grant Program Recipients, as attached to RPT 
24-68, be approved; 

 
2. That the authority to proceed with projects be granted to the successful 

applicants upon receipt of final approval from Saskatchewan Lotteries 
Trust Fund for Sport, Culture and Recreation; and, 

 
3. That the Mayor and City Clerk be authorized to execute the 2024 Grant 

Agreements on behalf of The City, once prepared. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 
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11.8 Lease Agreement – River Bank Development Corporation (RPT 24-82) 
 
0071. Moved by:  Councillor Miller 
 Seconded by:  Councillor Kilmer 
 

1. That the Lease Agreement between The City and Riverbank Development 
Corporation for office space at the Bernice Sayese Centre, located at 
1350 – 15th Avenue West, legally described as Parcel C, Plan No. 
94PA08144, be approved for a five (5) year term from April 1, 2024 to 
March 31, 2029;  

 
2. That the base rent be divided into monthly payments of $1,110.21 plus 

applicable taxes during the first year of the term and thereafter the annual 
rent shall be determined through the Annual Rates and Fees Process; 
and, 

 
3. That the Mayor and City Clerk be authorized to execute the Agreement on 

behalf of The City, once prepared. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
11.9 Lease Agreement – Children’s Choice Development Cooperative (RPT 24-83) 
 
0072. Moved by:  Councillor Solomon 
 Seconded by:  Councillor Head 
 

1. That the Lease Agreement between The City and Children’s Choice Child 
Development Co-operative for the daycare building located at the Carlton 
Park Community Club, located at 3100 Dunn Drive, legally described as 
Parcel MR6, Plan No. 80PA17588, Extension 1, be approved for a five (5) 
year term from April 1, 2024 to March 31, 2029; 

 
2. That the base rent be divided into monthly payments of $625 plus 

applicable taxes during the first year of the term and thereafter the annual 
rent shall be determined through the Annual Rates and Fees Process; 
and, 
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3. That the Mayor and City Clerk be authorized to execute the Agreement on 
behalf of The City, once prepared. 

 
In Favour: Councillors: Cody, Head, Kilmer, Lennox-Zepp, Miller, Ogrodnick, 

Solomon and Mayor Dionne 
 

Absent – Declared Conflict of Interest: Councillor Edwards 
 

CARRIED UNANIMOUSLY 
 

11.10 Heritage Property Alteration – Octagonal Building – 820 Exhibition Drive (RPT 
24-78) 

 
0073. Moved by:  Councillor Ogrodnick 
 Seconded by:  Councillor Head 
 

That the request to alter the Municipal Heritage Property located at 820 
Exhibition Drive, known as the Octagonal Building, legally described as Portion of 
Parcel A, H.B.C.R., Plan No. 82PA14083, be approved subject to review and 
approval of the finalized alteration plans, to be provided by the Prince Albert 
Exhibition Association. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 

Ogrodnick, Solomon and Mayor Dionne 
 

CARRIED UNANIMOUSLY 
 
11.11 Out of Scope Vacation Leave and Management Days Off Policy (RPT 24-88) 
 
0074. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Edwards 
 

1. That the Out of Scope Vacation Leave and Management Days Off Policy, 
as attached RPT 24-88, be approved; 

 
2. That the Out of Scope Employee Vacation Policy dated January 1, 2006 

be rescinded; and, 
 
3. That the Banking Earned Days Off Policy dated April 6, 2009 be 

rescinded. 
 

In Favour: Councillors: Cody, Edwards, Kilmer, Miller, Ogrodnick, Solomon and 
Mayor Dionne 

 
Against:  Councillors:  Head and Lennox-Zepp 

 
CARRIED (7 to 2) 
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11.12 Capital Financing Request for Proposal No. 3 of 2024 (RPT 24-70) 
 
0075. Moved by:  Councillor Cody 
 Seconded by:  Councillor Kilmer 
 

1. That the Capital Financing Request for Proposal No. 3 of 2024 be 
awarded to the Municipal Financing Corporation of Saskatchewan to be 
payable over a period of five (5) years for the creation of debt not payable 
within the current year in the amount of $18,000,000 to assist with the 
fluctuation of the City’s cash flow between the project cost payments and 
the receipt of funding/revenue over the next five (5) years for the Aquatic 
and Arenas Recreation Centre; 

 
2. That the fixed interest rate for the loan will not exceed five point thirty-five 

percent (5.35%); 
 
3. That the Mayor and City Clerk be authorized to execute any Agreements, 

Contracts and documents on behalf of The City, if necessary; and, 
 
4. That Bylaw No. 1 of 2024 be introduced and given two (2) readings. 

 
In Favour: Councillors: Cody, Edwards, Kilmer, Ogrodnick, Solomon and Mayor 

Dionne 
 

Against:  Councillors:  Head, Lennox-Zepp and Miller 
 

CARRIED (6 to 3) 
 
0076. Moved by:  Councillor Cody 
 Seconded by:  Councillor Kilmer 

 
That Bylaw No. 1 of 2024 be introduced and read a first time.  

 
In Favour: Councillors: Cody, Edwards, Kilmer, Ogrodnick, Solomon and Mayor 

Dionne 
 

Against:  Councillors:  Head, Lennox-Zepp and Miller 
 

CARRIED (6 to 3) 
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0077. Moved by:  Councillor Cody 
 Seconded by:  Councillor Kilmer 

 
That Bylaw No. 1 of 2024 be read a second time.  

 
In Favour: Councillors: Cody, Edwards, Kilmer, Ogrodnick, Solomon and Mayor 

Dionne 
 

Against:  Councillors:  Head, Lennox-Zepp and Miller 
 

CARRIED (6 to 3) 
 
12. UNFINISHED BUSINESS 
 
13. MAYOR & COUNCILLORS FORUM 
 
14. INQUIRIES 
 
14.1 Councillor Edwards – Update on Financial Impacts and the Overall Well-Being of 

The City 
 
 What is the status of my Motion from January 22, 2024, requesting a meeting 

with the Federal and Provincial Government to discuss homelessness, crime and 
addictions in our City.  

 
15. INQUIRY RESPONSES 
 
16. NOTICE OF MOTION 
 
16.1 Councillor Head – Access Transit Funding 
 

That the City ensure that the evening and weekend services for residents with 
disabilities is maintained without disruption by providing $103,000 in funding to 
Access Transit. 
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17. MOTIONS 
 
17.1 Motion – Councillor Head – Access Transit Funding 
 
0078. Moved by:  Councillor Head 
 Seconded by:  Councillor Lennox-Zepp 
 

That pursuant to the provisions of the City’s Procedure Bylaw No. 23 of 2021, 
that the Notice Provisions be waived to permit consideration of Councillor Head’s 
Motion regarding Access Transit Funding. 
 
Councillor Kilmer called Point of Order stating that Councillor Head is providing 
substantive information regarding his Notice of Motion and debate should not be 
permitted for the Motion requesting leave.  

 
The Mayor ruled IN FAVOR of the Point of Order and requested that Councillor 
Head proceed with closing the debate without further questions.  

 
In Favour: Councillors: Head, Lennox-Zepp and Miller 

 
Against:  Councillors:  Cody, Edwards, Kilmer, Ogrodnick, Solomon and Mayor 

Dionne 
 

MOTION DEFEATED (6 to 3) 
 
18. PUBLIC FORUM 
 

19. ADJOURNMENT – 6:22 P.M. 
 
0079. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Ogrodnick 
 

That this Council do now adjourn. 
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Lennox-Zepp, Miller, 
Ogrodnick, Solomon and Mayor Dionne 

 
CARRIED UNANIMOUSLY 

 
 
 
 
 MAYOR GREG DIONNE CITY CLERK 

 
MINUTES ADOPTED THIS 22ND DAY OF APRIL, A.D. 2024. 
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MIN 24-16 

 
 
MOTION: 
 
That the Minutes for the City Council Special Meeting held March 27, 2024, be taken as read 
and adopted.  

 

ATTACHMENTS: 
 
1. Special Minutes 
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CITY OF PRINCE ALBERT 
 

CITY COUNCIL 
SPECIAL MEETING 

 

MINUTES 
 

WEDNESDAY, MARCH 27, 2024, 4:01 P.M. 
COUNCIL CHAMBER, CITY HALL 

 
 
PRESENT: Mayor Greg Dionne 

Councillor Charlene Miller 
Councillor Tony Head 
Councillor Don Cody 
Councillor Dennis Ogrodnick 
Councillor Blake Edwards 
Councillor Dawn Kilmer 
 
Terri Mercier, City Clerk 
Sherry Person, City Manager 
Kris Olsen, Fire Chief 
Mitchell J. Holash, K.C., City Solicitor 
Nykol Miller, Acting Director of Public Works 
Ramona Fauchoux, Director of Financial Services 
Craig Guidinger, Director of Planning and Development Services 
 

1. CALL TO ORDER 
 
Mayor Dionne called the meeting to order. 
 
2. LAND ACKNOWLEDGEMENT & PRAYER 
 
Mayor Dionne asked that all members stand and that the City Clerk offer the prayer. 
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3. APPROVAL OF AGENDA 
 
0080. Moved by:  Councillor Ogrodnick 
 Seconded by:  Councillor Kilmer 
 

That the Agenda for this meeting be approved, as presented. 
 

In Favour: Councillors: Edwards, Head, Kilmer, Miller, Ogrodnick, and Mayor 
Dionne 

 
Absent:  Councillors: Cody, Lennox-Zepp and Solomon 

 
CARRIED UNANIMOUSLY 

 
4. DECLARATION OF CONFLICT OF INTEREST 
 
5. REPORTS OF ADMINISTRATION & COMMITTEES 
 
5.1 Short Term Debt Bylaw No. 1 of 2024 – 3rd Reading (RPT 24-91) 
 
0081. Moved by:  Councillor Kilmer  
 Seconded by:  Councillor Cody 
 
 That Bylaw No. 1 of 2024 be given third and final reading.  
 

In Favour: Councillors: Cody, Edwards, Head, Kilmer, Miller, Ogrodnick, and 
Mayor Dionne 

 
Against:  Councillors:  Head and Miller  
 
Absent:  Councillors: Lennox-Zepp and Solomon 

 
CARRIED (5 TO 2) 
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0082. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Cody 

 
That Bylaw No. 1 of 2024 be read a third time and passed, and, that Bylaw No. 1 
of 2024 be now adopted, sealed and signed by the Mayor and City Clerk. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Miller, Ogrodnick, and 

Mayor Dionne 
 

Against:  Councillors:  Head and Miller  
 

Absent:  Councillors: Lennox-Zepp and Solomon 
 

CARRIED (5 TO 2) 
 

6. UNFINISHED BUSINESS 
 
7. ADJOURNMENT – 4:05 P.M. 
 
0083. Moved by:  Councillor Kilmer 
 Seconded by:  Councillor Edwards 

 
That this Council do now adjourn. 

 
In Favour: Councillors: Cody, Edwards, Head, Kilmer, Miller, Ogrodnick, and 

Mayor Dionne 
 

Absent:  Councillors: Lennox-Zepp and Solomon 
 

CARRIED UNANIMOUSLY 
 
 
 
 
 MAYOR GREG DIONNE CITY CLERK 
 

MINUTES ADOPTED THIS 22ND DAY OF APRIL, A.D. 2024. 
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RPT 24-100 

 
TITLE: Development Permit Application – Hospital Expansion – 1200 24th Street West 

 
DATE: 
 

 
April 10, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the Discretionary Use Development Permit Application for the expansion of the existing 
Hospital located at 1200 24th Street West be approved, subject to the applicant providing final 
plans for review and approval by Administration for each phase of development. 
 
 
TOPIC & PURPOSE: 
 
The purpose of this report is to approve the Development Permit Application for the expansion 
of the existing Hospital located at 1200 24th Street West. 
 
BACKGROUND: 
 
The Department of Planning and Development Services is in receipt of a Development Permit 
Application for the expansion of the existing Hospital at 1200 24th Street West. 
 
As per Section 14 of the Zoning Bylaw, a Hospital is defined as: 
 

“the use of a building, or a portion thereof, for the provision of health care services by 
licensed physicians, nurses, and other health care personnel, which includes inpatient, 
outpatient, short and long term care, diagnostic, laboratory, and surgical services, and 
which may include services for the treatment of mental health, and drug rehabilitation”. 

 
The expansion of the current Victoria Hospital in Prince Albert has been planned for several 
years, and the permit applications indicate that the project is ready to break ground. Previous 
reviews have already taken place to allow for the parking lot expansion on the south side of the 
Victoria Hospital, and the relocation of utilities on the north side of the building. 
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PROPOSED APPROACH AND RATIONALE: 
 
Construction of the eight storey Victoria Hospital expansion is to take place in stages, with a 
building permit application submitted at each stage of construction. Initial site plan review has 
shown that the development will be in compliance with the requirements of the Zoning Bylaw, 
therefore Administration is recommending that the application be approved subject to final plan 
approval. Planning and Development will review the plan submissions at each phase to ensure 
continued compliance. 
 
CONSULTATIONS: 
 
The Department of Planning and Development Services has been in contact with the applicant 
throughout the application review process. The current application has been reviewed by the 
Departments of Public Works, Community Services, Financial Services, Fire and Emergency 
Services, and the Building Division. Additional reviews will be required as the project 
progresses. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The applicant will be notified in writing of City Council’s decision. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other options to the recommendation or any policy, financial or privacy 
implications to consider with this report. 
 
STRATEGIC PLAN: 
 
This project is in support of City Council’s area of focus of economic diversity and stability by 
developing and maintaining new and existing amenities and infrastructure. 
 
OFFICIAL COMMUNITY PLAN: 
 
Under Section 11.7.3.1 of the Official Community Plan, there is a policy to support capital 
improvements and establishment of facilities that provide a comprehensive range of health 
care services within the existing hospital area to meet the needs of the Health Region. 
 
PUBLIC NOTICE: 
 
Public Notice is required for consideration of this matter, pursuant to Section 10 of Public 
Notice Bylaw No. 24 of 2015. The following notice was given:  
 

 Public Notice was issued April 11, 2024 to all property owners within 75 metres of the 
subject property. 
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ATTACHMENTS: 
 
1. Location Plan 
2. Exterior Rendering 
3. First Nations Space 
4. Interior Rendering 
5. Public Notice - April 11, 2024 
 
 
Written by: Ellen Pearson, Planner 
 
Approved by: Director of Planning and Development Services & City Manager 
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Planning and Development Services 

1084 Central Avenue 

Prince Albert SK S6V 7P3 

Phone:  (306) 953-4370 

Fax: (306) 953-4380 

April 10, 2024 
 
 
«Primary_Owner» 
«Primary_Owner_Address» 
«Address2» 
«City» «STATE»  «ZIP» 
 
Dear Sir or Madam: 
 
Re:  Discretionary Use Development Permit – 1200 24th Street West, Prince Albert SK  
 Hospital 
 

The City of Prince Albert is in receipt of a development permit application for an expansion to an 
existing Hospital, which is to be located at the above noted address, legally described as Parcel 
LL, Plan 102407138 Ext 0. As a landowner located within 75 meters of the proposed 
development, and as required by the City of Prince Albert Public Notice Bylaw No. 24 of 2015, 
you are being provided with written notice of the proposed development. 
 

The City of Prince Albert Zoning Bylaw No. 1 of 2019 defines Hospital as:  

 
“the use of a building, or a portion thereof, for the provision of health care services by 
licensed physicians, nurses, and other health care personnel, which includes inpatient, short 
and long term care, diagnostic, laboratory, and surgical services, and which may include 
services for the treatment of mental health, and drug rehabilitation”. 

 
As the proposed use is considered discretionary in the I2 – Institutional Medical Service zoning 
district, the permit application must be approved by City Council. The subject property is 
identified with a bold dashed line in the map below: 
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Please be advised, as per Section 56(2) of The Planning and Development Act, 2007, City 
Council may approve a discretionary use application if the facts presented can establish that the 
use will: 
 

1) Comply with the provision of the Zoning Bylaw that pertain to the specific use or uses, 
including the intended intensity of use, applied for; 

 
2) Comply with the development criteria listed in the Zoning Bylaw for that particular use; 

 
3) In the opinion of City Council, be compatible with the existing development in the 

immediate area of the proposal; and, 
 

4) Comply with all relevant Provincial land use policies. 
 
Therefore, City Council, at its meeting to be held on Monday, April 22, 2024 at 5:00 p.m., 
will consider submissions respecting the above noted application and review criteria. In 
accordance with the City of Prince Albert Procedure Bylaw No. 23 of 2021, all 
submissions in this regard must be provided to the City Clerk. If you would like your 
submission reviewed by City Council PRIOR to the meeting, it would be preferable if it 
was provided to the City Clerk’s Office by 4:45 p.m. on Tuesday, April 16, 2024.  
Submissions can be emailed to cityclerk@citypa.com or mailed to the City Clerk’s Office, 
1084 Central Avenue, Prince Albert SK  S6V 7P3. 
 
 
If you have any questions regarding this application, please do not hesitate to contact Planning 
and Development Services at 306-953-4370. 
 
Yours truly, 

 
Ellen Pearson 
Planner 
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RPT 24-96 

 
TITLE: Paratransit and Senior Transportation Services 

 
DATE: 
 

 
April 17, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 

1. That the Paratransit and Seniors Transportation Service Contract between the City of 
Prince Albert and the Community Service Centre be approved at total budget of 
$872,335 for 2025 and a total budget of $892,171 for 2026; 

2. That Administration incorporate the approved contract budgets into the General Fund 
Budget for each respective year; 

3. That the Mayor and City Clerk be authorized to execute the contract and any other 
applicable documents on behalf of the City, once prepared; 

4. That the request for additional fund in the amount of $52,971 as submitted by the 
Community Service Centre to maintain the paratransit status quo level of service for 
2024 be approved and funded by the Fiscal Stabilization Fund.  

TOPIC & PURPOSE: 
 
The purpose of this report is to introduce a two-year paratransit and senior transportation 
service contract between the City and the Community Service Centre (CSC) and to obtain 
Council approval of the Contract.  The term of the Contract commences January 1, 2025 and 
ends December 31, 2026.  
 
The report also includes the City Administration’s approach to address the 2024 paratransit 
budget shortfall as requested by CSC in the attached correspondences titled 2024 Funding 
Request – Paratransit and Board of Directors Letter of Support.   
 
BACKGROUND: 
 
The Community Service Centre (CSC) has been providing and managing paratransit and 
senior transportation services to the eligible residents of Prince Albert for many years with the 
City being the sole funder for the paratransit service and the main funder for senior 
transportation. Currently, a service contract for these services does not exist between the City 
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and the CSC. The City grants funds to the CSC to provide the services under the City’s 
External Agency budget category. For the last few years the City’s funding has relatively 
remained the same which consists of an allocation of $694,400 for paratransit and $69,500 for 
senior transportation. In addition to this annual budget allocation, the City covers the purchase 
of paratransit buses when replacement is required, along with covering any maintenance 
costs. 
 
Mostly, the City kept its funding level constant due to budget challenges and restraints 
experienced during and after COVID-19. Despite the increase in inflation over time and the 
City’s unchanged funding amounts, the CSC was able to maintain an adequate level of service 
for 2023 by utilizing a reserve that contained excess funds from prior years City’s funding. 
However, the remaining reserve will not allow for maintaining the same level of service for the 
entire year of 2024. Thus, the CSC has requested from the City additional funds to be able to 
continue status quo operations for 2024.   
 
PROPOSED APPROACH AND RATIONALE: 
 
The City’s annual funding granted to the CSC to operate the paratransit and senior 
transportation is one of the largest funding amounts that the City contributes towards an 
external agency. Therefore, it was decided that the funding contribution and the provided 
services will be better arranged and managed through a service contract between the City and 
the CSC that contains the responsibilities and expectations of each party. Based on that, City 
Administration had started negotiating a contract with the CSC to manage the funds and 
services. Negotiations have concluded and the contract that incorporates the agreed upon 
budgets and terms had been finalized. The Contract was signed by the CSC Chief Executive 
Officer as authorized by the CSC Board of Directors. The Contract is included in this report 
under the attachment titled Paratransit and Seniors Transportation Service Contract.  
City Administration has worked cooperatively with the CSC to address two topics; the 
paratransit and senior transportation service contract and the 2024 paratransit budget shortfall. 
Further information is provided under each topic below.  
 
Paratransit and Senior Transportation Service Contract 
 
Several meetings had been had with the CSC to formulate a contract that includes service 
terms, budgets and expectations throughout the term of the contract which is two years, 2025 
to 2026. The service level for both paratransit and senior transportation during this term will not 
change and remain status quo.  
 
One of the main points discussed during negotiations was the pricing volatility of fuel that 
largely impacts the budget for paratransit and subsequently creates a shortfall that could lead 
to reduction in service. To eliminate the impact of fuel pricing on the paratransit service, the 
City will be paying the fuel cost directly as part of the approved overall paratransit budget as 
set in the Contract. One of the advantages to this approach is that the CSC, when providing 
paratransit service, will benefit from the discounted fuel price the City has under its existing 
fuel contract.  
 
The City received the CSC’s requested budgets for 2025 and 2026 which were $719,006 and 
$756,231, respectively. It is important to note that these requested budgets covered the 
operating and fuel costs but did not factor in the maintenance costs, which are paid directly by 
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the City, for the buses used to deliver the paratransit service. It was apparent that these 
budgets incorporated higher projected inflation rates for the two years than what is generally 
anticipated for this time period. However, the City discussed the proposed budgets with the 
CSC and presented its counteroffer at a later stage of the negotiation. The proposed budgets 
by the City (including maintenance cost for the paratransit buses) were based on an annual 
2.5% inflation rate for 2025 and 2026. The agreed upon paratransit budgets between the City 
and CSC for the two years are as follows: 
 
Year Operating 

Cost 
Fuel Cost Maintenance 

Cost 
Total  

2025 577,129 100,000 125,706 802,835 
2026 588,822 105,000 128,849 822,671 

  
Please note that the fuel cost and the maintenance cost are costs paid directly by the City and 
are not payable to the CSC. Only the operating cost is payable to the CSC subject to actual 
expenses as reported to the City quarterly.  
 
For reference, the 2024 total approved budget for paratransit was $694,400. But the 2025 and 
2026 proposed budgets shown in the table above involve increases of 15.6% and 18.5%, 
respectively, from the 2024 budget. These percentage increases to the budgets are believed to 
be reasonable to address the escalated inflation rates experienced over the last few years.  
 
The current 2024 budget of $69,500 for the senior transportation service has been determined 
to be sufficient and will remain unchanged for the two years term of the contract.  
 
2024 Paratransit Budget Shortfall and Revised Additional Fund 
 
In 2023, the CSC submitted a request to the City for additional funding to be considered during 
the 2024 Budget Deliberations for paratransit. The amount of the additional funding request 
was $103,521 which was indicated to be essential to maintain the same level of service. 
However, during deliberations, the request for additional funding was not approved and it was 
determined that the 2024 budget for paratransit remains as it was for 2023. At the time, it was 
suggested that no changes to the budget should occur until the City concludes its review and 
negotiation with the CSC to ensure an informed budget discussion and proposal.  
Upon proceeding and progressing in the budget negotiation between the City and the CSC, it 
was recommended that CSC conduct a review of its current financial position relevant to the 
paratransit service and update its request for the additional fund. After the review, it was 
determined that the additional funding amount requested in 2023 could be revised to reflect 
current knowledge of inflation and operational costs. The review also included the utilization of 
the remaining 2023 surplus of $30,000 towards the 2024 operating cost. To summarize, the 
revised funding amount requested to maintain status quo service for paratransit for 2024 is 
$52,971 which is significantly less than the originally requested funding amount by $50,550. 
 
The CSC has indicated that the service level reduction that was planned for April 1, 2024 due 
to the budget shortfall will be suspended until they become informed of the decision regarding 
the additional fund request. 
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CONSULTATIONS: 
 
Throughout the negotiation and creation of the contract Public Works has consulted with the 
City Manager’s Office, City Solicitor and the Community Service Centre (CSC). 
 
Public Works has also worked closely with the City Manager’s Office and the CSC to 
determine the revised and adequate amount of the additional fund required to maintain the 
paratransit service level for 2024.   
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Administration will contact and inform the Community Service Centre (CSC) of the final 
decision of City Council regarding each item discussed in this report.  
 
FINANCIAL IMPLICATIONS: 
 
There are two items included in this report that have financial implications as follows:  
 
The Paratransit and Senior Transportation Service Contract 
 
The annual cost of the services as provided in the Contract is shown in the tables below: 

Paratransit Service 
Year Operating Cost 

($) 
Fuel Cost ($) Maintenance 

Cost ($) 
Total ($) 

2025 577,129 100,000 125,706 802,835 
2026 588,822 105,000 128,849 822,671 

  
Senior Transportation Service 
Year Service Cost 

($) 
2025 69,500 
2026 69,500 

 
Upon approval of the Contract, Administration will include the 2025 and 2026 service costs as 
shown above in the relevant year budget under the General Fund which will be submitted to 
Council for deliberations each year.  
 
The fuel cost and the maintenance cost, shown in the table above, will be paid directly by the 
City and are not payable to the CSC. Only the operating cost is payable to the CSC. 
 
 
 2024 Paratransit Budget Shortfall and Revised Additional Fund 
 
The revised additional funding amount of $52,971 that was requested by the CSC to maintain 
the current service level for the paratransit service for 2024 to be funded by the Fiscal 
Stabilization Fund.  
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OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no privacy implications, policy implications, official community plan, or options to 
recommendations. 
 
STRATEGIC PLAN: 
 
One of the City’s values in its Strategic Plan is Accessibility. The recommendations listed in 
this report enhance this value via ensuring all relevant residents of Prince Albert are supplied 
with the necessary transportation mean that maintains and improves their accessibility to 
places and amenities in the City.   
 
PUBLIC NOTICE: 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
PRESENTATION: None 
 
 
ATTACHMENTS: 
 
1. Paratransit and Seniors Transportation Service Contract 
2. 2024 Funding Request - Paratransit 
3. Board of Directors Letter of Support 
 
 
Written by: Mohammad Kraishan, Operations Manager 
 
Approved by: Director of Public Works & City Manager 
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RPT 24-111 

 
TITLE: 2024-27 Social Services Subsidized Bus Pass Program - Letter of Understanding 

 
DATE: 
 

 
April 15, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the Mayor and City Clerk be authorized to execute the Letter of Understanding between 
the City of Prince Albert and the Ministry of Social Services with regards to the Discounted Bus 
Pass Program 2024 - 2027. 
 
TOPIC & PURPOSE: 
 
The purpose of this report is to receive Council approval for executing the Letter of 
Understanding (LOU) between the City of Prince Albert and the Ministry of Social Services in 
order to continue offering the Discounted Bus Pass Program to eligible customers from April 1, 
2024 – March 31, 2027. 
 
BACKGROUND: 
 
Since 2006, the City of Prince Albert has worked with the Ministry of Social Services to provide 
the Discounted Bus Pass Program. The Ministry of Social Services subsidizes the bus passes 
for their clients, paying $25.00 per bus pass. In 2023, a total of 1779 discounted bus passes 
were purchased via this program in Prince Albert which equates to 148 passes per month on 
average. The subsidy amount for 2024 - 2027 is $25.00 per pass which remains the same as 
2023/24. 
 
PROPOSED APPROACH AND RATIONALE: 
 
In order to provide the Ministry of Social Services clients with the Discounted Bus Pass 
Program, the Letter of Understanding between the City of Prince Albert and the Ministry of 
Social Services is required to be executed. 
 
CONSULTATIONS: 
 
The Ministry of Social Services was consulted to review the $25.00 subsidy for eligible transit 
customers in the City of Prince Albert. The amount is provincially set and is not increasing for 
the April 1, 2024 – March 31, 2027. 
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COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The City will continue to publish the Discounted Bus Pass Program on its website. 
 
FINANCIAL IMPLICATIONS: 
 
The Ministry of Social Services financial contribution remains at $25.00 per pass for eligible 
customers. The Ministry payments are made to the City of Prince Albert quarterly. The Ministry 
of Social Services client pays $25.00 per bus pass, in addition to the subsidized amount, which 
results in $50.00 in revenue for every pass sold. 
 
In 2023, the Social Services Bus Pass Program generated $88,950 of revenue for the City of 
Prince Albert. This includes monthly bus passes purchased by eligible customers and the 
subsidy provided by the Ministry of Social Services. 
 
PRIVACY IMPLICATIONS: 
 
Private information is collected from those purchasing the pass to ensure that they qualify for 
the Discounted Bus Pass Program as required by the Ministry of Social Services. This 
collection of personal information has been assessed and has been made accessible only to 
necessary City Hall staff. City Hall is the only location that is able sell these passes in the City 
of Prince Albert. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no Policy, Other Considerations/Implications, Official Community Plan, or Options to 
Recommendations.  

STRATEGIC PLAN: 
 
This initiative supports the long-term strategic plan to recognize and accommodate the unique 
needs of the City’s various social sectors by providing subsidized transportation to eligible 
Ministry of Social Services clients.  
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: None 
 
Written by: Evan Hastings, Capital Projects Manager 
 
Approved by: Director of Public Works & City Manager 
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TITLE: Rotary Mower Tender 12-24 

 
DATE: 
 

 
April 15, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  
 
 
RECOMMENDATION: 
 

1. Tender 12-24 for the purchase of Rotary Mower for Community Services, be 
awarded to Oak Creek Golf and Turf at a cost of $197,584 including 
provincial sales tax, to be funded from the Fleet Equipment Reserve; and, 

2. That the Mayor and City Clerk be authorized to execute any applicable 
documents behalf of the City, if required. 

TOPIC & PURPOSE: 
 
The purpose of this report is to award the purchase of a Rotary Mower Tender 12-24. 
 
BACKGROUND: 
 
The replacement of an 11 ft. Rotary Mower with a 15 ft. Rotary mower was approved in the 
2024 capital Budget for $215,000. 
 
The Rotary Mower that it is replacing is 10 years old and repairs have been increasing as the 
unit ages. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The Fleet currently has 4 large mowers in this category. The average current age is 7 
years old, with this addition the average age will be 4 years old. The desired life span 
of 10 years of service. 
 
The Vendor indicates that current delivery for the new unit will be 350 days from the 
purchase order is issued. 
 
 
 
 

CITY COUNCIL AGENDA - PAGE 50



 
 
RPT 24-112  Page 2 of 2 

 

CONSULTATIONS: 
 
The Community Services, Public Works, City Fleet Mechanics, Suppliers and Administration 
had discussions to ensure these units would meet their needs before Tendering. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The Community Services, Public Works, City Fleet Mechanics, Suppliers and Administration 
had discussions to ensure these units would meet their needs before tendering 
 
FINANCIAL IMPLICATIONS: 
 
The Rotary Mower is under budget by $17,418 total 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other considerations for; Policy implications, Privacy Implications, Official 
Community Plan, Options to Recommendations or Presentation. 
 
STRATEGIC PLAN: 
 
The timely replacement of Fleet equipment supports the City's Strategic Priority of investing in 
infrastructure to support sustainable services. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
Written by: Tim Earing Fleet and Procurement Division Manager 
 
Approved by: Director of Public Works & City Manager 
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TITLE: Side Load Sanitation Tandem Truck Tender 22-24 

 
DATE: 
 

 
April 15, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
1. Tender 12-24 for the purchase of Side load Sanitation Tandem Truck, be awarded to 

Superior North America at a cost of $536,095 including provincial sales tax, to be 
funded from the Fleet Equipment Reserve; and, 

 
2. That the Mayor and City Clerk be authorized to execute any applicable documents 

behalf of the City, if required. 
 
 
TOPIC & PURPOSE: 
 
The purpose of this report is to award the purchase of a Side Load Sanitation Tandem Truck, 
Tender 22-24. 
 
BACKGROUND: 
 
The replacement of Garbage Truck with Rapid Rail Compactor was approved in the 2024 
capital Budget for $495,000. 
 
The Side Load Sanitation Tandem Truck that it is being replaced is 10 years old and repairs 
have been increasing as the unit ages. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The Fleet currently has 9 Side Load Sanitation Tandem Trucks. The average age of these 
units is 8 years, with the addition of this unit the average age will be 7 years. The Vendor 
indicates that current delivery for the new unit will be 350 days from the purchase order is 
issued. 
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CONSULTATIONS: 
 
The Community Services, Public Works, City Fleet Mechanics, Suppliers and Administration 
had discussions to ensure these units would meet their needs before 
Tendering. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The Community Services, Public Works, City Fleet Mechanics, Suppliers and Administration 
had discussions to ensure these units would meet their needs before tendering 
 
FINANCIAL IMPLICATIONS: 
 
The Side Load Sanitation Tandem Truck is over is over budget by $41,095 total. The price is a 9% 
increase from the unit purchased in 2023. The increase in costs are due to a higher model year 
increase and the exchange rate on the dollar. The Capital purchases approved to date are under 
budget by $277,745.97. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other considerations for; Policy implications, Privacy Implications, Official 
Community Plan, Options to Recommendations or Presentation. 
 
STRATEGIC PLAN: 
 
The timely replacement of Fleet equipment supports the City's Strategic Priority of investing in 
infrastructure to support sustainable services. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
 
Written by: Tim Earing Fleet and Procurement Division Manager 
 
Approved by: Director of Public Works & City Manager 
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TITLE: Food & Beverage Cart Agreement - PA Golf & Curling Club 

 
DATE: 
 

 
April 16, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That a Food & Beverage Cart Service Agreement between the City and the Prince Albert Golf 
& Curling Club Inc., be approved for a three (3) year term, from May 1st, 2024 to April 30th, 
2027. 
 
That the Mayor and City Clerk be authorized to execute the Food & Beverage Cart Service 
Agreement on behalf of the City, once prepared. 
 
TOPIC & PURPOSE: 
 
The purpose of this report is to request approval for a new Food and Beverage Cart Service 
Agreement at Cooke Municipal Golf Course with the Prince Albert Golf & Curling Club.  
 
BACKGROUND: 
 
The current term of the Food & Beverage Cart Services Agreement is set to expire April 30th. 
Following consultation with the Prince Albert Golf & Curling Club a new term is recommended 
beginning with the 2024 golf season.  
 
PROPOSED APPROACH AND RATIONALE: 
 
The following is a summary of the agreement conditions: 
 
 3-year term as recommended. 

 The Club is responsible for the liquor permit, associated insurance and signage. The 
Club will work together with the golf course marshals on the enforcement of permit 
regulations. 

 The food and beverage carts will remain property of the Club and they are responsible 
for all operating, repair and maintenance costs. 

 The Club is responsible for the future replacement of the cart fleet. 
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 The City will provide fuel for the carts through the golf course maintenance shop with 
the Club adhering to the City’s fuel logging processes. 

 The Club will provide the necessary staff and training. 

 The Club will provide a minimum of one fully stocked cart on the course during peak 
hours with a second cart being mobilized based on sales trends and operational 
requirements as determined in consultation with the Head Golf Professional. 

 The Club will provide yearly financial statements reflecting the revenues and expenses 
associated through the service. 

 The City will schedule an annual meeting with the Club at the end of each season to 
review the service being provided. 

 The Club will have 14 days to remedy any default of the agreement. 

 Either party may terminate the agreement with 6 months’ notice. 

CONSULTATIONS: 
 
 Prince Albert Golf & Curling Club Executive 
 Head Professional, Cooke Municipal Golf Course 

 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The Prince Albert Golf and Curling Club and golf course staff will be notified once the new 
agreement is approved effective the 2024 golf season. Execution of the Agreement will be 
coordinated with the Prince Albert Golf & Curling Club Executive. 
 
STRATEGIC PLAN: 
 
The report supports the long-term strategic goal of Promoting a Progressive Community. The 
food and beverage services at the Cooke Municipal Golf Course supports a positive 
experience for the golfing patrons while also supporting the tournaments and events hosted at 
the golf course. 
 
OFFICIAL COMMUNITY PLAN: 
 
The objectives of the report are in line with the OCP implementation strategy of working with 
partners and community organizations to capitalize the use of City facilities. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
ATTACHMENTS: 
 
1. Food & Beverage Cart Service Agreement 
 
Written by: Jody Boulet, Director of Community Services 
Approved by: City Manager 
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FOOD AND BEVERAGE CART - SERVICE AGREEMENT 

 
THIS AGREEMENT made in duplicate this day of     A.D., 2024. 
 
 

BETWEEN: 

THE CITY OF PRINCE ALBERT, a municipal corporation in 
the Province of Saskatchewan, (hereinafter referred to as 
"the City"). 

 
      - and - 

 
THE PRINCE ALBERT GOLF AND CURLING CLUB INC., 
a registered non-profit corporation in the Province of 
Saskatchewan, (hereinafter called “the Club”). 
 

  
  WHEREAS the City operates and owns a municipal golf course known as 

the Cooke Municipal Golf Course, (hereinafter called the “Golf Course”); 

          

          AND WHEREAS the Club has a permit from the Saskatchewan Liquor and 

Gaming Authority to sell alcohol to users of the Golf Course; 

 

  AND WHEREAS it is the mutual interest of the parties hereto to provide 

mobile food and beverage cart services to patrons of the Golf Course, (the “Service”); 

   

  AND WHEREAS the City and the Club had previously entered into a Golf 

Cart Service and Leasing Agreement for a continuous term  that commenced January 1st, 

1997; 

  AND WHEREAS the City and Club s subsequently entered into a Food and 

Beverage Cart Service Agreement, effective from April 1, 2021 to April 30, 2024. 

 

          AND WHEREAS the City and the Club hereto agree to provide the Service 

under the new terms and conditions set out herein; 

 

 NOW THEREFORE, THIS AGREEMENT WITNESSETH that in 

consideration of the mutual terms, covenants, and agreements herein contained the City 
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and Club agree as follows: 

 

1. TERM  
 

a) In consideration of the provisos and conditions herein reserved and contained, 

this Agreement will be in effect for a term of  three (3) years commencing May 

1st, 2024 and ending April 30, 2027 subject to the provisions for earlier 

termination.   

 

2. FOOD AND BEVERAGE CARTS 
 

(a) It is agreed that the Food and Beverage Carts (“Carts”) will remain property of 

the Club and the Club shall be responsible for all operating, repair and 

maintenance costs associated with the Carts. 

 

(b) The City agrees to provide and pay the cost of the fuel required to operate the 

Carts and the Club agrees that it will adhere to any fuel logging processes 

implemented by the City. 

 

(c) The Club agrees to be financially responsible for the replacement of the Food 

and Beverage Carts and that the design of any new replacement Carts shall be 

agreed upon by both the City and the Club. 

 

3. THE CLUB’S OBLIGATIONS 

 

The Club specifically covenants and agrees:  

 

a) To provide the food, beverages, and staffing necessary to operate the Service 

on the Golf Course in accordance with the regulations of the Saskatchewan 

Liquor and Gaming Authority and the Saskatchewan Health Authority, and to 

provide a copy of the applicable permits and licenses to the City upon request. 

 

b) To provide a minimum of one (1) fully stocked Cart on the course during the 

peak hours of operation determined in consultation with the Head Golf 
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Professional, subject to inclement weather.  Both parties also agree that 

several Carts can be mobilized at any time based on sales trends and 

operational requirements. 

 
c) To be responsible for recruiting, hiring, and paying the staff required to provide 

the Service.  The staff will be trained and supervised by the General Manager 

of the Club as to service routes, Cart operations, and golf course etiquette.  The 

Club shall also ensure that all staff are at all times readily clad, clean in 

appearance and of good deportment, it being strictly understood and agreed 

that these staff shall be employees of the Club. 

 
d) To ensure its staff are properly trained in regards to the enforcement of 

regulations related to the Saskatchewan Alcohol and Gaming Regulation Act. 

 
e) To work with the golf course marshals on the mutual enforcement of liquor 

permit regulations in which the Club’s duty is to report violations to the course 

marshal and the course marshal’s duty is to address the violations with the 

offenders and apply the required disciplinary action. 

 
f) To acquire at its cost, the appropriate signage to be erected on the Golf Course 

related to Saskatchewan Liquor and Gaming Authority Regulations and to 

receive approval by the City in regards to the location of the signage.   

 

g) To comply with all regulations, codes, licenses, bylaws, statutes, laws or 

ordinances by federal, provincial or municipal governments. 

 
h) To take the necessary steps to ensure its staff are vigilant of the safety to 

golfers while operating Carts and that they will operate Carts in such manner 

which minimizes wear and tear on the Carts and on the Golf Course. 

 

i) To provide the Service without cost to the City except for costs assumed by the 

City as prescribed in this Agreement. 

 

j) To obtain the following insurance coverage upon commencement of the term 
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and keep insured with an insurer or insurers satisfactory to the City at the sole 

cost and expense of the Club, for the mutual benefit of the City and the Club, 

jointly and severally. 

 

i. Comprehensive General Liability coverage that includes Director and 

Officer Liability coverage in an amount of not less than five million dollars 

($5 million) per occurrence.  The City of Prince Albert shall be listed as an 

additional insured party and a fifteen (15) day notice of cancellation shall 

be incorporated into the insurance coverage. A Certificate of Insurance 

shall be provided to the City as proof of compliance by the 31st day of 

March each year. 

 

k) To keep full and accurate accounts of all its financial transactions, including 

separate accounting of the financial activities directly related to the Service. 

 

l) To provide the City with a yearly unaudited Financial Statement reflecting the 

revenue generated by the Service by no later than the 30th day of November in 

each year. The Financial Statement, consisting of a statement of financial 

position, statement of operations, statement of changes in net assets, and a 

statement of cash flows which will be completed in accordance with Canadian 

generally accepted accounting principles. 

 

m) To provide the City other information from the Financial Statement, specifically 

including breakdown of revenues and expenses as may be requested. 

 

The Club agrees to maintain an incorporated status under The Non-Profit 

Corporation Act, 2022 of Saskatchewan, as it may be amended from time to 

time and to provide the City with a copy of the registration of the Club under 

The Non-Profit Corporation Act, 2022 not later than April 30th of each year. 

 

4. THE CITY’S OBLIGATIONS 

 

Subject to the Club fulfilling its obligations under the terms of this Agreement, the 
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City covenants with the Club and agrees as follows: 

 

a) To schedule an annual meeting at the end of each operating season to review 

the Service and discuss resolution(s) for any issues that have arisen within the 

scope of the Agreement.  Such a meeting shall include the President and 

General Manager of the Club, the Head Golf Professional, and a representative 

of the City. 

 

b) To maintain a public liability insurance policy with respect to the City’s interests 

as they appear in this Agreement. 

 
c) To provide the Club with proper notice when closing any portion of the Golf 

Course due to urgent maintenance or the completion of capital projects. 

 

5. COMPLIANCE AND INDEMNIFICATION  

 

The Club specifically covenants and agrees:  

 

a) To indemnify and save harmless the City from and against all or any manner 

of actions or causes of action, damages, loss, cost or expenses, which the City 

may sustain, incur or be put to by reason of any injury or damage to any 

persons or to any goods and chattels contained in, upon or about the Golf 

Course relating to or arising out of the Club’s Service delivery or activities or 

that of the invitees, subtenants, licensees, employees, volunteers or agents of 

the Club during the term of this Agreement, unless caused by negligence of the 

City, its agents or servants.  It is understood and agreed that the City shall be 

subrogated to any rights of the Club against any third parties in respect of 

matters for which the Club is to indemnify the City. 

 

b) That it has no authority to act as an agent of the City and will not hold itself out 

as such an agent. Not to limit the generality of the foregoing, the Club agrees 

that it shall not in any manner pledge the credit of the City or in any manner 

encumber real or chattel property of the City. 
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c) To indemnify and save harmless the City from all debts, actions, causes of 

action, claims, damages, costs and damages for, upon or arising out of the 

Club’s Service, or any occurrences whatsoever arising out of the Club’s breach 

of subsection (b) of this clause or its advertent or inadvertent negligence or any 

occurrences whatsoever arising out of the matters referred to in this 

Agreement. If the City shall at any time be called upon to pay or does pay any 

debt or liability arising as aforesaid, then the said amount shall be payable by 

the Club to the City upon demand.  

 

6. REFERENCE AND ASSIGNMENT 

 

a) The terms "the City" and "the Club" and references thereto shall include the 

executors, administrators, directors, (successors in the case of a corporation) 

and permitted assignees of the City and the Club respectively. This Agreement 

may not be assigned unless the written permission of the City by resolution of 

the Council of the City is first had and obtained. 

 

7. DEFAULT AND TERMINATION 

 

a) If the Club refuses, neglects or omits to perform any of its obligations contained 

in this Agreement, the City may give notice to the Club specifying the nature of 

the default.  Such notice shall require the Club to remedy its default or to 

provide the City with a schedule for the remedying of such default within 

fourteen (14) days of service of the default or such further extended period 

agreed upon by both parties in writing. 

 

b) Should the Club fail to commence to remedy its default or provide the City with 

a schedule acceptable to the Director or Community Services for remedying 

such default within the time allowed within the notice of default, having 

commenced to remedy the default, fails to proceed or complete the same with 

reasonable diligence, then the City do any or all of the following: 
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i. may remedy the default; 

ii. terminate the Agreement; 

iii. assume carriage of the Services; 

iv. shall be entitled to recover the costs of remedying the default; and 

v. in addition to all other remedies available at law, shall be recoverable from 

the Club as a debt, payable on demand, and if unpaid, payment may be 

enforced.  

 

c)  Any of the following occurrences or acts shall constitute an event of default by 

the Club, and shall be considered sufficient cause to terminate the agreement, 

specifically: 

 

i. The Club declaring insolvency or bankruptcy; 

ii. The Club failing to comply with the terms of this Agreement within a period 

of thirty (30) days subsequent to receipt of notice from the City to rectify 

such breach; 

iii. The Club failing to comply with the Non-Profit Corporations Act, 2022 or 

its own bylaws; 

iv. The Club failing to comply with the terms of any Bylaws or Provincial or 

Federal Acts or Regulations governing the rights of the users of the 

facilities; or 

v. if at any time during the currency of this Agreement the Club ceases to 

provide the Service to the users of the Golf Course. 

 
d) In addition to the other provisions regarding termination of this Agreement, this 

Agreement may be terminated upon six (6) months written notice prior to the 

end of the term hereof by either party to the other. 

 
e) No waiver by the City or any breach by the Club shall be deemed a waiver of 

or in any way affect or prejudice the rights and remedies of the City in respect 

of any future or other breach of the covenants or obligations on the part of the 

Club herein contained. 
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8. ARBITRATION 

 
a) In the event that a dispute arises between the Club and the City, in relation to 

the interpretation or application of the within Agreement, such disagreement 

shall be arbitrated according to the provisions of The Arbitration Act for the 

Province of Saskatchewan, subject to the proviso that the matter of 

disagreement shall be determined by a single Arbitrator selected by the parties, 

or in the event that the parties cannot reach an agreement as to the identity of 

such single Arbitrator, such Arbitrator may be identified by application of either 

party to the Court of Queen’s Bench in that regard.  The costs of such arbitration 

process shall be presumed to be shared equally by the parties, unless in the 

Arbitrator’s unfettered discretion, the Arbitrator rules that a different sharing of 

the Arbitration process expenses is appropriate and any such amount owing by 

one party to the other shall be due and payable forthwith upon issuance of the 

Arbitrator’s ruling. 

 

9. NOTICE 

 

a) Any notice, request or demand herein provided for shall be sufficiently given or 

made if mailed by ordinary mail in the City of Prince Albert, in the Province of 

Saskatchewan, postage prepaid, addressed to the City at: 

 

  City of Prince Albert 

  c/o Director of Community Services 

  1084 Central Avenue, Prince Albert, Saskatchewan, S6V 7P3 

 

b)  Any notice mailed as aforesaid shall be conclusively deemed to have been 

given on the second business day following the day on which it was mailed or 

posted.  The Club may at any time give notice in writing to the City any address 

which it desires notices to be directed to and thereafter all notices shall be 

mailed to the new address so notified. 
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10.  RELATIONSHIP CREATED 

 

a) It is understood and agreed that any provision contained herein or any act or 

acts of the Parties hereto shall be deemed to create any relationship between 

the Parties hereto other than the relationship described in this agreement. 

 

11.  AMENDMENT OF AGREEMENT  

 
a) This Agreement may not be modified or amended except by an instrument in 

writing signed by the Parties hereto or by their successors or assigns. 

 

12.  TERMS, COVENANTS AND CONDITIONS INVALID 

 

a) If any term, covenant or condition of this Agreement or the application thereof 

to any person or circumstances shall, to any extent, be invalid or 

unenforceable, the remainder of this Agreement or application of such terms, 

covenant or condition to any person or circumstances other than those as to 

which it is held invalid or unenforceable, shall not be affected thereby; and each 

term, covenant or condition of this Agreement shall be valid and shall be 

enforceable to the fullest extent permitted by law.  All of the provisions of this 

Agreement are to be construed as covenants and agreement as though the 

words importing such covenants and agreements were used in each separate 

paragraph hereof. 

 

13. GOVERNING LAW 

 
a) This Agreement shall be construed and governed in accordance with the laws 

of the Province of Saskatchewan. 

 

14. ENTIRE AGREEMENT 

 

a) This Agreement contains the entire agreement between the Parties and it is 

admitted so that they shall be forever stopped from asserting to the contrary 

and there is no condition, precedent or warranty of any nature whatsoever and 

no collateral warranty or covenant whatsoever to the within Agreement. 
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15. ENUREMENT 

 

a) This Agreement shall endure to the benefit of and be binding upon the Parties 

hereto, their heirs, executors, administrators, successors and assignees. 

 

16. PARAGRAPH HEADINGS 

 
a) Paragraph headings contained in this Agreement are inserted herein only for 

reference purposes and in no way define, limit or describe the scope or intent 

of this Agreement nor affect its terms and provisions. 

 

17. EFFECTIVE DATE 

 

a) This Agreement, effective May 1st, 2024, shall supersede and be in 

replacement of all other subsisting Agreements which may have been executed 

previous to this Agreement.  
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IN WITNESS WHEREOF the City of Prince Albert has hereunto affixed its corporate seal, 

duly witnessed by the hands of its proper officers in that behalf, duly authorized this  

 day of      A.D., 2024. 

 

 

                                  THE CITY OF PRINCE ALBERT 

 
 
               
                                      MAYOR 
          
 
               
                                CITY CLERK 
 

 

 

IN WITNESS WHEREOF the Prince Albert Golf and Curling Club Inc. has 

affixed its corporate seal as duly witnessed by the hands of its proper officers in that 

behalf, duly authorized this  day of    A.D., 2024. 

 

 

   PRINCE ALBERT GOLF AND 

CURLING CLUB INC. 

 

 
       ________________________________ 
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CANADA 
PROVINCE OF SASKATCHEWAN 
TO WIT: 
 
 

DECLARATION 
 
 
 I,_______________________________________, of the City of Prince Albert, in the 

Province of Saskatchewan, DO SOLEMNLY DECLARE: 

 
1. That I have been appointed by the Board of Directors as an Officer of  

 Prince Albert Golf and Curling Club Inc.. 

 

2. That, pursuant to the Corporation’s Bylaws and/or Board Resolution, I am authorized by 

the Corporation to execute all contracts, documents or instruments in writing generally 

required by the corporation, or to sign specific contracts, documents or instruments in 

writing, and all such contracts, documents or instruments in writing so signed are binding 

upon the Corporation without any further authorization or formality. 

 

3. That I have been specifically authorized to execute the within or annexed document. 

 

4. I make this solemn declaration conscientiously believing it to be true and knowing that it 

is of the same force and effect as if made under oath and by virtue of the Canada Evidence 

Act. 

 

DECLARED BEFORE ME at the   
City of Prince Albert, in the Province 
of Saskatchewan, this   day          
of     , A.D., 20     .  
        Corporate Officer’s Signature 
       
A COMMISSIONER FOR OATHS 
in and for the Province of Saskatchewan. 
My Commission expires:  
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RPT 24-117 

TITLE: 2024 Property Tax Bylaws 

 
DATE: 
 

 
April 16, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATIONS: 
 
1. That the following Bylaws receive first and second reading: 
 

1. Property Tax Bylaw – Bylaw No. 2 of 2024. 
2. Snow Management Special Tax Bylaw – Bylaw No. 3 of 2024. 
3. Roadways Special Tax Bylaw – Bylaw No.4 of 2024. 
4. Police Special Tax Bylaw – Bylaw No. 5 of 2024. 
5. Business Improvement District (BID) Levy Bylaw – Bylaw No.6 of 2024. 

 
2.  That a Reserve called the Vacant Residential Lot Program be approved for the collection of revenue 

from the Vacant Residential Land Minimum Tax relating to the Vacant Residential Lot Program. 
 
3. That Council approve the one-time commercial abatement program outlined in this Report. 
 
TOPIC AND PURPOSE: 
 
To consider the following 2024 Property Tax Bylaws: 
 

 Property Tax Bylaw – Bylaw No. 2 of 2024. 
 Snow Management Special Tax Bylaw – Bylaw No. 3 of 2024. 
 Roadways Special Tax Bylaw – Bylaw No.4 of 2024. 
 Police Special Tax Bylaw – Bylaw No. 5 of 2024. 
 Business Improvement District (BID) Levy Bylaw – Bylaw No.6 of 2024. 
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BACKGROUND: 
 
Property Tax Tools 
 
Property tax tools available to the City of Prince Albert are as follows: 

 Mill Rate (Ad Valorem): basic tax rate applicable to all assessed properties in the City. 

 Mill Rate Factor: applies a ratio to increase or decrease the effective mill rate in each of the 
property classes or sub-classes. 

 Minimum Tax: guarantees that a property will pay a minimum amount for the General 
Municipal Levy, currently set at $800, and Vacant Residential Land at $1,600.  

 Base Tax:  a specific amount of money applied to each property that effectively reduces the 
difference in property taxes between the lower and higher assessed properties.  
 
A new base tax was introduced in 2022 to generate revenue to fund general operations of the 
City. 
 
Residential:            $40 per home 
Multi-Residential:   $20 per multi-unit  
Sliding commercial scale 
 
This base tax is for the general operations of the City.  
 

 Special Tax: a specific amount of money raised by a special tax to be used for a specific 
service or purpose. The service or purpose must be completed within the taxation year. 
 
A municipality may pass a special tax bylaw and Subsection 278(1) of the Cities Act provides 
that the use of the revenue raised by a special tax must be used for that specific service or 
purpose stated in the bylaw. Subsection 278(2) of the Cities Act then states that when there is 
excess revenue generated from the special tax (i.e. actual expenses are less than the actual 
revenue from the special tax), the City shall give public notice of the use to which it proposes 
to put the excess revenue. This requirement in subsection 278(2) will allow for transparency 
between the City and residents as to what their tax dollars are being used for.  

 
The 2022 Property Tax Bylaws changed the following from a Base Tax to a Special Tax as per 
legislation. 
 
Council approved the following Special Taxes to balance the 2023 Budget: 
 

Police Special Tax: $35 per door. This special tax is to fund the Proactive Policing Unit. 
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Snow Special Tax 

Residential:            $72 per residential roll 
Multi-Residential:   $23 per multi-unit  
Sliding commercial scale 

 
Roadways Special Tax 

Residential:            $204 per residential roll 
Multi-Residential:   $67 per multi-unit  
Sliding commercial scale 

 
The Snow Special Tax was increased in 2023 to reflect the increased budget relating to snow 
management.  The Roadways Special Tax was increased in 2023 with the amalgamation of the 
Roadways Paving Program and the Concrete Sidewalk, Curb & Median Rehabilitation Program into 
the Roadways Special Tax.   
 
PROPOSED APPROACH AND RATIONALE: 
 
An additional $2,660,656 needs to be raised in taxation for 2024, as per approved operating and 
capital budgets and reserve allocations: 
 

Name 2024 Budget 2023 Budget 
Increase / 
(Decrease) 

        

General Municipal Levy $36,271,076 $34,221,550 $2,049,526 
Federal Government Grant in Lieu $147,000 $143,000 $4,000 
Provincial Government Grant in Lieu $1,830,000 $1,801,000 $29,000 
First Nations Reserve Land $379,000 $363,100 $15,900 

Municipal Levy $38,627,076 $36,528,650 $2,098,426 

        

Library Levy $2,375,430 $2,253,950 $121,480 
Capital Projects Levy $1,550,000 $1,543,200 $6,800 
Snow Management Special Tax $1,682,850 $1,548,900 $133,950 
Roadways Special Tax $4,400,000 $4,100,000 $300,000 
Police Special Tax $554,600 $554,600 $0 
Base Tax $720,000 $720,000 $0 

  $11,282,880 $10,720,650 $562,230 

        

Total Increase  $49,909,956 $47,249,300 $2,660,656 
        

 
Note: The budget of $300,000 for the concrete rehabilitation program was included in the 2023 
Budget under the General Municipal Levy. 
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The Report will provide further details on the above increased budgets.   
 
2024 One-Time Commercial Abatement 
 
This report is recommending a one-time abatement to commercial properties who meet the following 
criteria: 
 

 Their municipal increase was greater than 10%; AND 
 

 Their municipal increase was greater than $1,000. 
 

The amount of the abatement being recommended is 50% of their municipal increase. No abatement 
is being provided on any schools, library or BID increases. This abatement is also 100% funded by 
the additional commercial municipal taxes generated due to the commercial assessment change. 
 
With the revaluation in Year 2025, Administration will be looking at the tax tool structure.  That review 
will include making changes to tax tools, including the mill rate factors, special and base tax tiers and 
the commercial tiering structure.   
 
It is recommended that the mill rate factors not be adjusted for 2024 Tax Tools as there will be some 
large properties that will benefit from decreasing the mill rate factor.  By leaving the mill rate factors 
the same for 2024, the properties with a substantial increase will be provided with an abatement of 
50% of the municipal increase based on the criteria listed above. This allows the City to isolate only 
those properties with large changes, instead of providing further benefits to those who were not 
impacted or went down in value. 
 
For residents, the 2024 tax tools will result in increases in the range of 2.4% which is substantially 
lower than anticipated with the approved 2024 Budget. The budget increase approved was 8% for 
2024. 
 
Mill Rates 
 
The 2024 Property Tax Tools is proposing the following mill rates: 
 

Levy Year 2023 Year 2024 Proposed Increase / Decrease 

General Municipal 10.872 mills 11.307 mills 4.00% increase 

Civic Facilities 0.470 mills 0.470 mills No Change 

Library 0.682 mills 0.662 mills 2.93% decrease 

Minimum Tax $800.00  $800.00  No Change 

Minimum Tax – Vacant 
Residential Land 

$1,600.00  $1,600.00  No Change 

 
For the 2024 Property Tax Tools, the Mill Rate Factors are not being changed. 
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The 2024 Property Tax Tools includes the following change to Commercial Tier 5 for taxable value to 
reflect the increased assessment values. 
 
There are five Tiers for Commercial Mill Rate Factors.  
 
Commercial tiering is based on taxable value. 
 

Class 
Mill Rate 
Factors 

Taxable Value (New in Bold) 

Agriculture 0.856   

Residential 0.938   

Condominium 0.856   

Multi-Unit Residential 1.090   

Commercial - Tier 1 1.950 Less than $850,000 

Commercial - Tier 2 1.950 $850,001 - $4,200,000 

Commercial - Tier 3 2.100 $4,200,001 - $8,000,000 

Commercial - Tier 4 2.500 $8,001,000 - $20,000,000 

Commercial - Tier 5 2.200 Over $20,000,001 

Vacant Commercial Land 2.466  

Care Home and Group Home 0.938  

Hotel and Motel 2.200  

Elevators and Railroads 3.000  
 
 
Commercial Tiers 
 
The taxable value has been updated for Commercial Tier 4 and Tier 5.  Previously Tier 5 was over 
15,000,001 taxable value, however the 2024 Property Tax Tools are recommending to change Tier 5 
to over $20,000,001, due to the impact of the increased assessment changes to commercial.   
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Summary 
 
Administration has reviewed all tax tools that are available to City Council for raising the funds to 
balance the 2024 approved Budget and are recommending the following: 

 Increase the General Municipal Levy from 10.872 mills to 11.307 mills which 
equates to a 4.00% increase from 2023. 

 Increase the Snow Management Special Tax to fund the increased approved 
budget of $133,950. There needs to be an increase to the Special Tax to fund snow 
management.  The increase is a $3.00 increase for residential, a $1.00 increase for 
multi-residential and a 5% increase to the commercial tiering. 

 Decrease the Roadways Special Tax for Commercial Tiers due to increased 
assessment changes. The Roadways Special Tax includes funding for the approved 
$300,000 Concrete Sidewalk, Curb & Median Rehabilitation Program along with the 
Roadways Recapping Program of $4,100,000. This change aligns all Roadway 
Paving Program costs including paving, sidewalk and rehabilitation together as one 
Program funded by the Special Tax.  The Roadways Special Tax for commercial 
tiering is reduced by 9.5% due to the increased assessment changes for 
commercial. There is no change to the special tax relating to residential and multi-
residential. 

 Increase the base tax to fund the increased costs relating to the general operations 
of the City. The base tax is being proposed to increase $5.00 for residential and 
$2.00 for multi-residential. There is no increase for the base tax for commercial as 
the increased commercial assessment is generating additional revenue in base 
taxes. 

 Decrease the Library Levy from 0.682 mills to 0.662 mills due to the increased 
assessment changes for commercial.                                                                                            

 Increase the BID Levy from 0.064 to 0.087 as per the increased budget for the 
Prince Albert Downtown Improvement District relating to downtown security in the 
increased amount of $40,000 for the 2024 Budget. 

 Keep the Minimum Tax of $800 for Residential and $1,600 for Vacant Residential 
Land.  The additional revenue from vacant lots is utilized for the Vacant Lot Program 
and is not available to balance the 2024 Budget. 

With the above recommendations, there is NO impact to the following: 
 
      Police Special Tax:                               $35 per door 
  
      Civic Facilities Levy                              0.470 mills 
 
      Destination Marketing Tax                    sliding scale for hotel properties. 
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SUMMARY OF 2024 TAX TOOLS: 
 

  2023 Rates Proposed Increase % Increase 
General Municipal Levy 10.872 11.307 0.435 4.00% 
       
  2023 Rates Proposed Decrease % Decrease 
Library Levy 0.682 0.662 -0.02 -2.93% 
        
Snow Management  
Special Tax 

2023 Rates Proposed Increase % Increase 

Residential ** $72 $75 $3 4.17% 
Multi-Residential $23 $24 $1 4.35% 
Commercial - Tiers    5.00% 
       
Roadways Special Tax 2023 Rates Proposed Change % Change 
Residential ** $204 $204 $0 0.00% 
Multi-Residential $67 $67 $0 0.00% 
Commercial - Tiers    -9.50% 
       
Minimum Tax 2023 Rates Proposed Change % Change 
Residential $800 $800 $0 0.00% 
       
Minimum Tax 2023 Rates Proposed Change % Change 

Vacant Residential Land $1,600 $1,600 $0 0.00% 

        
  2023 Rates Proposed Increase % Increase 
BID Levy 0.064 0.087 0.023 35.94% 

          
Base Tax 2023 Rates Proposed Change % Change 
Residential ** $40 $45 $5 12.50% 
Multi-Residential $20 $22 $2 10.00% 
Commercial - Tiers    0.00% 

 
** Residential includes Vacant Residential, Condominiums, Agricultural and Care Homes. 
 
As per the Cities Regulations, Multi-Residential is a property to be used for or in conjunction 
with a residential purpose and to accommodate four or more self-contained dwelling units 
within a parcel. 
 
Therefore, a Duplex (two units) is classified as Residential and is charged the Special Taxes and 
Base Tax of a Residential Property. To be classified as a Multi-Residential, there needs to be four or 
more self-contained dwelling units within a parcel. 
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General Municipal Levy (Mill Rate) Increase 
 
Administration is recommending increasing the General Municipal Levy from 10.872 mills to 11.307 
mills, which is an increase of 4.00% over 2023. 
 
This Mill Rate will generate taxation revenue of $40,482,371, which is an increase of $2,114,911 over 
2023. The additional revenue beyond what is required for in the 2024 Budget is generated from 
commercial properties, and will fund the abatement program being recommended in this report due 
to the increased commercial assessment changes. 
 
Library Levy Decrease 
 
Although the 2024 Budget for the Prince Albert Library has been increased, the Library Levy is 
decreasing due to the increased assessment changes for commercial businesses.  The levy needs to 
be reduced or there will be a surplus from the Library Levy. 
  
The Library Levy will be decreased as follows: 
 

Levy Year 2023 Year 2024 Decrease % Decrease 

Library Levy 0.682 mills 0.662 mills 0.02 mills (2.93%)  

 
The decrease to the Library Levy will be sufficient for the approved budget increase. 
 
The impact to a residential homeowner for the Library Levy decrease is very minimal.  The decrease 
is estimated to be between $1 to $7 annually. 
 
Snow Management Special Tax Increase 
 
The 2024 Budget for Snow Management was increased by $133,950 due to increased costs for 
staffing, fleet costs and materials.  
 

Snow Budget Year 2024 Year 2023 Increase % Increase 

Salaries Wages Benefits $812,850  $696,900  $115,950  16.64% 

Fleet Expenses $573,900  $565,900  $8,000  1.41% 

Maintenance Materials $296,100  $286,100  $10,000  3.50% 

Total Budget $1,682,850  $1,548,900  $133,950  8.65% 
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Due to the increase in snow management, Administration is recommending increasing the Snow 
Management Special Tax as follows: 
 

Snow Special Tax Original  Proposed Increase 
% 
Increase 

Residential $72 $75 $3.00 4.17% 

Multi-Residential $23 $24 $1.00 4.35% 
 
The impact to a Commercial User for an increase in the Snow Management Special Tax is a 5% 
increase as per below: 
 

 
 

By increasing the Snow Management Special Tax, the additional revenue will fund the approved 
2024 Budget. 
 
 
 
 
 
 
 
 

Increase 5%
Min Max Snow - Year 2023 Snow - Proposed Increase

-                           150,000.00        $144.00 $151.00 $7.00

150,001.00              300,000.00        $345.00 $362.00 $17.00

300,001.00              450,000.00        $587.00 $616.00 $29.00

450,001.00              600,000.00        $673.00 $707.00 $34.00

600,001.00              750,000.00        $702.00 $737.00 $35.00

750,001.00              900,000.00        $909.00 $954.00 $45.00

900,001.00              1,050,000.00     $1,150.00 $1,208.00 $58.00

1,050,001.00           1,200,000.00     $1,346.00 $1,413.00 $67.00

1,200,001.00           1,350,000.00     $1,564.00 $1,642.00 $78.00

1,350,001.00           1,500,000.00     $1,783.00 $1,872.00 $89.00

1,500,001.00           2,000,000.00     $2,300.00 $2,415.00 $115.00

2,000,001.00           2,500,000.00     $2,760.00 $2,898.00 $138.00

2,500,001.00           3,000,000.00     $3,105.00 $3,260.00 $155.00

3,000,001.00           3,500,000.00     $3,450.00 $3,623.00 $173.00

3,500,001.00           4,000,000.00     $4,025.00 $4,226.00 $201.00

4,000,001.00           5,000,000.00     $4,945.00 $5,192.00 $247.00

5,000,001.00           $5,405.00 $5,675.00 $270.00

Taxable Value
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Roadways Special Tax Decrease for Commercial Tiers 
 
The Roadways Special Tax collects revenue to fund the annual Roadways Paving Program.  The 
2023 Tax Tools approved that the Roadways Special Tax increase include funding for the approved 
$300,000 Concrete Sidewalk, Curb & Median Rehabilitation Program. 
 
This change aligns all Roadways Paving Program costs including paving, sidewalk and rehabilitation 
together as one Program funded by the Roadways Special Tax. 
 
Due to the increased assessment changes in commercial, it is necessary to decrease the Roadways 
Special Tax for Commercial Tiers as the increased commercial assessment was generating a 
surplus.  
 
As such, there is a 9.5% reduction applied to all commercial tiers for the Roadways Special 
Tax as follows: 
 

 
 
 
 
 
 
 
 

Decrease 9.5%

Min Max
Roadways - 
Year 2023

Roadways - 
Proposed 2024

Decrease

-                           150,000.00        $525.00 $475.00 ($50.00)
150,001.00              300,000.00        $683.00 $618.00 ($65.00)
300,001.00              450,000.00        $1,260.00 $1,140.00 ($120.00)
450,001.00              600,000.00        $1,869.00 $1,691.00 ($178.00)
600,001.00              750,000.00        $2,415.00 $2,186.00 ($229.00)
750,001.00              900,000.00        $3,045.00 $2,756.00 ($289.00)
900,001.00              1,050,000.00     $3,570.00 $3,231.00 ($339.00)

1,050,001.00           1,200,000.00     $4,200.00 $3,801.00 ($399.00)
1,200,001.00           1,350,000.00     $4,862.00 $4,400.00 ($462.00)
1,350,001.00           1,500,000.00     $5,250.00 $4,751.00 ($499.00)
1,500,001.00           2,000,000.00     $6,825.00 $6,177.00 ($648.00)
2,000,001.00           2,500,000.00     $8,085.00 $7,317.00 ($768.00)
2,500,001.00           3,000,000.00     $8,925.00 $8,077.00 ($848.00)
3,000,001.00           3,500,000.00     $9,975.00 $9,027.00 ($948.00)
3,500,001.00           4,000,000.00     $11,550.00 $10,453.00 ($1,097.00)
4,000,001.00           5,000,000.00     $14,070.00 $12,733.00 ($1,337.00)
5,000,001.00           $15,225.00 $13,779.00 ($1,446.00)

Taxable Value
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There is no impact to the Roadway Special Tax for Residential, Multi-Residential or Condo as 
follows: 
 

Roadways Special Tax 2023 2024 Increase % Increase 

Residential $204 $204 $0.00 0% 

Multi-Residential $67 $67 $0.00 0% 
 
By decreasing the Roadways Special Tax specific to the Commercial Tiers, the revenue to be 
generated will fund the Roadways Recapping and Concrete Sidewalk, Curb & Median Rehabilitation 
Program. 
 
Base Tax 
 
This report is recommending an increase to the base tax for residential and multi-residential to fund 
the increase in the general operations of the City. The revenue generated will fund annual 
operations, increased costs in emergency services, and the increased costs of salaries, wages and 
benefits for all city employees. 
 
The Base Tax is being recommended to be increased in 2024 as follows: 
 

Base Tax 2023 2024 Increase % Increase 

Residential $40 $45 $5.00 12.50% 

Multi-Residential per unit $20 $22 $2.00 10.00% 
 
There is no increase in the base tax for Commercial as the increased assessment changes are 
generating additional revenue for the base tax. 
 
Minimum Tax Increase 
 
This report is recommending to keep minimum tax at $800. 
 
The Minimum Tax is applicable to Residential, Condominiums, Agricultural and Multi-Family.   
 
Properties are impacted by minimum tax if their general municipal levy is less than $800. Minimum 
tax then tops them up to $800 for the General Municipal Levy. This impacts property owners 
differently based on their assessments. 
 
The mill rate is being proposed to increase by 4%, this then results in less properties being subject to 
minimum tax as they are no longer in the minimum tax bracket. Without an increase in the mill rate, 
properties valued at $78,400 or less are impacted by minimum tax. With a 4% mill rate increase, 
properties valued at $75,400 or less are impacted.  
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MINIMUM TAX 
  

  
Minimum Tax $800 
# of Properties 1,270 
Revenue 2023 $285,658  

    
Minimum Tax $800  
# of Properties 1,121 

Revenue 2024 $259,616  

    

Reduced Revenue Generated ($26,042) 

 
The reduction in minimum tax is made up through the general municipal levy. 
 
Minimum Tax for Vacant Residential Land 
 
Currently, there are approximately 205 properties that are considered Vacant Residential Land. That 
includes vacant land with demolished houses and also land that is being developed by a Developer 
for sale.   
 
Administration is recommending not increasing the Minimum Tax for Residential Vacant Land from 
$1,600. 
 
The average taxable value of a residential home in Prince Albert is approximately $160,000. A 
residential property with this value would pay approximately $1,632 to the General Municipal Levy. 
The amount of $1,600 forms the basis of the minimum tax on vacant residential properties. 
 
The report is recommending a Reserve for the revenue collected from the Vacant Residential Land 
Minimum Tax relating to the Vacant Residential Lot Program. That Reserve will fund the Vacant 
Residential Lot Program and the incentives. 
 
Prince Albert Downtown Business Improvement District (BID) Levy Increase 
 
The BID Levy is specific to geographical location as established by Bylaw No. 4 of 2005. 
 
The 2024 Budget approved a $40,000 increase for the PADBID levy charged only to downtown 
properties. Historically this amount has remained at $78,000. For 2024, PADBID requested to 
increase the levy by $40,000 to fund ½ of the downtown security costs in 2024.  
 
The amount of $80,000 has been approved to fund Downtown Security.  The Downtown Security will 
be funded $40,000 from an increase to the PADBID Levy and $40,000 funded from City Taxation. 
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The $220,000 expenditures for the Prince Albert Downtown Business Improvement District is funded 
as follows: 
 

Prince Albert Business Improvement Tax Levy $118,000  

City of Prince Albert Grant In Lieu of Taxes $22,000  

Reserve Funding for Programs and Projects $40,000  

City Taxation $40,000  

Total Funding $220,000  

 
As such, the BID Levy is being increased to generate additional taxation revenue of $40,000. 
 
The Bid Levy will need to be increased as follow to generate the approved budget: 
 

Levy Year 2023 Year 2024 Increase % Increase 

BID Levy 0.064 mills 0.087 mills 0.023 mills 35.94% 

 
The increase to the PADBID Levy will be sufficient for the approved budget increase of $118,000. 
 
Civic Facilities Levy 
 
The Civic Facilities Reserve was established in 2014 when the internal borrowing on the construction 
of the Alfred Jenkins Field House was paid in full.  The continued intent of this reserve is to pay for 
the planning and construction of future City owned facilities. Revenue collected from the Civic 
Facilities Levy is credited annually to the Recreation Reserve (previously the Civic Facilities 
Reserve). 
 
The Civic Facilities Levy will remain at 0.47 mills. Any additional revenue over budget at yearend 
from the increased commercial assessments will be credited to the Recreation Centre Reserve. The 
levy provides funding for the Aquatic and Arenas Recreation Centre. 
  
Police Special Tax 
 
The Police Special Tax of $35.00 per door will remain the same. The Special Tax generates revenue 
of $554,600 to fund the annual Multi-Year Proactive Policing Unit with the Prince Albert Police 
Service. 
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Destination Marketing Levy 
 
The Destination Marketing Levy will not be increasing in Year 2024. The Destination Marketing Levy 
is specific to hotels in the City and is based on tiers of taxable assessed values.  The annual funds 
collected from the Destination Marketing Levy is credited to the Destination Marketing Reserve. The 
Destination Marketing Levy Funds are to be utilized for events that generate hotel room night stays in 
the City of Prince Albert Hotels. This levy cannot be established as a special tax as special taxes 
must be for current expenditures as specified in section 275 of the Cities Act.  
 
The Destination Marketing Levy charged to hotels is based on taxable value as follows: 
 

Destination Marketing Levy  
Taxable Value   Tax Rate 

Min Max   

                      -        900,000.00 $3,000 

     900,001.00   1,350,000.00 $8,000 

  1,350,001.00   2,500,000.00 $12,000 

  2,500,001.00   3,500,000.00 $18,500 

  3,500,001.00   5,000,000.00 $48,000 

  5,000,001.00   $51,000 

 
COMMUNICATIONS AND/OR ANNOUNCEMENT PLAN: 
 
The key dates and activities for communication include the following: 
 

Key Dates: Budget Committee: November 16, 17 and 18, 2023 
Budget Approved: December 11, 2023 
Assessment Roll Closes: March 1, 2024 
Presentation of Bylaw to Executive Committee:  March 18, 2024 
First and Second Reading of Tax Tools Bylaw: April 22, 2024 
Third Reading: April 24, 2025 

 

Activity Description Date 

Media release 
Announce conclusion of budget deliberations, 
reduction of the budget and notable projects 
approved for 2024.   

November 30, 2023 

Media release 
City of Prince Albert's 2024 Assessment Notices 
will be mailed out starting February 1, 2024. 

February 1, 2024 

Open House 
Open House – Ches Leach Lounge at Art 
Hauser Centre – Commercial Properties Taxes  

February 6, 2024 
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Public Notice 
Public Notice pursuant to Public Notice Bylaw 
No. 24 of 2015 will be provided. 

April 13, 2024 

Media release 
Details of the proposed 2024 Property Tax Bylaw 
with impacts to property owners. 

April 22, 2024 

Website updates 
Updating the website to include proposed 
property tax tools for 2024 and impact to 
property owners. 

April 22, 2024 

Social media post & 
billboard update 

Details of the 2024 Property Tax Bylaw with 
impacts to property owners.   

April 25, 2024 
(following third 
reading) 

Social media post & 
billboard update 

Details to property owners on property tax 
notices being delivered & e-billing. Check spam / 
junk folder. 
Encouragement of e-billing and TIPPS. 

May 23, 2024 

Information insert 
Insert included with the property tax notice 
detailing key projects in the budget and the 
basics of property tax impacts. 

May 23, 2024 

Social media post 
Reminder to property owners of the upcoming 
property tax deadline. 

Mid-June 2024 

 
Ongoing communication with the Communications Manager has already been established to ensure 
a detailed communication plan is developed.  
 
The Property Tax 101 Video that was rolled out in April of 2023 is still available for communication on 
property taxes and will be re-promoted. 
 
POLICY IMPLICATIONS: 
 
The following 2023 Property Tax Bylaws will be repealed: 

 Bylaw No. 5 of 2023 ~ Property Tax Bylaw 

 Bylaw No. 6 of 2023 ~ Snow Management Special Tax 

 Bylaw No. 7 of 2023 ~ Roadways Special Tax 

 Bylaw No. 8 of 2023 ~ Police Special Tax 

 Bylaw No. 9 of 2023 ~ Business Improvement District 
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FINANCIAL IMPLICATIONS: 
 
At the conclusion of budget deliberation and with no other tax tools implemented or discussed, 
members of Council were advised that the budget increase would be approximately 8.0%. 
 
Due to the changes in commercial assessment value, this required increase dropped to 4.00%. With 
the proposed tax tool options recommended in this report, residents on average will see a 2.4% 
increase to their tax bill.  
 
Based on all of the proposed 2024 Tax Tool recommendations noted above, the impact to residential 
owners is in the range of 2.42% to 2.45% as attached to this Report as Appendix A for the various 
taxable values. 
 
The overall increase due to all tax tool changes is an average of 3.6%.  
 
This report is recommending that the increased revenue generated from the general municipal levy 
and commercial base tax fund an abatement program for 2024 specific to commercial. 
 
The recommendation is that an abatement of 50% of the increased municipal taxes (does not include 
the school, library or BID taxes) be provided to commercial properties if they meet the following two 
criteria: 
 

 2024 municipal increase is greater than 10%; and 
 

 2024 municipal increase is greater than $1,000. 
 
It will also be recommended that if a property has an appeal pending, that the amount of the 
abatement be determined following the conclusion of the appeal as it could change. Further, 
Provincial properties that pay a grant in lieu amount do not qualify as they pay a Grant in Lieu 
amount based on previous year taxes. 
 
As well, those properties that receive a separate benefit from the City, such as a grant or 
exemption agreement, do not qualify for the one-time abatement. 
 
This report recommends that care homes who qualify for this one-time abatement, along with 
the abatement they receive annually based on the difference in residential and commercial 
rates, will be eligible to receive both abatements. 
 
New rolls, such as those who went from vacant to non-vacant, will not qualify. 
 
The projected abatements to fund the commercial assessment increases will be funded from the 
increased municipal levy and base tax revenue generated from commercial properties. 
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Appendix B to this report illustrates the revenue to be generated from the various levies and special 
taxes. The excess revenue generated from the general municipal levy and the base tax in the 
approximate amount of $2.19 million as illustrated in Appendix B will fund the recommended one-
time abatement program in 2024 for commercial properties. 
 
The recommended 2024 Tax Tool increases will provide the funding to balance the 2024 
Budget and fund an abatement program to offset the increases to commercial based on the 
assessment changes. 
 
Appendix C is a summary of the 2024 Tax Tool increases. 
 
Administration will be reviewing the tax tool structure in 2025 due to the assessment revaluation on 
all properties.  That review will include the mill rate factors, commercial tiers and all base and special 
tax tiering.  The aim is to create a more simplified structure. 
 
School Taxes are set by the Province and not considered in this Report. 
 
STRATEGIC PLAN: 
 
The creation of an equitable taxation structure promotes community growth and maintains new and 
existing amenities and infrastructure.  The creation of the incentive program from the Minimum Tax 
on Vacant Residential Land promotes development of vacant lots. 
 
OPTIONS TO RECOMMENDATION: 
 
Executive Committee could consider other options, such as those that do not create a one-time 
abatement program. That is not being recommended as the current structure is able to isolate those 
properties that have huge assessment shifts. 
 
PUBLIC NOTICE: 
 
Public Notice is required for consideration prior to Council considering the Bylaw for 1st reading. 
 
Public Notice is required pursuant to Section 4(e) of Public Notice Bylaw No. 24 of 2015.   
 
The following notice was undertaken: 

 Published in local newspaper (Prince Albert Daily Herald) circulated in the City: April 13, 2024 

 Posted on the bulletin board at City Hall: April 13, 2024 

 Posted on the City’s website: April 13, 2024 
 
Please find attached a copy of the Public Notices circulated in the Prince Albert Daily Herald on 
Saturday, April 13, 2024. 
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ATTACHMENTS: 
 
1. Appendix A – Impact on Residential Properties. 

2. Appendix B – Revenue to be generated with proposed Property Tax Tools for 2024. 

3. Appendix C – 2024 Property Tax Tool Increases. 

4. Property Tax Bylaw – Bylaw No. 2 of 2024. 

5. Snow Management Special Tax Bylaw – Bylaw No. 3 of 2024. 

6. Roadways Special Tax Bylaw – Bylaw No.4 of 2024. 

7. Police Special Tax Bylaw – Bylaw No. 5 of 2024. 

8. Business Improvement District (BID) Levy Bylaw – Bylaw No.6 of 2024. 

9. Copies of Public Notices circulated in the Prince Albert Daily Herald on Saturday, April 13, 2024. 

 

 
 
Written by:  Melodie Boulet, Finance Manager 
  Briane Folmer, Senior Accounting Manager 
 
Approved by:  Director of Financial Services and City Manager 
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Impact to Properties - RESIDENTIAL APPENDIX A

Residential
Original Option Difference Original Option Difference Original Option Difference Original Option Difference

Assessed value 106,875        106,875        150,000        150,000        200,000        200,000        250,000          250,000        
Taxable Value 85,500          85,500          120,000        120,000        160,000        160,000        200,000          200,000        

Municipal $872 $907 $35 $1,224 $1,273 $49 $1,632 $1,697 $65 $2,040 $2,121 $82
Library $55 $53 ($2) $77 $75 ($2) $102 $99 ($3) $128 $124 ($4)
Civic Facilities $38 $38 ($0) $53 $53 ($0) $71 $71 ($0) $88 $88 ($0)

$964 $998 $33 $1,353 $1,400 $47 $1,805 $1,867 $62 $2,256 $2,334 $78

Base Tax $40 $45 $5 $40 $45 $5 $40 $45 $5 $40 $45 $5
Special Snow $72 $75 $3 $72 $75 $3 $72 $75 $3 $72 $75 $3
Special Roads $204 $204 $0 $204 $204 $0 $204 $204 $0 $204 $204 $0
Special Police $35 $35 $0 $35 $35 $0 $35 $35 $0 $35 $35 $0

$351 $359 $8 $351 $359 $8 $351 $359 $8 $351 $359 $8

School Tax $388 $388 $0 $545 $545 $0 $726 $726 $0 $908 $908 $0

Minimum Tax $0 $0 $0

Total $1,703.48 $1,744.77 $41.28 $3.44 $2,249.22 $2,303.93 $54.71 $4.56 $2,881.96 $2,952.25 $70.29 $5.86 $3,514.70 $3,600.56 $85.86 $7.15
Percentage Increase 2.42% 2.43% 2.44% 2.44%

Original Option Difference Original Option Difference Original Option Difference Original Option Difference
Assessed value 309,000        309,000        350,125        350,125        400,625        400,625        450,375          450,375        
Taxable Value 247,200        247,200        280,100        280,100        320,500        320,500        360,300          360,300        

Municipal $2,521 $2,622 $101 $2,856 $2,971 $114 $3,268 $3,399 $131 $3,674 $3,821 $147
Library $158 $154 ($5) $179 $174 ($5) $205 $199 ($6) $230 $224 ($7)
Civic Facilities $109 $109 ($0) $123 $123 ($0) $141 $141 ($0) $159 $159 ($0)

$2,788 $2,884 $96 $3,159 $3,268 $109 $3,615 $3,740 $125 $4,064 $4,204 $140

Base Tax $40 $45 $5 $40 $45 $5 $40 $45 $5 $40 $45 $5
Special Snow $72 $75 $3 $72 $75 $3 $72 $75 $3 $72 $75 $3
Special Roads $204 $204 $0 $204 $204 $0 $204 $204 $0 $204 $204 $0
Special Police $35 $35 $0 $35 $35 $0 $35 $35 $0 $35 $35 $0

$351 $359 $8 $351 $359 $8 $351 $359 $8 $351 $359 $8

School Tax $1,122 $1,122 $0 $1,272 $1,272 $0 $1,455 $1,455 $0 $1,636 $1,636 $0

Minimum Tax

Total $4,261.33 $4,365.56 $104.23 $8.69 $4,781.76 $4,898.80 $117.04 $9.75 $5,420.83 $5,553.59 $132.76 $11.06 $6,050.41 $6,198.66 $148.26 $12.35
Percentage Increase 2.45% 2.45% 2.45% 2.45%
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Appendix B

General Municipal Levy $38,627,076 $40,482,371

Minimum Tax $259,616 $2,114,911

Municipal Levy $38,627,076 $40,741,987 $2,114,911

Library Levy $2,375,430 $2,378,237 $2,807

Capital Projects Levy $1,550,000 $1,682,738 $132,738

Snow Management 
Special Tax

$1,682,850 $1,692,377 $9,527

Roadways Special Tax $4,400,000 $4,407,659 $7,659

Police Special Tax $554,600 $551,662 ($2,938)

Base Tax $720,000 $803,963 $83,963

$11,282,880 $11,516,636 $233,756

TOTAL $49,909,956 $52,258,623 $2,348,667

Note: The above amounts do not include the increase in minimum tax to vacant residential 
land as that money is funding an incentive program, not to balance the budget.

2024 Budget
2024 Assessment + 

2024 
Recommendations

Excess 
(Shortfall) 
Revenue 

Name

2024 Property Tax Tools - 
Revenue to be Generated with Tax Tools
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City of Prince Albert
Proposed Rates for 2024

Mill Rates
Name of Mill Rate Original Proposed Change % Change
General Municipal Mill Rate 10.872 11.307 0.435                  4.00%
Civic Facilities Mill Rate 0.47 0.47 -                    0.00%
BID Levy 0.064 0.087 0.023                  35.94%
Library Mill Rate 0.682 0.662 (0.020)                -2.93%

Mill Rate Factors
Class Type Original Proposed Change
Agriculture 0.856 0.856 -                      
Residential 0.938 0.938 -                      
Condominium 0.856 0.856 -                      
Multi-Residential 1.090 1.090 -                      
Commercial - Tier 1 1.950 1.950 -                      
Commercial - Tier 2 1.950 1.950 -                      
Commercial - Tier 3 2.100 2.100 -                      
Commercial - Tier 4 2.500 2.500 -                      
Commercial - Tier 5 2.200 2.200 -                      
Vacant Commercial 2.466 2.466 -                      
Care Home 0.938 0.938 -                      
Hotel 2.200 2.200 -                      
Elevators & Railroads 3.000 3.000 -                     

Minimum Tax
Class Type Original Proposed Change
Residential,  Agriculture
Condominum, Multi-Residential 

Vacant Residential $1,600.00 $1,600.00 $0.00

Special Tax Levies

Class Type Original Proposed Change
Snow Management Special Tax
  - Residential, Agriculture, 
Condominium, Care Homes $72.00 $75.00 $3.00

  - Multi Residential (per unit) $23.00 $24.00 $1.00

Roadways Special Tax
  - Residential, Agriculture, 
Condominium, Care Homes $204.00 $204.00 $0.00

  - Multi Residential (per unit) $67.00 $67.00 $0.00

Police Special Tax $35.00 $35.00 $0.00

APPENDIX C

$800.00 $800.00 $0.00
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City of Prince Albert
Proposed Rates for 2024 APPENDIX C

Base Tax
Class Type Original Proposed Change
Residential, Agriculture, 
Condominium, Care Homes $40.00 $45.00 $5.00

Multi Residential (per unit) $20.00 $22.00 $2.00

Base Tax
5% Increase 9.5% decrease 0% Increase

Taxable Assessment Ranges
Snow 

Management
Roadways Base Tax TOTAL

less than 150,000 $151.00 $475.00 $42.00 $668.00

150,001 - 300,000 $362.00 $618.00 $102.00 $1,082.00

300,001 - 450,000 $616.00 $1,140.00 $174.00 $1,930.00

450,001 - 600,000 $707.00 $1,691.00 $200.00 $2,598.00

600,001 - 750,000 $737.00 $2,186.00 $209.00 $3,132.00

750,001 - 900,000 $954.00 $2,756.00 $270.00 $3,980.00

900,001 - 1,050,000 $1,208.00 $3,231.00 $343.00 $4,782.00

1,050,001 - 1,200,000 $1,413.00 $3,801.00 $401.00 $5,615.00

1,200,001 - 1,350,000 $1,642.00 $4,400.00 $466.00 $6,508.00

1,350,000 - 1,500,000 $1,872.00 $4,751.00 $531.00 $7,154.00

1,500,001 - 2,000,000 $2,415.00 $6,177.00 $686.00 $9,278.00

2,000,001 - 2,500,000 $2,898.00 $7,317.00 $823.00 $11,038.00

2,500,001 - 3,000,000 $3,260.00 $8,077.00 $926.00 $12,263.00

3,000,001 - 3,500,000 $3,623.00 $9,027.00 $1,029.00 $13,679.00

3,500,001 - 4,000,000 $4,226.00 $10,453.00 $1,200.00 $15,879.00

4,000,001 - 5,000,000 $5,192.00 $12,733.00 $1,474.00 $19,399.00

over 5,000,000 $5,675.00 $13,779.00 $1,612.00 $21,066.00

Destination Marketing Tax
Taxable Value Tax Rate

Min Max
                      -       900,000.00 $3,000

     900,001.00   1,350,000.00 $8,000
  1,350,001.00   2,500,000.00 $12,000
  2,500,001.00   3,500,000.00 $18,500
  3,500,001.00   5,000,000.00 $48,000
  5,000,001.00 $51,000

Commercial Base Tax & Special Tax 
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CITY OF PRINCE ALBERT 
BYLAW NO. 2 OF 2024 

 
A Bylaw of The City of Prince Albert to raise the amount of taxes 

for General Municipal, Library, and Capital Projects for 2024. 

 
 
  WHEREAS pursuant to Section 253 of The Cities Act a Council shall pass a 

Property Tax Bylaw annually; 

 

  AND WHEREAS Section 254(1) of The Cities Act authorizes the Council to 

establish classes and subclasses of property for the purposes of establishing tax rates; 

 

  AND WHEREAS Section 255(1) of The Cities Act authorizes the Council, by 

Bylaw, to set mill rate factors; 

 

AND WHEREAS the Property Tax Bylaw authorizes the Council to impose a tax 

on all taxable assessments in the City: 

 

a) at a uniform rate considered sufficient to raise the amount of taxes required to meet the 

estimated expenditures and transfers, having regard to estimated revenues from other sources, set 

out in the budget of the City; and 

 

b) at any other rates required by The Cities Act or any other Act; 

 

AND WHEREAS pursuant to Sections 258 and 259 of The Cities Act a Council 

may establish minimum and base tax amounts; 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT IN OPEN 

MEETING ASSEMBLED ENACTS AS FOLLOWS: 
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Mill Rate Factors 

 

1. That the municipal mill rate factors, utilized with respect to the land, improvements or both, 

shall be as follows: 

 

Property Classification Sub-Classes of Property 
Mill Rate 
Factor 

Non-Arable (Range)  0.856 

Other Agricultural  0.856 

Residential Residential 0.938 

 Country Residential 0.938 

 Country Residential - Developed 0.938 

 Condominium 0.856 

Seasonal Residential  0.938 

Multi-Unit Residential  1.090 

Commercial and Industrial $850,000 or less taxable value 1.950 

 $850,001 - $4,200,000 taxable value 1.950 

 $4,200,001 - $8,000,000 taxable value 2.100 

 $8,000,001 - $20,000,000 taxable value 2.500 

 Over $20,000,000 taxable value 2.200 

 Vacant Commercial Land 2.466 

 Care Home and Group Home 0.938 

 Hotel & Motel 2.200 

Elevators  3.000 

Railway Rights of Way and 
Pipeline 

 3.000 
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Mill and Tax Rates 

 

2. There shall be levied, raised and collected as taxes in respect of the purposes aforesaid upon 

the taxable assessment, insofar as the assessment of lands and improvements are subject 

thereto, the rates as follows: 

a) General Municipal Levy      11.307 Mills 

b) Library Levy         0.662 Mills 

c) Civic Facilities Levy         0.470 Mills 

d) Minimum Tax applied to calculation of General Municipal Levy: 

a. Residential          $800 

b. Condominiums          $800 

c. Agricultural          $800 

d. Multi-Family          $800 

e. Vacant Residential Land      $1,600 

Base Tax Rates 

3. Base Tax: 

a. Residential            $45    

b. Agricultural            $45 

c. Condominium            $45 

d. Care Home and Group Home        $45   

e. Multi-Family per Apartment          $22 

f. Commercial, Railway and Vacant Multi-Family 

i. ($150,000 or less taxable value)       $  42 

ii. ($150,001 to $300,000 taxable value)      $102 

iii. ($300,001 to $450,000 taxable value)      $174 

iv. ($450,001 to $600,000 taxable value)      $200 

v. ($600,001 to $750,000 taxable value)      $209 

vi. ($750,001 to $900,000 taxable value)      $270 

vii. ($900,001 to $1,050,000 taxable value)      $343 

viii. ($1,050,001 to $1,200,000 taxable value)     $401 

ix. ($1,200,001 to $1,350,000 taxable value)     $466 

x. ($1,350,001 to $1,500,000 taxable value)     $531 

xi. ($1,500,001 to $2,000,000 taxable value)     $686 

xii. ($2,000,001 to $2,500,000 taxable value)     $823 

xiii. ($2,500,001 to $3,000,000 taxable value)     $926 

xiv. ($3,000,001 to $3,500,000 taxable value)  $1,029 

xv. ($3,500,001 to $4,000,000 taxable value)  $1,200 

xvi. ($4,000,001 to $5,000,000 taxable value)  $1,474 

xvii. (over $5,000,000 taxable value)    $1,612 
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g. Hotel & Motel 

i. ($150,000 or less taxable value)       $3,042 

ii. ($150,001 to $300,000 taxable value)      $3,102 

iii. ($300,001 to $450,000 taxable value)      $3,174 

iv. ($450,001 to $600,000 taxable value)      $3,200 

v. ($600,001 to $750,000 taxable value)      $3,209 

vi. ($750,001 to $900,000 taxable value)      $3,270 

vii. ($900,001 to $1,050,000 taxable value)      $8,343 

viii. ($1,050,001 to $1,200,000 taxable value)     $8,401 

ix. ($1,200,001 to $1,350,000 taxable value)     $8,466 

x. ($1,350,001 to $1,500,000 taxable value)   $12,531 

xi. ($1,500,001 to $2,000,000 taxable value)   $12,686 

xii. ($2,000,001 to $2,500,000 taxable value)   $12,823 

xiii. ($2,500,001 to $3,000,000 taxable value)   $19,426 

xiv. ($3,000,001 to $3,500,000 taxable value)   $19,529 

xv. ($3,500,001 to $4,000,000 taxable value)   $49,200 

xvi. ($4,000,001 to $5,000,000 taxable value)   $49,474 

xvii. (over $5,000,000 taxable value)     $52,612 

 

Calculating Amount of Property Tax 

These mill rates and mill rate factors will be applied for the purpose of calculating the general 

municipal taxation using the following format: 

 
 Assessment Value x Percentage of Value = Taxable Assessment  

 (Taxable Assessment x Mill Rate x Mill Rate Factor) / 1,000 = Levy Amount 

 

Coming Into Force 

 
1. This Bylaw shall come into force and take effect on, from and after the 1st day of January, 

2024. The rates imposed for 2024 are deemed to be imposed from January 1, 2024. 

 

2. That Bylaw No. 5 of 2023 is hereby repealed. 

 
INTRODUCED AND READ A FIRST TIME THIS             DAY OF                               , AD 2024. 
 
READ A SECOND TIME THIS                                          DAY OF                              , AD 2024. 
 
READ A THIRD TIME AND PASSED THIS                      DAY OF                              , AD 2024. 

 
 
 
 
 

MAYOR    CITY CLERK 
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CITY OF PRINCE ALBERT 
BYLAW NO. 3 OF 2024 

 
A Bylaw of the City of Prince Albert to raise revenue required for 

snow management to be completed in 2024. 

 
 
  WHEREAS pursuant to Section 275(1) of The Cities Act a Council may pass a 

special tax bylaw to raise revenue to pay for any specific service or purpose to be completed within 

the taxation year; 

 

  AND WHEREAS pursuant to Section 275(2) of The Cities Act a special tax bylaw 

must be passed annually; 

 

AND WHEREAS pursuant to Sections 275(3) of The Cities Act public notice has 

been given. 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT IN OPEN 

MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

Snow Management Special Tax: 

 

1. A Special Tax shall be levied against all properties as listed in Section 3, all such properties 

benefiting from snow management to be completed within the current year.  

 

2. The estimated cost of the purpose or service referred to in Clause 1 is $1,682,850, pursuant to 

the approved budget. 

 
3. The rate of special tax to be charged against each property is: 

a. Residential            $75    

b. Agricultural            $75 

c. Condominium            $75 

d. Care Home and Group Home        $75   

e. Multi-Family per Apartment          $24 
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f. Commercial, Railway and Vacant Multi-Family 

i. ($150,000 or less taxable value)       $151 

ii. ($150,001 to $300,000 taxable value)      $362 

iii. ($300,001 to $450,000 taxable value)      $616 

iv. ($450,001 to $600,000 taxable value)      $707 

v. ($600,001 to $750,000 taxable value)      $737 

vi. ($750,001 to $900,000 taxable value)      $954 

vii. ($900,001 to $1,050,000 taxable value)   $1,208 

viii. ($1,050,001 to $1,200,000 taxable value)  $1,413 

ix. ($1,200,001 to $1,350,000 taxable value)  $1,642 

x. ($1,350,001 to $1,500,000 taxable value)  $1,872 

xi. ($1,500,001 to $2,000,000 taxable value)  $2,415 

xii. ($2,000,001 to $2,500,000 taxable value)  $2,898 

xiii. ($2,500,001 to $3,000,000 taxable value)  $3,260 

xiv. ($3,000,001 to $3,500,000 taxable value)  $3,623 

xv. ($3,500,001 to $4,000,000 taxable value)  $4,226 

xvi. ($4,000,001 to $5,000,000 taxable value)  $5,192 

xvii. (over $5,000,000 taxable value)    $5,675 

 

4. Any person who considers that an error or omission was made in the application or calculation 

of the special tax on his or her property may notify the municipality in writing by June 30th, 2024, 

requesting the Council to review the application or calculation of the tax rate regarding the 

property in question. 

 

5. The administrator will notify the persons, who have requested a review, of the time and date 

the Council will meet to hear and review the requests.  

 

6. The taxes that are levied will be added to the tax roll as a special assessment against the 

property, when they become due and payable, and are recoverable in the same manner as 

other taxes. 
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Coming Into Force 

 
1. This Bylaw shall come into force and take effect on, from and after the 1st day of January, 

2024. The rates imposed for 2024 are deemed to be imposed from January 1, 2024. 

 
2. That Bylaw No. 6 of 2023 is hereby repealed. 

 
 

 

INTRODUCED AND READ A FIRST TIME THIS             DAY OF                               , AD 2024. 
 
READ A SECOND TIME THIS                                          DAY OF                              , AD 2024. 
 
READ A THIRD TIME AND PASSED THIS                      DAY OF                              , AD 2024. 

 
 
 
 
 
 
 
 

MAYOR    CITY CLERK 
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CITY OF PRINCE ALBERT 
BYLAW NO. 4 OF 2024 

 
A Bylaw of The City of Prince Albert to raise revenue for 

roadways work to be completed in 2024. 

 
 
  WHEREAS pursuant to Section 275(1) of The Cities Act a Council may pass a 

special tax bylaw to raise revenue to pay for any specific service or purpose to be completed within 

the taxation year; 

 

  AND WHEREAS pursuant to Section 275(2) of The Cities Act a special tax bylaw 

must be passed annually; 

 

AND WHEREAS pursuant to Sections 275(3) of The Cities Act public notice has 

been given. 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT IN OPEN 

MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

Roadways Special Tax: 

 

1. A Special Tax shall be levied against all properties as listed in Section 3, all such properties 

benefiting from roadways, paving, concrete sidewalk and curb rehabilitation work to be 

completed within the current year.  

 

2. The estimated cost of the purpose or service referred to in Section 1 is $4,400,000, pursuant 

to the approved budget. 

 
3. The rate of special tax to be charged against each parcel is: 

a. Residential            $204 

b. Agricultural            $204 

c. Condominium            $204 

d. Care Home and Group Home            $204 

e. Multi-Family per Apartment          $67 
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f. Commercial, Railway and Vacant Multi-Family 

i. ($150,000 or less taxable value)          $475 

ii. ($150,001 to $300,000 taxable value)         $618 

iii. ($300,001 to $450,000 taxable value)      $1,140 

iv. ($450,001 to $600,000 taxable value)      $1,691 

v. ($600,001 to $750,000 taxable value)      $2,186 

vi. ($750,001 to $900,000 taxable value)      $2,756 

vii. ($900,001 to $1,050,000 taxable value)      $3,231 

viii. ($1,050,001 to $1,200,000 taxable value)     $3,801 

ix. ($1,200,001 to $1,350,000 taxable value)     $4,400 

x. ($1,350,001 to $1,500,000 taxable value)     $4,751 

xi. ($1,500,001 to $2,000,000 taxable value)     $6,177 

xii. ($2,000,001 to $2,500,000 taxable value)     $7,317 

xiii. ($2,500,001 to $3,000,000 taxable value)     $8,077 

xiv. ($3,000,001 to $3,500,000 taxable value)     $9,027 

xv. ($3,500,001 to $4,000,000 taxable value)   $10,453 

xvi. ($4,000,001 to $5,000,000 taxable value)   $12,733 

xvii. (over $5,000,000 taxable value)     $13,779 

 

4. Any person who considers that an error or omission was made in the application or calculation 

of the special tax on his or her property may notify the municipality in writing by June 30th, 2024, 

requesting the Council to review the application or calculation of the tax rate regarding the 

property in question. 

 

5. The administrator will notify the persons, who have requested a review, of the time and date 

the Council will meet to hear and review the requests.  

 

6. The taxes that are levied will be added to the tax roll as a special assessment against the 

property, when they become due and payable, and are recoverable in the same manner as 

other taxes. 
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Coming Into Force 

 
1. This Bylaw shall come into force and take effect on, from and after the 1st day of January, 

2024. The rates imposed for 2024 are deemed to be imposed from January 1, 2024. 

 

2. That Bylaw No. 7 of 2023 is hereby repealed. 

 
 

 

INTRODUCED AND READ A FIRST TIME THIS             DAY OF                               , AD 2024. 
 
READ A SECOND TIME THIS                                          DAY OF                              , AD 2024. 
 
READ A THIRD TIME AND PASSED THIS                      DAY OF                              , AD 2024. 

 
 
 
 
 
 
 
 

MAYOR    CITY CLERK 
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CITY OF PRINCE ALBERT 
BYLAW NO. 5 OF 2024 

 
A Bylaw of The City of Prince Albert to raise revenue for police 

services in 2024. 

 
 
  WHEREAS pursuant to Section 275(1) of The Cities Act a Council may pass a 

special tax bylaw to raise revenue to pay for any specific service or purpose to be completed within 

the taxation year; 

 

  AND WHEREAS pursuant to Section 275(2) of The Cities Act a special tax bylaw 

must be passed annually; 

 

AND WHEREAS pursuant to Sections 275(3) of The Cities Act public notice has 

been given. 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT IN OPEN 

MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

Police Special Tax: 

 

1. A Special Tax shall be levied against all properties as listed in Section 3, all such properties 

benefiting from police services within the current year.  

 

2. The estimated cost of the purpose or service referred to in Section 1 is $554,600, pursuant to 

the approved budget. 

 
3. The rate of special tax to be charged against each parcel is: 

a. Residential       $35 

b. Agriculture               $35 

c. Condominium                $35 

d. Care Home and Group Home  $35 

e. Multi-Family per Apartment $35 

f. Commercial, Railway and Vacant Multi-Family           $35 
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4. Any person who considers that an error or omission was made in the application or calculation 

of the special tax on his or her property may notify the municipality in writing by June 30th, 2024, 

requesting the Council to review the application or calculation of the tax rate regarding the 

property in question. 

 

5. The administrator will notify the persons, who have requested a review, of the time and date 

the Council will meet to hear and review the requests.  

 

6. The taxes that are levied will be added to the tax roll as a special assessment against the 

property, when they become due and payable, and are recoverable in the same manner as 

other taxes. 

 

Coming Into Force 

 
1. This Bylaw shall come into force and take effect on, from and after the 1st day of January, 

2024. The rates imposed for 2024 are deemed to be imposed from January 1, 2024. 

 

2. That Bylaw No. 8 of 2023 is hereby repealed. 

 
 
 

 

INTRODUCED AND READ A FIRST TIME THIS             DAY OF                               , AD 2024. 
 
READ A SECOND TIME THIS                                          DAY OF                              , AD 2024. 
 
READ A THIRD TIME AND PASSED THIS                      DAY OF                              , AD 2024. 

 
 
 
 
 
 
 
 

MAYOR    CITY CLERK 
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CITY OF PRINCE ALBERT 
BYLAW NO. 6 OF 2024 

 
A Bylaw of The City of Prince Albert to raise revenue for the 

Business Improvement District for 2024. 

 
 
  WHEREAS pursuant to Section 26(2) of The Cities Act, council may, by bylaw, 

impose a levy on all property used or intended to be used for business purposes within the business 

improvement district to raise the amount required for the requisition; 

 

AND WHEREAS pursuant to Section 26(3) of The Cities Act a levy or charge 

imposed pursuant to subsection (2): 

a) Is in addition to any other property tax; and 

b) Must be of either a uniform rate or a uniform amount. 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT IN OPEN 

MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

Business Improvement District 

 

1. The purpose of this Bylaw is to authorize a special levy to be paid by the taxable and grant in 

lieu properties for those businesses defined in the Prince Albert Downtown Business 

Improvement District area at a uniform rate sufficient to raise the amount required in 2024 for 

the proposed expenditures of the business improvement district.   

 

2. The estimated cost of the service referred to in Section 1 is $118,000, pursuant to the approved 

budget. Subsection 278(2) of the Cities Act then states, the City shall give public notice of the 

use to which it proposes to put the excess revenue. 

 
3. The levy shall be at a rate of 8.7% of the commercial tier 1 mill rate generated for general 

municipal property taxes. 
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4. Any person who considers that an error or omission was made in the application or calculation 

of the special tax on his or her property may notify the municipality in writing by June 30th, 2024, 

requesting the Council to review the application or calculation of the tax rate regarding the 

property in question. 

 
5. The administrator will notify the persons, who have requested a review, of the time and date 

the Council will meet to hear and review the requests.  

 
6. The taxes that are levied will be added to the tax roll as a special assessment against the 

property, when they become due and payable, and are recoverable in the same manner as 

other taxes. 
 

Calculating Amount of Property Tax 

 

This rate will be applied for the purpose of calculating the Prince Albert Downtown Business 

Improvement District (BID) Levy using the following format: 

 

 Mill Rate x Mill Rate Factor for Commercial Tier 1 = General Municipal Rate 

 
 General Municipal Rate x 8.7% = BID Rate 

 
 (Taxable Assessment x BID Rate) / 1,000 = BID Levy Amount  

 

Coming Into Force 

 
1. This Bylaw shall come into force and take effect on, from and after the 1st day of January, 

2024. The rates imposed for 2024 are deemed to be imposed from January 1, 2024. 

 

2. That Bylaw No. 9 of 2023 is hereby repealed. 

 
 

INTRODUCED AND READ A FIRST TIME THIS             DAY OF                               , AD 2024. 
 
READ A SECOND TIME THIS                                          DAY OF                              , AD 2024. 
 
READ A THIRD TIME AND PASSED THIS                      DAY OF                              , AD 2024. 

 
 
 
 
 
 
 

MAYOR    CITY CLERK 
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RPT 24-118 

 
TITLE: Request for Tax Relief Application - Canadian Revival Centre Corporation (CRCC) 

 
DATE: 
 

 
April 16, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the Application Request for Tax Relief from Canadian Revival Centre Corporation be 
denied based on the criteria included in the City’s Policy No. 51 - Policy & Procedure for 
Applications for Tax Relief.  
 
TOPIC & PURPOSE: 
 
To forward for Council’s consideration an application received for tax relief from the Canadian 
Revival Centre Corporation. 
 
BACKGROUND: 
 
The Canadian Revival Centre Corporation (CRCC) forwarded an application dated February 
27, 2023 for property tax relief for the property located at 1405 Bishop Pascal Place.  They 
provided the tax relief application upon recommendation by the Deputy Mayor as per the City 
Policy No. 51 – Policy & Procedure for Applications for Tax Relief. 
 
The Canadian Revival Centre Corporation (CRCC)’s main building including the pool/gym 
building is 64% taxable and 36% exempt. The percentage split of taxable and exempt was 
based on Assessment’s inspection of the property – only the portion of the building that relates 
to the exempt purpose (religious organization and qualified school purposes) is designated as 
exempt. The remaining portion, which is primarily vacant and available to be leased, was 
designated as taxable as it is unrelated to exempt purposes provided under the Cities Act. The 
building previously occupied by CRCC before they moved to 1405 Bishop Pascal Place was 
100% exempt under legislation as it was fully utilized for exempt purposes – i.e. there was no 
unused, leasable space.  
 
PROPOSED APPROACH AND RATIONALE: 
 
As per the City’s Policy & Procedure for Applications for Tax Relief, Applications for tax relief 
under the Policy with all supporting documentation must be made prior to October 15, 2023. 
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Application Criteria 
 
As per the City’s Policy & Procedure for Applications for Tax Relief Policy, at a minimum any 
applicant seeking an exemption would be required to: 
 

1. Be registered as a non-profit corporation or acceptable equivalent.  
 

2. Have objectives of enhancing the health, safety, or welfare of the citizens of 
Prince Albert. A linkage to the provision of support to youth, the physically or 
emotionally challenged or other groups identified as deserving by council must be 
clear in the documentation.  
 

3. Be applying for tax relief for a property that is owned, occupied and utilized by 
the applying organization for the purpose of meeting the objectives of the 
organization or the applicant meets all other criteria and occupies property 
owned by an organization normally exempt under the legislation. 

 
The City’s Policy states the following below information is to be included in the application for 
tax relief: 
 
Corporate Status  
 
The applicant must provide Proof of non-profit corporate status or an acceptable equivalent 
status.  
 
Financial Statements  
 
The applicant must provide the most current audited or reviewed financial statement. 
 
Budget  
 
The applicant must provide the most recent budget for the organization.  
 
Approvals, Licenses & Certificates  
 
The applicant must provide copies of any document provided by a level of government that 
authorizes the operations of the applicant. 
 
General Information  
 
The applicant must provide a summary of the organization including:  

1. How the organization is governed (i.e. Board structure and composition, as well as the 
use of employees and volunteers).  

2. The objectives of the organization.  

3. Relevant statistics illustrating the benefits to the community as a result of the activities of 
the organization with emphasis on groups benefiting directly or indirectly.  

4. “Tiered” benevolent organizations should provide data on how all levels of their 
organization inter-relate and contribute to the objectives of the organization.  
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5. Where appropriate, provide a breakdown of salaries and benefits between 
administrative, professional and operational/client staff.  

6. Relative statistics including a description of client catchment area and demographics of 
the current client base.  

7. A summary of the restrictions on who may avail themselves of the use of the services of 
the organization. 

CRCC has submitted the required information. 
 
City Council has the authority to exempt property as per the following legislation. 

 
262(3) A council may exempt any property from taxation in whole or in part 
with respect to a financial year.  
 

(4) Subject to section 263, a council may:  

(a) enter into an agreement with the owner or occupant of any property for 
the purpose of exempting that property from taxation, in whole or in part, 
for not more than five years; and  

(b) in an agreement entered into pursuant to clause (a), impose any terms 
and conditions that the council may specify.  

(4.1) If a council exempts property from taxation pursuant to subsection (3) 
or (4), the assessment for that property must appear on the assessment roll 
in each year of the exemption. 

 
This will ensure that legislation is being followed for the exemptions from taxation.   
 
Canadian Revival Centre Corporation 
 
The property located at 1405 Bishop Pascal Place is owned and occupied by Canadian 
Revival Centre, a registered independent school and non-profit corporation. The Canadian 
Revival Centre is also a religious organization, and the property is partially used as a place of 
worship. The property includes the Qualified Independent School which has an enrollment of 
105 students, with the goal of 175 for the 2023-2024 school year.  
 
The school’s demographics includes First Nations, Metis, Ukrainian, Russian, Filipino, 
Burmese, etc. While CRCC uses a portion of the building for these purposes, a larger portion 
is vacant, leasable space.  
 
The property is currently assessed as 64% taxable, and 36% exempt to account for this split 
between exempt, and taxable purposes.  
 
Criteria Review 
 
CRCC could be considered to meet components of the criteria under Policy 51, however they 
do not meet all the criteria. For tax relief to be granted, all aspects must be met. They are a 
registered not-for-profit organization, and they have objectives of enhancing the welfare of 
citizens of Prince Albert, however they do not utilize their entire building for those benefits.  
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As previously stated, the portion of their building that provides community benefit (religious and 
school services), is already exempt from property taxation under legislation. The remaining 
taxable portion of their building is vacant space that is currently being listed to lease.  
 
Providing rental opportunities to other for-profit businesses is not considered to be something 
that enhances the welfare of Prince Albert citizens.  
 
Properties that the City has approved under Policy 51 have been properties that fully meet the 
criteria – i.e. they are a not-for-profit organization, they enhance the welfare of Prince Albert 
citizens, and they fully use their building for that purpose. These past properties also do not 
benefit from any legislated exemption, and would be 100% taxable without an agreement.  
 
Most recently, Council has approved the tax relief applications for day cares (Family Futures, 
Inc.; Prince Albert Child Care Co-operative Association; South Hill Child Care Co-operative 
Association Limited; and Prince Albert Aboriginal Head Start Program Inc.), Prince Albert 
Habitat for Humanity Saskatchewan and Prince Albert Share a Meal/Food Bank Inc.  They met 
all the criteria under the City’s Policy for Tax Relief. 
 
Due to CRCC not meeting the criteria, it is being recommended to deny their application.  
 
CONSULTATIONS: 
 
Finance Administration has reviewed the submitted application in detail and completed a Tax 
Relief Application Check List as per the criteria included in the City’s Policy 51. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Administration will inform the Canadian Revival Centre Corporation the decision of City Council 
relating to their request for Tax Relief. 
 
POLICY IMPLICATIONS: 
 
The Cities Act, subsection 262(3) and 262(4). 
 
City Policy No. 51 - Policy & Procedure for Applications for Tax Relief  - A Policy to establish a 
consistent procedure for administration to utilize to prepare material for Council in instances 
where organizations apply to the City for property tax relief. 
 
FINANCIAL IMPLICATIONS: 
 
The Canadian Revival Centre Corporation has made no payment for their 2023 taxes owing.  
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no privacy implications or official community plan implications at this time. 
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STRATEGIC PLAN: 
 
Tax Exemption Agreements recognizes the strategic goal of Promoting a Progressive 
Community. Recognizing the unique needs of the City’s various social sectors. These 
exemptions allows the organizations to continue to provide safe, quality care and assistance to 
our community. 
 
OPTIONS TO RECOMMENDATION: 
 
City Council could consider recommending granting the exemption, however that is not being 
recommended by Administration as it contradicts the policy that has been put in place to 
assess these situations. If that option is chosen, there is further risk that an exemption is being 
provided on a portion of a building that will be utilized by profit seeking entities who begin to 
lease it out.  
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
Written by:            Briane Folmer, Senior Accounting Manager 
 
Approved by:  Director of Financial Services and City Manager 
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RPT 24-97 

 
TITLE: SaskTel Communication Towers – Support in Principle 

 
DATE: 
 

 
April 12, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the two (2) proposed locations for the following new communication towers be supported 
in principle as per Schedule A to RPT 24-97: 

1. 32nd Street West boulevard adjacent to the South Hill Mall; and 

2. 1650 6th Avenue West.  
 
TOPIC & PURPOSE: 
 
The purpose of this report is to provide support in principle for the location and construction of 
two (2) new communication towers in order for SaskTel to proceed with public consultation. 
 
BACKGROUND: 
 
On May 1, 2023, Executive Committee received an information report regarding the review 
process and regulations pertaining to communication towers, as SaskTel is planning to 
upgrade and expand the cellular network in Prince Albert. Administration reported that 
because communication towers are federally regulated, Administration would not be bringing 
applications to City Council for approval, but would review them internally and keep City 
Council up to date on the proposed locations. 
 
On November 6, 2023, City Council gave support in principle for the first three new tower 
locations, which are adjacent to the rear lane near 12th Street West; 28th Street East near the 
drainage channel; and 7th Avenue East adjacent to Cooke Municipal Golf Course.  
 
On February 12, 2024, City Council gave support in principle to an additional three locations, 
including Miller Hill Park near the drainage channel; Kinsmen Park; and the SaskTel Customer 
Service Centre at 1200 6th Avenue East. 
 
As SaskTel has identified two additional new tower sites, they are ready to move ahead with 
the next phase of public consultation and necessary design work. See Schedule A for the 
tentative location plans for each of the proposed tower locations. 
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PROPOSED APPROACH AND RATIONALE: 
 
SaskTel has identified that the following areas are known to have poor coverage and service 
levels and has proposed two locations for new communication towers to address the issue: 

 32nd Street West boulevard adjacent to the South Hill Mall; and 

 1650 6th Avenue West. 

If City Council provides support in principle to these locations, SaskTel will move forward with 
line locates and property surveys to assist with design work and proceed with the public 
consultation process. If these sites are deemed to be suitable, Administration will work with 
SaskTel to finalize either the land sale, lease, or licensing agreement for each site, as 
required. 
 
CONSULTATIONS: 
 
The Department of Planning and Development Services has been in contact with SaskTel 
throughout this process and has worked closely with the Public Works and Community 
Services departments to identify issues and possible solutions for the two locations noted 
above. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
SaskTel will begin the public consultation process required by Innovation, Science, and 
Economic Development Canada, the federal regulatory body for communication towers. The 
public consultation process requires written notice provided to the public within a radius of 
three times the proposed tower height, and SaskTel must address all reasonable and relevant 
concerns in a timely manner. Following the public consultation process, SaskTel will request 
concurrence from the City of Prince Albert that the locations are supported. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other policy, financial, or privacy implications to consider with this report. 
 
While a development permit for each tower is not required, Administration will ensure that the 
locations selected are in accordance with the necessary bylaws and plans and that the land is 
sold, leased, or licensed to SaskTel as per our standard practice. 
 
STRATEGIC PLAN: 
 
The proposed expansion and upgrade of the SaskTel wireless network supports the City’s 
area of focus for Economic Diversity and Stability. By providing opportunities to improve 
wireless network performance, the City is accommodating the needs of new and existing 
organizations in Prince Albert. 
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OFFICIAL COMMUNITY PLAN: 
 
In the City of Prince Albert Official Community Plan, Section 11.2 outlines several policies 
related to Economic Development. Enhanced service coverage and improved network 
capability, which will be addressed by new communication towers, are aligned with these 
policies. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 
 
1. Schedule A 
 
 
Written by: Ellen Pearson, Planner 
 
Approved by: Director of Planning and Development Services & City Manager 
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RPT 24-98 

 

TITLE: 
Affordable Housing Program Application – 1901 15th Street West –  Prince Albert 
Community Housing Society Inc. 

 
DATE: 
 

 
April 10, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 

1. That the Affordable Housing Program Application made by Prince Albert Community 
Housing Society Inc. for $25,000 be approved, subject to:    

 
a. The applicant entering into a fifteen (15) year Operating Agreement with The 

City; and, 

2. That the Mayor and City Clerk be authorized to execute the Operating Agreement on 
behalf of the City, once prepared. 

TOPIC & PURPOSE: 
 
The purpose of this report is to approve the Affordable Housing Program Application made by 
Prince Albert Community Housing Society Inc. (PACHSI) requesting a grant of $25,000, for the 
construction of five (5) affordable rental dwelling units, located at 1901 15th Street West. 
 
BACKGROUND: 
 
The Department of Planning and Development Services is in receipt of an Affordable Housing 
Program Application from PACHSI for $25,000 ($5,000 per unit, up to a maximum of six units). 
Under this application, the funding will be provided from the Housing Reserve and used to 
support the construction of a new five (5) unit residential building, intended to provide 
affordable housing.  
 
As per City Council Resolution No. 0082, dated February 25th, 2019, the purpose of the 
Affordable Housing Program is to provide non-profit corporations with financial assistance to 
create affordable housing units. To date, five (5) applications have been approved under the 
Affordable Housing Program, providing funding to develop twenty-four (24) affordable rental 
dwelling units. 
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PROPOSED APPROACH AND RATIONALE: 
 
As part of the Affordable Housing Program, PACHSI will be required to obtain a Building 
Permit and enter into a 15-year Operating Agreement with the City of Prince Albert. The 
Operating Agreement is a condition of approval and ensures that the units are rented at an 
affordable rate for the term of the agreement.  
 
The anticipated cost for this project is approximately $1.6 million, and the Saskatchewan 
Housing Corporation (SHC) is reportedly contributing $1,119,264 towards the project. 
 
With the prescribed conditions, it is recommended that the Affordable Housing Program 
Application be approved. 
 
CONSULTATIONS: 
 
The Department of Planning and Development Services has been in contact with the applicant 
throughout the initial review process in order to ensure that they are aware of municipal 
requirements, processes, and to manage expectations and timelines. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The applicant will be notified of City Council’s decision and Administration will continue to work 
with the applicant to finalize the agreement and complete the necessary permit applications. 
 
FINANCIAL IMPLICATIONS: 
 
The Affordable Housing Program is funded through the Housing Reserve. Annually, only three 
applications may receive funding under the Affordable Housing Program, with a maximum 
grant of $30,000 per application.  
 
As of April 10th, 2024, the Housing Reserve has a projected balance of $425,125. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other options to the recommendation or any policy or privacy implications to 
consider with this report. 
 
STRATEGIC PLAN: 
 
Throughout the application review, Administration has demonstrated the City’s area of focus of 
Population Growth by supporting the creation of a wide range of property and housing options. 
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OFFICIAL COMMUNITY PLAN: 
 
Section 6 of the City of Prince Albert’s Official Community Plan states that: 
 

“the need for affordable housing is critical. Adequate housing can stabilize 
neighbourhoods and enable the community to wrap services around individuals and 
families who require them.” 

 
The Affordable Housing Program supports the above statement by helping non-profit 
corporations provide affordable dwelling units to residents of the City of Prince Albert. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 
 
1. Location Plan 
2. Affordable Housing Program - Operating Agreement 
 
 
Written by: Darien Frantik, Planner 
 
Approved by: Director of Planning and Development Services & City Manager 
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AFFORDABLE HOUSING PROGRAM OPERATING AGREEMENT 

 

THIS AGREEMENT made in duplicate this   day of     A.D., 20      .  

 

 

BETWEEN: 

 

THE CITY OF PRINCE ALBERT, a municipal corporation (hereinafter 

referred to as the “City”) 

 

 

      -and- 

 

 

______________________________, operating in the City of Prince 

Albert, in the Province of Saskatchewan (hereinafter referred to as the 

“Developer”) 

 

WHEREAS the Developer wishes to construct affordable rental units within the 

City of Prince Albert; 

 

AND WHEREAS the City wishes to provide a capital contribution to the Developer 

through the Affordable Housing Program for each housing unit that is rented at or below 

the established Maximum Rental Rate; 

 

NOW THEREFORE, the Parties acknowledge and agree as follows: 

 

1.       DEFINITIONS 

 

1.1 In this Agreement: 

 

a) “Maximum Rental Rate” means the maximum rent that may be charged by 

the developer for a unit created under this Agreement, which shall be the 

greater of: 

  

i) 80% of the market rate calculated annually by the Canada 

Mortgage and Housing Corporation (CMHC) for the City of Prince 
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Albert for one-bedroom, two-bedroom, and three or more bedroom 

units respectively; or, 

 

ii) The maximum rental rate as defined by the Saskatchewan 

Housing Corporation (SHC) or CMHC, whichever is the primary 

funding provider. 

  

b) “Property” means the land and improvements legally described as:  

 

Civic Address:  _____________________________________ 

 

Legal Land Description: Lot _______, Block/Parcel _______,  

Plan No. _____________________ 

 

c) “Service Charges” include the following services provided by the City for a 

direct charge or user fee payable by the party to whom the services are 

provided: 

 

i) The supply of water; 

 

ii) The disposal of sewage; and 

 

iii) Custom work orders. 

 

d) “Term” means a period of fifteen (15) years starting on the date this 

Agreement is executed by both parties. 

 

2. MUNICIPAL INCENTIVE 

 

2.1 In consideration of the mutual covenants and agreements between the Parties as 

herein set out, the City has agreed to provide the Developer a one-time capital 

payment of $________________ (herein referred to as the “Funding”) to be 

distributed on the date of execution of this agreement. The Developer agrees that 

the payment of the Funding shall constitute a debt due and owing and repayable 

by the Developer to the City, which repayment shall be subject to and governed by 

clause 4.3 hereof. 

 

3. CONDITIONS 
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3.1 Those units for which Funding is being provided for under this Agreement shall be 

maintained as rental units by the Developer for the entirety of the Term.  

 

3.2 The Developer shall rent the units for which Funding is being provided at a rental 

rate that shall not exceed the Maximum Rental Rate for the entirety of the Term.  

  

3.3 The Developer must notify the City in writing if the Developer intends to sell the 

Property (terminate the agreement) prior to the completion of the Term. In this 

case, clause 4.1(a) of this agreement shall apply.  

 

3.4 The executed agreement shall be registered as an interest on the subject parcel. 

The interest may be discharged upon expiry of the Term, or if the agreement is 

terminated as per Section 4 of this agreement. 

  

3.5 The Developer shall comply with all relevant policies, bylaws acts and legislation. 

  

4. TERMINATION 

 

4.1 In the event of the following, the City may terminate the Agreement and the 

Developer shall repay the funding provided by the City in an amount based on the 

pro-rata formula set out in clause 4.3 hereof for the portion of time remaining in the 

Term of the Agreement, specifically: 

 

a) if the Property is sold prior to the completion of the Term of the Agreement, 

unless the City agrees in writing to the assignment of this Agreement to the 

new owner; 

 

b) if the Developer: 

 

i) becomes bankrupt or insolvent or is so adjudged; 

 

ii) becomes subject to the provisions of any provincial or federal 

legislation for the benefit of creditors, or the Owner’s goods and 

chattels are liable to seizure; or  

 

iii) makes a general assignment for the benefit of creditors or otherwise 

acknowledges personal insolvency; 
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c) if property taxes and/or Service Charges respecting the property fall into 

arrears;  

 

d) if the units for which funding is being provided are rented at a rate above 

the established Maximum Rental Rate; 

 

e) if the units cease to be maintained as rental units; or 

 

f) if the Developer is convicted of any contravention of The Weed Control Act, 

The Planning and Development Act, 2007, the National Building Code of 

Canada or any municipal bylaw in respect to the Property. 

 

4.2 If the Agreement is to be terminated in accordance with clause 4.1(b) through 4.1 

(f), the City shall provide written notice to the Developer ten (10) days prior to 

termination of the Agreement. 

  

4.3 If the Agreement is terminated, the Developer shall provide the Funding to the City 

as follows:  

 

a) termination occurring within the first calendar year of the Term of the 

Agreement requires repayment of 100% of the Funding;  

 

b) termination occurring within the second calendar year of the Term of the 

Agreement requires repayment of 93.3% of the Funding;   

 

c) termination occurring within the third calendar year of the Term of the 

Agreement requires repayment of 86.6% of the Funding;  

 

d) termination occurring within the fourth calendar year of the Term of the 

Agreement requires repayment of 80% of the Funding;  

 

e) termination occurring within the fifth calendar year of the Term of the 

Agreement requires repayment of 73.3% of the Funding; 

 

f) termination occurring within the sixth calendar year of the Term of the 

Agreement requires repayment of 66.6% of the Funding; 

 

g) termination occurring within the seventh calendar year of the Term of the 
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Agreement requires repayment of 60% of the Funding; 

 

h) termination occurring within the eighth calendar year of the Term of the 

Agreement requires repayment of 53.3% of the Funding; 

 

i) termination occurring within the ninth calendar year of the Term of the 

Agreement requires repayment of 46.6% of the Funding; 

 

j) termination occurring within the tenth calendar year of the Term of the 

Agreement requires repayment of 40% of the Funding; 

 

k) termination occurring within the eleventh calendar year of the Term of the 

Agreement requires repayment of 33.3% of the Funding; 

 

l) termination occurring within the twelfth calendar year of the Term of the 

Agreement requires repayment of 26.6% of the Funding; 

 

m) termination occurring within the thirteenth calendar year of the Term of the 

Agreement requires repayment of 20% of the Funding; 

 

n) termination occurring within the fourteenth calendar year of the Term of 

the Agreement requires repayment of 13.3% of the Funding;  and, 

 

o) termination occurring within the fifteenth calendar year of the Term of the 

Agreement requires repayment of 6.6% of the Funding.  

 

5. NOTICE 

 

 Any notice, demand, request or other communication (collectively “notice”) which 

may be or is required to be given under this Agreement shall be in writing and 

delivered personally by leaving it at the offices of the other party, or sent by 

registered mail, postage prepaid, and shall be addressed: 

 

a)  to the City: 

 Department of Planning and Development Services 

 City of Prince Albert 

 1084 Central Avenue 

 Prince Albert, SK S6V 7P3 
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b) to the Developer: 

  

 

Either party may change its address for the above purpose by mailing a notice to 

the other party setting forth its new address. 

 

 Any such notice shall be conclusively deemed to have been given or made on the 

day on which such notice is delivered or, if mailed, the seventy-two (72) hours 

following the date of mailing, as the case may be. If the postal service is 

interrupted, only personal delivery of such notice shall be utilized. 

 

6. COVENANTS TO SURVIVE THE AGREEMENT 

 

6.1 The Developer agrees and does hereby provide security for its repayment obligations 

of the Funding to the City pursuant to clause 4.3 hereof, and does hereby grant an 

equitable demand mortgage to the City as against the title to the Property.  The 

Developer permits and consents to the City registering in the Land Registry against 

the title to the Property such security as an interest in the Property, which interest 

shall be discharged following the repayment of the Funding as specified in clause 4.3 

hereof. These covenants shall bind all successors and assigns of the Developer. 

 

7. ASSIGNMENT 

 

7.1 The Developer shall not assign or transfer this Agreement without the prior written 

approval of the City of Prince Albert.   

 

8. ENTIRE AGREEMENT 

 

8.1 There are no other agreements between the parties respecting the matters 

referred to herein. 
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9. GENERAL 

 

9.1 Time is of the essence of this Agreement and all actions taken by the parties shall 

be taken so as to expedite the performance of the Agreement. 

 

9.2 The laws of the Province of Saskatchewan shall govern this Agreement.  

 

IN WITNESS WHEREOF The City of Prince Albert has hereunto affixed its corporate 

seal, duly witnessed by the hands of its proper officers in that behalf, duly authorized 

this   day of     A.D., 20       . 

 

        THE CITY OF PRINCE ALBERT 

 

        __________________________ 

        MAYOR 

 

        __________________________ 

        CITY CLERK 

   

 

IN WITNESS WHEREOF                                                      has hereunto affixed its 

corporate seal, duly witnessed by the hands of its proper officers in that behalf, duly 

authorized this   day of      A.D., 20      . 

 

        __________________________ 

 

             

        __________________________ 
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RPT 24-99 

 
TITLE: Bylaw No. 13 of 2024 - Liquor Store Hours Bylaw 

 
DATE: 
 

 
April 11, 2024 
 

TO: City Council 
 

PUBLIC: X INCAMERA:  
 
 
RECOMMENDATION: 

1. That Bylaw No. 13 of 24 receive 3 readings to be effective on June 1, 2024;   

2. That Administration send a letter to alcohol retailers and the Saskatchewan Liquor 
Gaming Authority (SLGA) informing them of the Bylaw and effective date; and, 

3. That Administration provide a report on the impact of the Bylaw in 12-months. 
 
TOPIC & PURPOSE: 

 
The purpose of this report is to present Bylaw No. 13 of 2024 for consideration.   
 
BACKGROUND: 

In April 2023, the Government of Saskatchewan amended section 49 of The Alcohol Control 
Amendment Regulations to clarify municipal discretion to pass bylaws reducing the hours of 
operation for permitted establishments within the maximum prescribed hours.  

At the July 17th Executive Committee meeting, the following motion was approved: 

“1. That Administration consult with identified stakeholders who have an interest in the 
hours of sale for alcohol in Prince Albert, including retail liquor vendors and the 
Community Alcohol Strategy Steering Committee, in order to bring back a report to 
Executive Committee identifying recommendations and options arising from the 
Government of Saskatchewan's recent amendment to The Alcohol Control Regulations;  

2. That Administration also consult with the City of La Ronge regarding the pros and 
cons of their City implementing liquor sales from 11:00 a.m. to 11:00 p.m., and include 
those discussions within the report to Executive Committee; and,  

3. That this report as it relates to the review and reporting of the hours of operation for 
convenience stores be received as information and filed.” 
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At the January 8th Executive Committee meeting, the following motion was approved: 

“1. That Administration draft a Bylaw to regulate the operating hours of Liquor Stores to 
open at 10am and close at 11pm for consideration at an upcoming City Council 
meeting; and, 

2. That Administration provide an update on the impact of the Bylaw twelve (12) 
months after implementation for consideration at an Executive Committee meeting.” 

 
PROPOSED APPROACH AND RATIONALE: 
 
The recommendation follows a review of the international, national and provincial evidence 
alongside feedback from a robust consultation with local businesses, human service providers, 
local interest groups, and subject matter experts.   

Evidence base 

Limiting the availability of alcohol by restricting the hours of sale is recognized as a cost 
effective, population-level intervention that decreases consumption and helps to prevent harms 
from alcohol.  Research shows that increasing the hours of sale by greater than 2 hours is 
connected to increases in alcohol-related harms, such as an 11% relative increase in traffic 
injury crashes and a 20% relative increase in weekend emergency department admissions 
(CISUR, 2019). 

Local data 

 In 2021-2022, Prince Albert Parkland Health Region had a higher than national and 
provincial average for hospitalizations entirely caused by alcohol. 

 In 2022, according to the Prince Albert Police Service (PAPS), arrests for intoxication 
made up the majority of arrests. 

 January 2023-October 2023, the PAPS received 2,386 calls for service because of 
intoxication and made over 1600 arrests. 

 
CONSULTATIONS: 

Between October 2024 and January 2025, Administration conducted a stakeholder 
consultation in relation to the Bylaw.  Stakeholder feedback highlighted broad support for the 
Bylaw from human service providers, emergency services and businesses, with the exception 
of alcohol retailers who raised concerns regarding the impact of the Bylaw on their revenue.  
Since that time, Administration has continued to speak with alcohol retailers and stakeholders 
who have raised the following for consideration:  

 Concerns about the potential for an alcohol store to open for longer hours outside of 
the city limits, which could result in increased foot traffic along the highway; 

 Concerns that a 10am store opening will impact on the opportunity for Prince Albert 
businesses to serve lake-bound customers; 
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 Concerns that closures on Statutory Holidays would exacerbate the impact of the 
Bylaw on alcohol retailers; and, 

 Feedback that restricting the hours of sale is very likely to have a meaningful impact on 
calls for emergency services.  

 The Prince Albert Police Service provided the following for consideration: 

The Prince Albert Police Service acknowledges the complex challenges 
associated with alcohol consumption within our community. There is substantial 
evidence to support the prevalence of alcohol in various incidents that 
necessitate police intervention, including disturbances, public intoxication, 
impaired driving, and other related offences. These situations underscore the 
critical role alcohol plays in both the frequency and severity of calls for service 
received by our officers. 

While the relationship between the hours of alcohol sale and alcohol-related 
harm might vary, the presence of alcohol in incidents requiring police response 
is indisputable and well-documented. This reality reflects the broader 
implications of alcohol consumption on public safety and community well-being. 
By addressing the accessibility of alcohol, including consideration of sale hours 
and locations, we can work towards minimizing the potential for harm.  

The Prince Albert Police Service remains dedicated to engaging with our 
community, municipal decision-makers, and regulatory authorities to explore 
and implement effective strategies that mitigate the impact of alcohol-related 
issues. Through collaborative efforts, we aim to enhance public safety, reduce 
the burden on police resources. 

Administration, through the City’s Community Safety and Well-Being Initiative, have convened 
an interagency Action Team with the intent of monitoring the impact of the Bylaw if it is 
approved to identify and respond to unintended consequences and measure any impact. 

COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Upon approval, letters will be drafted for SLGA and business owners directly affected.  
Administration will develop a communications plan to ensure human service providers are 
aware so that they can communicate with community members diagnosed with alcohol use 
disorder. 
 
FINANCIAL IMPLICATIONS: 

There will be no financial cost to the City of Prince Albert.  Administration will evaluate 12-
months post implementation to determine whether there has been a cost saving associated 
with the Bylaw, for instance through a reduction in Bylaw and Prince Albert Police Service calls 
for service connected to intoxication. 
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OTHER CONSIDERATIONS/IMPLICATIONS: 

 Liquor store retailers raised concerns about a ‘loop hole’ which allows restaurants to sell 
alcohol for off-premise consumption. 

o The Alcohol Control Amendment Regulations allows restaurant owners to sell 
alcohol for off-sale consumption at an overall 1:1 ratio of food to alcohol. 

o Administration has engaged with SLGA with the aim of addressing this loop hole. 

 Administration met with SLGA’s Liquor Licensing and Inspections department in 
February 2024.  

o SLGA indicated that although their ability to conduct routine inspections is limited 
due to resourcing, they do investigate and respond to any complaints from 
sources such as other alcohol retailers, community members, Bylaw and police. 

o SLGA provide support to alcohol license holders to adhere to legislative 
requirements by providing policy and sanction information online.   

 Current hours of operation for liquor stores outside of the city limits within an 
approximate 30 minute drive radius are: 

o Redwing, approximately 3km outside of the city limits.  Online hours indicate 8am 
– 10pm.  The store indicated they open from 9:30am – 11pm.  

o Christopher Lake, approximately 30km outside of the city limits. Open from 9am 
– 9pm.  

o Birch Hills, approximately 30km outside of the city limits.  Open from 8am – 9pm. 

o Shellbrook, approximately 40km outside of the city limits. Alcohol can be 
purchased from a combination of two stores between 9am and 10pm.  

 There are two off-sale alcohol licenses in the process of being issued in the RM of 
Buckland. 

o Administration has reached out to surrounding RMs to offer support in 
implementing similar bylaws if there is interest in doing so.  

 
There is are no privacy implications.  
 
STRATEGIC PLAN: 

This report supports the long-term strategy of ‘promoting a progressive community through 
community safety’.   
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OFFICIAL COMMUNITY PLAN: 

The report supports approaches to address the root causes of social disruption and ‘alcohol 
usage reduction strategies’ are specifically mentioned in the Official Community Plan.  There 
is consistent evidence linking alcohol to the perpetration of intimate partner violence, male-
to-female sexual violence, and general violence. Most event-level evidence suggests that 
consuming alcohol, especially large quantities of alcohol, at the time or prior to the incident is 
associated with a greater likelihood of perpetration.   

 
OPTIONS TO RECOMMENDATION: 

Administration considered the following hours: 

1. 10am – 10pm would see a greater benefit to community safety and well-being, but was 
rejected because it would have a greater impact on retailers than the recommendation.  

2. 11am – 11pm aligns with Cannabis Bylaw No. 25-2018 however; this option would affect 
a greater number of retailers than the recommendation.  

3. 9am-1am would have a less significant impact on smaller alcohol retailers, whilst still 
achieving a 2-hour reduction in alcohol availability.  This option was rejected because the 
benefit to community safety and well-being would be minimal. 

4. 9am – 11pm would address concerns regarding serving lake-bound customers, but 
would have a reduced benefit for the community.    

 
PUBLIC NOTICE: 

 

Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 

 
 
ATTACHMENTS: 
 
1. Bylaw No. 13 of 2024 
 
Written by: Anna Dinsdale, Community Safety and Well-Being Coordinator  
 
Approved by: Director of Planning and Development Services & City Manager 
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CITY OF PRINCE ALBERT 
BYLAW NO. 13 OF 2024 

 
A Bylaw of The City of Prince Albert to regulate the 
hours of operation for liquor retail stores selling 
beverage alcohol within the City of Prince Albert. 

 
 
  WHEREAS the City Council of the City of Prince Albert has the 

authority under subsection 49(3) of The Alcohol Control Regulations, 2016, as 

amended, to regulate the hours of sale of beverage alcohol at retail liquor stores 

within its jurisdiction. 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE 

ALBERT, IN OPEN MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

SHORT TITLE 

 

1. This Bylaw may be cited as “The Liquor Store Hours Bylaw.” 
 
DEFINITIONS 
 

2. In this Bylaw: 
 

(a) "City" means “The City of Prince Albert”, and “The City of Prince Albert” 
means the municipal corporation incorporated as such pursuant to The 
Cities Act, Statutes of Saskatchewan; 
 

(b) "Council" means the City Council for The City of Prince Albert pursuant to 
The Cities Act, Statutes of Saskatchewan; 

 
(c) “Beverage Alcohol” has the meaning as defined in the Interpretation 

section of The Alcohol and Gaming Regulation Act, 1997, Statutes of 
Saskatchewan, as may be amended from time to time, or as defined under 
any successor legislation thereto; 
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(d) “Liquor Retail Store” means any business, business location and premises 
within The City of Prince Albert at and for which a current and valid Retail 
Store Permit has been issued to a Permittee by the Saskatchewan Liquor 
and Gaming Authority to permit the sale of beverage alcohol therefrom; 
 

(e) “Permittee” means a Person to whom a current and valid Retail Store Permit 
from the Saskatchewan Liquor and Gaming Authority has been issued to 
permit the sale of beverage alcohol from or at a Liquor Retail Store and its 
premises; 
 

(f) “Person” includes an individual, partnership, association, body corporate, 
trustee, executor, administrator or legal representative; and, 
 

(g) “Saskatchewan Liquor and Gaming Authority” has the meaning and is    
    the entity as defined and authorized pursuant to The Alcohol and Gaming   
    Regulation Act, 1997, Statutes of Saskatchewan, as amended, under the  
    Regulations enacted pursuant thereto, and under any successor legislation. 

 
HOURS OF OPERATION 
 

3. No Person or Permittee will open or operate a Liquor Retail Store in the City 
of Prince Albert for the sale of beverage alcohol, nor sell beverage alcohol 
therefrom, at any time on any day of the week between the hours of 
11:00p.m. to 10:00a.m.  

 
OFFENCES AND PENALTIES 

 
4. Any Person who contravenes any provision of this Bylaw is guilty of an 

offence and, upon summary conviction, is liable to be fined as provided for 
in The Alcohol Control Regulations, 2016, as may be amended. 

 
5. Council may revoke a City of Prince Albert business license issued pursuant 

to The City of Prince Albert Business License Bylaw where a Person or 
Permittee operating under the business license contravenes any provision 
of this bylaw. 
 

INCONSISTENT BYLAWS 
 

6. Any portion or section of an existing City of Prince Albert bylaw purporting 
to regulate the permitted hours for the sale of beverage alcohol at or from 
Liquor Retail Stores and/or such premises within the City of Prince Albert 
shall be deemed to be overridden and replaced by the provisions of this 
bylaw to the extent of any conflict, and shall be of no force and effect and is 
hereby repealed to that limited and conflicting extent. 
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COMING INTO FORCE 

 
7. This Bylaw shall come into force and take effect on June 1, 2024. 

 
 
INTRODUCED AND READ A FIRST TIME THIS         DAY OF                        ,AD 2024. 
 
READ A SECOND TIME THIS                                     DAY OF                         ,AD 2024. 
 
READ A THIRD TIME AND PASSED THIS                 DAY OF                         ,AD 2024. 

 
 
 
 
 
 

MAYOR    CITY CLERK 
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TITLE: Digital Sign Application - 4201 7th Avenue East 

 
DATE: 
 

 
April 10, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the Sign Permit Application for a Digital Sign, to be located at 4201 7th Avenue East, 
legally described as Parcel 2, Plan 102382040, be approved. 
 
 
TOPIC & PURPOSE: 
 
The purpose of the report is to approve the Sign Permit Application for a Digital Sign at 4201 
7th Avenue East, which is the location of a future Gas Bar in The Yard District.  

 
BACKGROUND: 
 
The Department of Planning & Development Services is in receipt of a Sign Permit Application 
for a Digital Sign, to be located at 4201 7th Avenue East.  
 
The proposed digital sign is a two-sided Electronic Message Centre located at the bottom of a 
freestanding, pylon sign. It is 1.22 Metres in height and 2.44 Metres in length.  
 
See the attached “Site Plan & Elevations” for more details.  
 
In accordance with Section 13 of The City of Prince Albert Zoning Bylaw No. 1 of 2019: 
 

“Section 13.2 Digital Sign  
 

In addition to the regulations contained in Section 13.1 of this Bylaw, signs with 
digital faces or digital signs shall be administered in accordance with the 
following regulations: 
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1. Digital signs shall require City Council approval; 
 

2. The brightness and message speed of a digital sign shall be easily adjustable 
and shall be at the discretion of the Development Officer; 
 

3.  Digital signs shall not broadcast live video or any type of audio;  
 

4.  One (1) digital sign shall be permitted per site; and 
 

5. The City shall reserve the right to utilize a digital sign to display emergency or 
public safety broadcasts, or broadcast information regarding any other 
emergency situation where the general public may be affected. 
 

Section 13.7 Freestanding Sign 
 
Freestanding signs shall be permitted in the C3 – Large Lot Arterial Commercial 
and C4 – Highway Commercial Zoning Districts; and the following shall apply: 

 
(a) The sign face shall have a maximum area of 34 square metres;  

 
(b) The sign shall have a maximum height of 10.7 metres from grade; and 

 
(c) When two (2) or more signs are located on a single property, the minimum 

distance between signs shall be 30 metres.” 
 

There are no other Freestanding or Digital Signs on the subject site. 
 
PROPOSED APPROACH AND RATIONALE: 
 
Administration has completed its review of the Sign Permit Application and it meets the 
regulations in the Zoning Bylaw. This sign will not be installed until after a Development Permit 
is issued for the proposed Gas Bar, which is currently under review.  
 
Therefore, Administration recommends approval of the Sign Permit Application.  
 
CONSULTATIONS: 
 
The Department of Planning and Development Services has been in contact with the applicant 
throughout the review process in order to ensure that they are aware of municipal 
requirements and processes, options, and to manage expectations and timelines. 
 
The Sign Permit Application has been forwarded to the Department of Public Works, 
Community Services, Fire and Emergency Services, and the Building Division for informational 
purposes.  
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COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The applicant will be notified of City Council’s decision. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other options to the recommendation or any policy, financial or privacy 
implications to consider with this report. 
 
STRATEGIC PLAN: 
 
Throughout the permit process, Administration has supported the area of focus of Economic 
Diversity and Stability by working to accommodate the needs of new and existing businesses. 
 
OFFICIAL COMMUNITY PLAN: 
 
This Sign Permit Application is further supported by Section 17.7 of the Official Community 
Plan, which states that: “All signage shall comply with the Zoning Bylaw or the Portable Sign 
Bylaw and the design guidelines set out therein.” 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 
 
1. Location Plan 
2. Site Plan & Elevations 
 
 
Written by: Darien Frantik, Planner 
 
Approved by: Director of Planning and Development Services & City Manager 
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TITLE: Bylaw No. 12 of 2024 - Closure of a Portion of 5th Avenue East 

 
DATE: 
 

 
April 11, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 

1. That Bylaw No. 12 of 2024 receive 3 readings; and 

2. That the closed portion of 5th Avenue East be sold to the two abutting property owners 
for $7,187.00 each; and 

3. That the Mayor and City Clerk be authorized to execute the Plan of Survey and any 
other required documentation, on behalf of The City, once prepared. 

TOPIC & PURPOSE: 
 
The purpose of this report is to approve Bylaw No. 12 of 2024 for the closure of a portion of 5th 
Avenue East right-of-way located along 15th Street East, as depicted on the attached Location 
Map.  
 
BACKGROUND: 
 
In November 2022, the Department of Planning and Development Services was contacted by 
a private developer to consolidate their land holdings along 15th Street East. As there was an 
undeveloped portion of 5th Avenue East abutting their land, they were offered the option to 
purchase the right-of-way and consolidate it with their land holdings. The property owner 
located immediately east had also indicated an interest in purchasing half of the right-of-way, 
which they would also consolidate with their land holdings. See the attached location plan. 
 
It is common practice for the City to sell closed right-of-ways for $1 per square foot. In this 
case, the owners to the east and west will each pay $7,187.00 plus GST for a total of 
$14,374.00 plus GST. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The Department of Planning and Development Services is in receipt of a request to close, 
purchase, and consolidate a portion of the 5th Avenue East Right of Way, legally described as 
Parcel S1, Plan 101919629. 
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This closure and consolidation will help facilitate future development on the site to the west 
while ensuring the owner of the parcel to the east maintains access to their property. 
 
Administration has reviewed the information submitted and recommends that the closure be 
approved. 
 
CONSULTATIONS: 
 
Administration consulted with the following parties throughout this process in order to ensure 
this request moves ahead in a timely manner, and to ensure that any necessary easement 
agreements or other required documentation is identified and completed:  

- The owner of 550 15th Street East; 

- The owner of 300 15th Street East;  

- The Department of Public Works, Community Services, and Assessment;   

- The Ministry of Highways and Infrastructure; and 

- SaskPower, SaskEnergy, and SaskTel. 

No concerns were raised by any of these parties during the consultation process for this 
closure. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Administration will continue to be in contact with the applicant, the Ministry of Highways and 
Infrastructure and the utility companies in order to ensure that the requirements for the road 
closure and subsequent consolidation have been met. 
  
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other policy, privacy implications, or options to recommendations to consider with 
this report. 
 
STRATEGIC PLAN: 
 
A strategic priority that is being used to guide this right of way closure and sale, as outlined in 
the City of Prince Albert Strategic Plan, 2023-2025, is Building a Robust Economy; as the 
specific area of focus, “Economic Diversity and Stability” is being utilized to “identify and 
accommodate the needs of new and existing industries, businesses, and professionals in 
Prince Albert.” 
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OFFICIAL COMMUNITY PLAN: 
 
In accordance with Section 11.2 of the Official Community Plan, this closure will:  
 
“Ensure a development and business friendly environment to help attract diverse and long 
term economic growth…”  
 
The closure and consolidation of this portion of right-of-way will facilitate future development of 
the site which aligns with this policy statement.  
 
PUBLIC NOTICE: 
 
Public Notice is required for consideration of the matter, pursuant to Section 5(1) of the Public 
Notice Bylaw No. 24 of 2015. The following notice was given:  
 

 Public Notice published in the Prince Albert Daily Herald on Thursday, April 11, 2024.  

Public notice is not required for the sale as the sale price is considered fair market value, nor is 
it required for the consolidation. 
 
ATTACHMENTS: 
 
1. Bylaw No. 12 of 2024 - 5th Avenue East Right of Way Closure 
2. Location Plan 
3. Public Notice - 5th Avenue East Right of Way Closure - Daily Herald 
 
 
Written by: Tanner Cantin, Development Coordinator 
 
Approved by: Director of Planning and Development Services and City Manager 
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CITY OF PRINCE ALBERT 

BYLAW NO. 12 OF 2024 
 

A Bylaw of The City of Prince Albert for the closing of a 

portion of a right-of-way 

 

  WHEREAS Pursuant to Section 13 and 102 of The Cities Act, the Council 

of The City of Prince Albert in the province of Saskatchewan hereby enacts as follows; 

  AND WHEREAS the Ministry of Highways and Infrastructure for the 

Province of Saskatchewan has consented to the closure on the 8th day of April 2024; 

AND WHEREAS SaskTel for the Province of Saskatchewan has consented 

to the closure on the 22nd day of November, 2022; 

AND WHEREAS SaskPower for the Province of Saskatchewan has 

consented to the closure on the 26th day of March, 2024; 

AND WHEREAS SaskEnergy for the Province of Saskatchewan has 

consented to the closure on the 18th day of January, 2024; 

  AND WHEREAS Notice of Intention to pass this Bylaw has been given in 

accordance with Bylaw No. 24 of 2015, being a Bylaw of the City of Prince Albert to 

establish a Public Notice Policy, by publishing the same in the Prince Albert Daily Herald, 

a newspaper published in the City of Prince Albert on the 11th day of April, 2024;  

1. That the portion of the right-of-way, legally described as Parcel S1, Plan 

101919629, shown on Schedule “A” of this Bylaw be closed; and, 

2. That this Bylaw shall come into force and effect on, from and after the final passing 

thereof. 

INTRODUCED AND READ A FIRST TIME THIS         DAY OF                        ,AD 2024. 
 

READ A SECOND TIME THIS                                     DAY OF                         ,AD 2024. 
 

READ A THIRD TIME AND PASSED THIS                 DAY OF                         ,AD 2024. 
 

 
 
             
MAYOR       CITY CLERK 
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Schedule “A” 
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TITLE: 
Bylaw No. 11 of 2024 - Closure and Sale of a Portion of 8th Avenue West Right of 
Way 

 
DATE: 
 

 
April 11, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 

1. That Bylaw No. 11 of 2024 receive 3 readings; and  

2. That the Mayor and City Clerk be authorized to execute the Plan of Survey and any 
other required documentation, on behalf of The City, once prepared. 

TOPIC & PURPOSE: 
 
The purpose of this report is to approve Bylaw No. 11 of 2024 for the closure of a portion of 8th 
Avenue West right-of-way located east of 10th Avenue West and north of 36th Street West, as 
depicted on the attached Location Map.  
 
BACKGROUND: 
 
The Department of Planning and Development Services is in receipt of a request to close, 
purchase and consolidate a portion of the 8th Avenue West right-of-way with the development 
site located immediately to the east. The intention is to accommodate the development of a 35 
unit Dwelling Group, comprised of several fourplexes. 
 
Bylaw No. 20 of 2023, approved on November 6th, 2023, rezoned the land from FUD – Future 
Urban Development to R4 – High Density Residential, facilitating this proposed development. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The developer proposes the construction of thirty-five (35) new dwelling units and requires a 
portion of the right-of-way to accommodate the site design. 
 
While it is typical for the City to price the sale of right-of-way at $1/square foot, the 
recommended sale price is $1 because the developer intends to construct the 35 unit, fourplex 
dwelling group in 2024, which will generate considerable, more immediate, tax revenue. The 
sale will be processed after the closure and will be subject to public notice. 
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Administration has reviewed the information submitted and recommends that the closure and 
consolidation be approved. 
 
CONSULTATIONS: 
 
Administration consulted with the following parties throughout this process in order to ensure 
this request moves ahead in a timely manner, and to ensure that any necessary easement 
agreements or other required documentation is identified and completed:  

- The owner of Parcel J, Plan 72PA00606 Ext 4;  

- The Department of Public Works, Community Services, Assessment, and Fire;   

- The Ministry of Highways and Infrastructure; and 

- SaskPower, SaskEnergy, and SaskTel. 

No concerns were raised by any of these parties during the consultation process. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Administration will continue to be in contact with the applicant, the Ministry of Highways and 
Infrastructure and the utility companies in order to ensure that the requirements for the road 
closure and subsequent consolidation have been met. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other policy, privacy or financial implications, or options to recommendations to 
consider with this report. 
 
STRATEGIC PLAN: 
 
A strategic priority that is being used to guide this right of way closure and sale, as outlined in 
the City of Prince Albert Strategic Plan, 2023-2025, is Building a Robust Economy; as the 
specific area of focus, “Population Growth” is being utilized to “Create a wide range of property 
and housing options to accommodate people who choose to relocate to Prince Albert.” 
 
OFFICIAL COMMUNITY PLAN: 
 
In accordance with Section 6.4.2 of the Official Community Plan, developments shall provide:  
 
“… a range of housing types throughout the neighbourhood to foster a more varied social 
composition.” 
 
The closure and sale of this portion of right-of-way will facilitate the development of thirty five 
(35) dwelling units, which aligns with this policy statement.  
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PUBLIC NOTICE: 
 
Public Notice is required for consideration of the matter, pursuant to Section 5(1) of the Public 
Notice Bylaw No. 24 of 2015. The following notice was given:  

 Public Notice in the Prince Albert Daily Herald on Thursday, April 11, 2024. 

Public Notice is required for the sale of the subject portion of 8th Avenue West right-of-way. 
The sale will be processed after the closure and will be subject to this Public Notice. 
 
 
ATTACHMENTS: 
 
1. Bylaw No. 11 of 2024 – 8th Avenue West Right of Way Closure 
2. Location Map 
3. Site Plan 
4. Public Notice – 8th Avenue West Right of Way Closure – Daily Herald 
 
 
Written by: Tanner Cantin, Development Coordinator 
 
Approved by: Director of Planning and Development Services & City Manager 
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CITY OF PRINCE ALBERT 

BYLAW NO. 11 OF 2024 
 

A Bylaw of The City of Prince Albert for the closing of a 

portion of a right-of-way 

 

  WHEREAS Pursuant to Section 13 and 102 of The Cities Act, the Council 

of The City of Prince Albert in the province of Saskatchewan hereby enacts as follows; 

  AND WHEREAS the Ministry of Highways and Infrastructure for the 

Province of Saskatchewan has consented to the closure on the 5th day of February, 2024; 

AND WHEREAS SaskTel for the Province of Saskatchewan has consented 

to the closure on the 5th day of February, 2024; 

AND WHEREAS SaskPower for the Province of Saskatchewan has 

consented to the closure on the 6th day of March, 2024; 

AND WHEREAS SaskEnergy for the Province of Saskatchewan has 

consented to the closure on the 20th day of February, 2024; 

  AND WHEREAS Notice of Intention to pass this Bylaw has been given in 

accordance with Bylaw No. 24 of 2015, being a Bylaw of the City of Prince Albert to 

establish a Public Notice Policy, by publishing the same in the Prince Albert Daily Herald, 

a newspaper published in the City of Prince Albert on the 11th day of April, 2024;  

1. That the portion of the right-of-way, legally described as St/L 15, Plan G6163 Ext 

0, shown on Schedule “A” of this Bylaw be closed; and, 

2. That this Bylaw shall come into force and effect on, from and after the final passing 

thereof. 

INTRODUCED AND READ A FIRST TIME THIS         DAY OF                        ,AD 2024. 
 

READ A SECOND TIME THIS                                     DAY OF                         ,AD 2024. 
 

READ A THIRD TIME AND PASSED THIS                 DAY OF                         ,AD 2024. 
 

 
 
             
MAYOR       CITY CLERK 
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Schedule “A” 
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RPT 24-103 

 

TITLE: 
Agreement to Provide Fire Services - Peter Ballantyne Child and Family Services 
Inc. 

 
DATE: 
 

 
April 10, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 

1. That the Agreement to Provide Fire Services between The City and Peter Ballantyne 
Child and Family Services, regarding the provision of fire suppression services 
occurring within the existing boundaries of the land located at NE 27-47-26-W2M for the 
term of January 1, 2023 to December 31, 2025, be approved; and, 
 

2. That the Mayor and City Clerk be authorized to execute the Agreement and any other 
applicable documents on behalf of The City. 

 
 
TOPIC & PURPOSE: 
 
To approve a three year Agreement with the Peter Ballantyne Child and Family Services for 
the provision of fire suppression and other related emergency services within the existing 
boundaries of the land located at NE 27-47-26-W2M for a three-year term of January 1, 2023 
to December 31, 2025. 
 
BACKGROUND: 
 
City Administration entered into negotiations with representatives of Peter Ballantyne Child and 
Family Services in June of 2022 for the provision of fire suppression and other related 
emergency services. A service agreement was drafted by the City Solicitor and approved by 
the negotiations committee for PBCFS. 
 
LOCATION: 
 
Peter Ballantyne Child and Family Treatment Centre is situated on First Nations land located 
south of Prince Albert within the R.M. of Prince Albert. The Treatment Centre is 8.5 kilometers 
from the Prince Albert Fire Station. Under normal driving conditions, travel time from the Fire 
Station to the Treatment Centre would be approximately 10 – 11 minutes. 
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Peter Ballantyne Child and Family Services is a non-profit First Nation organization that began 
operations in 1995. PBCFS provides child and family services and programs to the children 
and families of the Peter Ballantyne Cree Nation. (PBCN). PBCN has eight reserves spread 
throughout First Nation’s traditional lands that cover a large portion of northeast 
Saskatchewan. Peter Ballantyne Child and Family Services serves a population of 11,957 
members living on reserve. PBTFS prides itself as a First Nation leader in providing accredited 
child and youth services in Saskatchewan. 
  
The Child and Family Treatment Centre provides 24/7 intensive care for youth and children 
ages 0-18 who have complex behavioural, mental, physical, and/or medical needs. The 
service delivery remains grounded in traditional ways of healing to ensure youth and families 
stay connected to their traditional roots while accessing services. Across eight different 
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therapeutic homes, the program was implemented to tailor Woodland Cree principles and 
practices with trauma-informed care. It is intended to provide an environment that is safe, 
transparent, peer-supported, collaborative, empowering, and responsive to cultural and 
traditional practices. Furthermore, PBCFS is built around the foundation of positive 
relationships between the Therapeutic Centre staff and youth/children utilizing the four “Rs”. 
Realize the impact of trauma and pathways to recovery, Recognize the signs and symptoms of 
trauma, Respond and integrate knowledge about trauma, and resist re-traumatization. 
 
The Treatment Centre Workers provide care for the youth in care and offer their best to ensure 
every youth is safe, secure, and feels at home while they attend the facility. The Centre 
provides structure, daily routine, and a nurturing environment, key components of this 
program. The facility uses the holistic model which includes the emotional, physical, mental 
and spiritual well-being. 
 
PROPOSED APPROACH AND RATIONALE: 
 
As discussed between City of Prince Albert and Peter Ballantyne Child and Family Services, 
PBCFS is desirous to enter into a contract with the City for the provision of fire suppression 
services with respect to fires occurring within the existing boundaries of the land located at NE 
27-47-26-W2M. As well, the City is prepared to provide fire-suppression services for PBCFS 
on the terms and conditions set forth in the attached Agreement. 
 
The Fire Service Agreements for the R.M. of Prince Albert and the Saskatchewan Penitentiary 
were utilized as the model to negotiate this agreement. 
 
This report attaches a negotiated Agreement to Provide Fire Services.  The term shall be for 
three (3) years commencing on the 1st day of January, 2023 and ending on December 31, 
2025 subject to the right of termination or renewal as contained in the Agreement.  
 
Peter Ballantyne Child and Family Services shall, if not then in default under this Agreement, 
have the right and option to apply to renew this Agreement for an additional term, subject to 
providing the City with written notice of its intention to renew, not less than three (3) months 
prior to the end of the Term.  The parties shall agree to fees and charges applicable during the 
renewal period. 
 
In addition, PBCFS shall pay the City for fire suppression, fire suppression attendances, and 
for other service provided fees in the amounts and determined on the basis outlined in 
Schedule “A” attached to the Agreement. 
 
The services to be provided by the Prince Albert Fire Department to PBCFS shall, subject to 
the general provisions included in Section 2, the other provisions of this Agreement, and the 
City’s available resources as determined in the absolute discretion of the City include:  
 

i.   Fire fighting services where property is threatened; 
ii.  Dangerous goods services; 
iii. Extrication or Rescue services; 
iv. Smoke alarm services; and 
v. Carbon monoxide alarm services. 
 

PBCFS will pay a fee for response to a 9-1-1 Emergency Communications Centre call for a 
Wellness Check. A Wellness Check includes smoke and carbon monoxide alarms.  
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The Prince Albert Fire Department will not respond to fire alarm systems, unless the fire can 
be authenticated by a witness that is able to provide the location of the reported emergency to 
the 9-1-1 Emergency Communications Centre. Under those circumstances a false alarm will 
result in a fee for service as per Schedule "A" of the attached Agreement. 
 
CONSULTATIONS: 
 
The City Solicitor has reviewed the attached Agreement to Provide Fire Services. 
 
Peter Ballantyne Child and Family Services Inc. has also provided their approval to proceed 
with the attached negotiated Agreement to Provide Fire Services. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Once approved by City Council, the Agreement to Provide Fire Services will be executed and 
notification made accordingly. 
 
POLICY IMPLICATIONS: 
 
The attached new Agreement will be for a three-year term effective January 1, 2023 to 
December 31, 2025. 
 
FINANCIAL IMPLICATIONS: 
 
The PBCFS shall pay a retainer fee, which sums include their contribution to equipment capital 
replacement costs, as follows: 

(a) January 1, 2023 - Twenty Seven Thousand, Seven Hundred Thirty One Dollars, 
and Ninety Three Cents (27,731.93). 

(b) January 1, 2024 – Twenty Eight Thousand, Five Hundred Sixty Three Dollars, and 
Eighty Eight Cents (28,563.88). 

(c) January 1, 2025 – Twenty Nine Thousand, Four Hundred Twenty Dollars, and 
Eighty Cents (29,420.80). 

In addition, PBCFS shall pay the City for fire suppression attendance, and for other services 
provided fees in the amounts and determined on the basis outlined in Schedule A in the 
Agreement. Fire and other Emergency Response charges, as follows: 
 

(a) January 1, 2023 - Two Thousand, Six Hundred Seventy Seven Dollars, and 
Eighteen Cents (2,677.18) per hour. 

(b) January 1, 2024 – Two Thousand, Seven Hundred Fifty Seven Dollars, and Fifty 
Cents (2,757.50) per hour. 

(c)  January 1, 2025 – Two Thousand, Eight Hundred Forty Dollars, and Twenty Two 
Cents (2,840.22) per hour. 
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OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no privacy implications, options to recommendation or official community plan 
implications. 
 
STRATEGIC PLAN: 
 
The Agreement meets the Strategic Priority of Building a Robust Economy through 
strengthening relationships with surrounding Rural Municipalities and First Nations. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
PRESENTATION: None 
 
 
ATTACHMENTS: 
 
1. Agreement to Provide Fire Services 
 
 
Written by: Kris Olsen, Fire Chief 
 
Approved by: Sherry Person, City Manager 
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AGREEMENT TO PROVIDE FIRE SERVICES 
 

 

THIS AGREEMENT made effective this 1st day of January, A.D., 2023.  

BETWEEN: 

THE CITY OF PRINCE ALBERT, a municipal corporation in the Province of 

Saskatchewan, (hereinafter called "the City"). 

-     and     -  

PETER BALLANTYNE CHILD AND FAMILY SERVICES INC. 

operating as   

Peter Ballantyne Child and Family Therapeutic Centre,  

located at NE 27-47-26-W2M in the Province of Saskatchewan,  

(hereinafter called "PBCFTC"). 

WHEREAS the City has established a Fire Department within the City of Prince Albert; 

AND WHEREAS PBCFTC is desirous to contract with the City for the provision of Fire 

Services with respect to fires occurring within the existing boundaries of the land description 

NE 27-47-26-W2M (hereinafter referred to as "the Land"); 

AND WHEREAS the City is prepared to continue to provide fire-suppression services for 

PBCFTC on the terms and conditions set forth in this Agreement; 

AND WHEREAS under the provisions of The Cities Act, the City may enter into an agreement 

with any other authority, organization or agency for the furnishing of firefighting, fire 

prevention and emergency services to that other authority, organization or agency, upon such 

terms that may be agreed upon, including the setting of payment of charges; 

NOW, THEREFORE, THIS AGREEMENT WITNESSETH THAT in consideration of the mutual 

terms, covenants and agreements herein contained, the City and PBCFTC agree as follows: 
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SECTION 1: DEFINITIONS 

1.1  In this Agreement, the following terms shall have the definitions set forward below: 

(a) "Alarm" means any call routed to the Prince Albert Fire Department with a request for 

Fire Services. 

(b) "Defensive suppression" means a fire attack from the exterior of a structure focused 

on the protection of exposures, the confinement of the fire to the fire building and 

subsequently extinguishing the fire. 

(c) "Emergency" means any situation to which the Prince Albert Fire Department would 

respond to provide fire, rescue and dangerous goods services to PBCFTC. 

(d) "Existing agreements" means the contracts as renewed from time to time. 

(e) "Fire Chief means the person appointed as Fire Chief for The City of Prince Albert or 

anyone acting or authorized by the City Manager or the Fire Chief or his designate in 

charge at the time of a request for fire-suppression services pursuant to this 

Agreement. 

(f) "Fire Department" means the equipment, vehicles, and fire fighting personnel of the 

Prince Albert Fire Department normally used in responding to emergency incidents. 

(g) "Fire Prevention Services" means fire prevention methods used by the Prince Albert 

Fire Department to focus on inspections; which include code enforcement, public fire 

safety education and fire investigations. 

(h) "Fire Services" means Firefighters and equipment ready to respond in order to perform 

fire suppression, rescue, dangerous goods services, smoke alarm services, or carbon 

monoxide alarm services. 

(i) "Fire Investigation Services" means the investigation of the cause, origin and 

circumstances of a fire within the response area. 
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(j) "Jurisdiction of the City" means the area within corporate boundaries of City of Prince 

Albert. 

(k) "Provincial Highway" as recognized in The Highways and Transportation Act, 1997. 

 

SECTION 2: PROVISION OF SERVICES 

2.1 The parties agree that the term shall be for three (3) years commencing on the 1st day of January, 

2023 and fully completed and ended on December 31, 2025 subject to the right of termination 

or renewal as hereinafter provided. 

2.2 PBCFTC shall, if not then in default under this Agreement, have the right to apply to renew this 

Agreement for an additional term of no more than three (3) years, subject to providing the City 

with written notice of its intention to renew, not less than three (3) months prior to the end of the 

Term, and provided that the parties can agree in writing on the fees and charges to be applicable 

during the renewal term.   

2.3 The City covenants and agrees to provide PBCFTC with Fire Services with respect to fire 

occurring on the Land on the following terms and conditions: 

(a) The services to be provided by the Prince Albert Fire Department to PBCFTC shall, 

subject to the general provisions included in this Article 2, the other provisions of 

this Agreement, and the City’s available resources as determined in the absolute 

discretion of the City, include: 

i. Fire suppression and  fire fighting services where property is threatened; 

ii. Dangerous goods services; and 

iii. Extrication or Rescue services; 

iv. Smoke alarm services; and  

v. Carbon monoxide alarm services. 

(b) The Prince Albert Fire Department will not respond to a fire alarm systems, 

unless the fire can be authenticated by a witness, or an alarm service provider that is 

able to provide the location of the reported emergency to the 9-1-1 Emergency 
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Communications Centre. All requests for smoke alarm and carbon monoxide alarm 

services shall be received and dispatched through the 9-1-1 Emergency 

Communications Centre. A Wellness Check per (b) (iii) below will be completed as 

part of the said smoke alarm and carbon monoxide alarm services. Without limiting 

the generality of Section 4.4 of this agreement, all Wellness Checks shall include a 

dispatch ticket and detailed report, which shall be provided to PBCFTC.   

i. PBCFTC shall pay fees for all carbon monoxide alarm services as per 

Schedule “A” of this agreement, regardless of whether the carbon monoxide 

alarm was false or a valid carbon monoxide emergency is discovered.  

ii. PBCFTC shall pay fees for all false smoke alarms as per Schedule “A” of this 

agreement. The fee for smoke alarm services shall be waived in the event that 

a fire is discovered.  

iii. Upon all carbon monoxide and smoke alarm service calls, the Prince Albert 

Fire Department members attending the identified premises are authorized to 

use reasonable effort to rule out or determine whether there are persons at risk 

in the premises and if deemed necessary to use forcible entry into the premises 

to do so (“Wellness Check”). Wellness Checks will ordinarily be responded 

to by 2 firefighters and a utility truck.  

2.4 Subject to Section 3.1, PBCFTC acknowledges that should the Fire Chief or his designate agree to 

or otherwise be required to undertake inspections and/or investigations  to enforce The Fire 

Prevention Act, , such services shall be performed and remunerated on a fee for service basis as 

per Schedule "A". 

2.5 PBCFTC acknowledges that the City's response of equipment, vehicles, and personnel of the Prince 

Albert Fire Department, pursuant to this Agreement is subject to the primary obligation of the City 

to ensure that fire and rescue services are provided within the jurisdiction of The City of Prince 

Albert. 

2.6 BCFTC acknowledges that the City's response capability is limited to "defensive suppression" 

capabilities, which will not permit an interior attack of a structure. 
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2.7 PBCFTC agrees that the Fire Chief or his designate may reasonably exercise his sole discretion to 

determine the nature of the response of equipment, vehicles, and personnel, if any, as a result of a 

request for Fire Services provided pursuant to this Agreement. The Fire Chief or his designate may 

limit the response of the Fire Department to a request for services pursuant to this Agreement when, 

and to the extent that, in his judgement, circumstances and his responsibilities require him to do so. 

2.8 Without limiting the generality of Section 2.7, the response of equipment, vehicles, and personnel 

of the Fire Department pursuant to this Agreement shall consist of such fire fighting equipment, 

vehicles, and fire fighting personnel as the Fire Chief or his designate may, in his sole discretion, 

determine advisable in order that the aforementioned primary obligations of the Fire Department to 

provide fire-suppression services within the jurisdiction of the City. 

2.9 Without limiting the generality of Section 2.7, in the event that the equipment, vehicles, and 

personnel of the Fire Department are engaged in the fighting of a fire or other emergency 

within the jurisdiction of the City or pursuant to an existing contract or the handling of an 

imminent threat of fire or other emergency within the jurisdiction of the City or pursuant to 

an existing contract and a request for Fire Services pursuant to this Agreement is received, 

the Fire Chief or his designate in his sole discretion, may dispatch such equipment, vehicles, 

and fire fighting personnel of the Fire Department as he, in his sole discretion, deems 

necessary and only to the extent available, and when required the Fire Department shall 

activate mutual aid services.   

2.10 It shall be within the sole discretion of the Fire Chief or his designate to withdraw all or such 

of the fire fighting equipment, vehicles, and fire fighting personnel which may have been 

dispatched to provide Fire Services pursuant to this Agreement as he deems appropriate in the 

event of fire or threat of fire within the jurisdiction of the City or at facilities covered by an 

existing contract. 

2.11 Without limiting the generality of Section 2.7, the Prince Albert Fire Department may consider, 

in determining whether a response will be made or what level of response will be provided, in 

the following factors: 

(a)  Emergencies within the City of Prince Albert,  
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(b) Weather conditions, road condition or other hazards which may jeopardize the 

safety of personnel or place equipment at risk,  

(c) The availability of manpower and the state of readiness of equipment in the City of 

Prince Albert, 

(d) The suitability of road access to the emergency site, and the nature and location of 

the reported emergency. 

2.12 All Fire Services provided by the Prince Albert Fire Department and the response of equipment, 

vehicles and personnel pursuant to this Agreement shall at all times be under and subject to the 

exclusive control, direction and general supervision of the Fire Chief or his designate. 

 

SECTION 3: FIRE INVESTIGATION / PREPLAN/ INSPECTION SERVICES 

3.1 It is acknowledged that responsibility for investigated causation and origin of fires lies with the 

RCMP and/or the Saskatchewan Public Safety Agency. The Prince Albert Fire Department will 

therefore not investigate the cause, origin and circumstances of a fire at PBCFTC unless such 

services are expressly arranged and agreed to be provided in writing by separate request.  

The Prince Albert Fire Department will, where it has attended a fire at PBCFTC provide 

appropriate notification of the fire to the RCMP and/or to the Saskatchewan Public Safety 

Agency or its authorized agent for such purposes. 

3.2 On request of PBCFTC and acceptance by the Prince Albert Fire Department, a preplan will be 

supplied to the department on buildings that the Fire Chief or his designate deem as a necessity 

for fire suppression purposes. 

(a) When so requested and accepted by PBCFTC to conduct a preplan, a fee for service 

to complete a preplan of a building is identified in Schedule "A" of this agreement. 

(b) The Fire Department will provide a preplan form to PBCFTC to be completed by 

PBCFTC. When requested by the Fire Department, a preplan must be completed 

within sixty (60) days of the request to PBCFTC. 
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(c) Failure to meet a preplan completion date as identified in Section 3.2 (b) will result 

in the Prince Albert Fire Department conducting a preplan of the building and the 

invoice being sent to and paid by PBCFTC. as per Schedule "A" of this agreement. 

 

SECTION 4: FURTHER CONDITIONS OF SERVICE 

4.1 Subject to the availability of fire fighting equipment vehicles, fire fighting personnel and the 

discretion and provisos referred to generally Article 2 and elsewhere in this Agreement, the 

City shall respond to requests for Fire Services pursuant to this Agreement at any time of day or 

night, or day of the week. 

4.2 Subject to Sections 2.7 to 2.12 inclusive in this Agreement, fire-suppression services will 

ordinarily include a manned pumper tanker (two fire fighters) and a utility vehicle (one fire 

fighter). 

4.3 All requests for fire-suppression services provided pursuant to this Agreement shall be made to 

the 9-1-1 Emergency Communication Centre. Neither the City nor its officials, employees, 

servants, agents or the Fire Department shall be under any obligation to answer calls made to any 

other telephone number. 

4.4 Where Fire Services are provided under this Agreement, the Prince Albert Fire Department shall 

provide PBCFTC with reports and other information as may be required by PBCFTC within 30 

days of the call.  The reports shall include the incident date, emergency type, number of fire 

department personnel, vehicles on scene, land location, narrative summary and hours mitigating 

the incident. 

4.5 PBCFTC shall provide the Prince Albert Fire Department information it may have available 

with regard to hazardous materials, fire hazards, non-compliant properties and any such 

information that may affect the nature of an emergency response and life safety of firefighters 

of the Prince Albert Fire Department. 

 

SECTION 5: PAYMENT 
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5.1 PBCFTC shall pay an annual retainer fee, which sums include PBCFTC contribution to 

equipment capital replacement costs, as follows: 

(a) Twenty Seven Thousand, Seven Hundred Thirty One Dollars, and Ninety Three Cents  

($27,731.93) payable January 1st, 2023; 

(b) Twenty Eight Thousand, Five Hundred Sixty Three Dollars, and Eighty Eight Cents 

($28,563.88) payable January 1, 2024; and 

(c) Twenty Nine Thousand, Four Hundred Twenty Dollars, and Eighty Cents ($29,420.80) 

payable January 1, 2025. 

 

5.2 In addition, PBCFTC shall pay the City for fire suppression, fire suppression attendances, and 

for other services provided fees in the amounts and determined on the basis outlined in Schedule 

A. 

 

5.3 PBCFTC acknowledges that all payments to be made pursuant to this Agreement are exclusive 

of Goods and Services Taxes and any other federal and provincial taxes that the City is or may 

become liable to remit in respect of the payment for the fire-suppression services. PBCFTC 

agrees to remit the value of such taxes to the City together with each payment at the time that 

such payment falls due. 

 

5.4 Where the City incurs charges or costs on behalf of PBCFTC with Saskatchewan Public 

Safety Agency or other related charges in connection with fire-suppression services, hazardous 

materials on the Land, or other services, PBCFTC will on demand provide the City with full 

reimbursement and indemnification with respect to these charges. 

 

5.5 PBCFTC acknowledges and agrees that the sums payable by it pursuant to this Agreement 

are payable regardless of whether or not actual fire-suppression, rescue or dangerous goods 

services are required to be rendered during the response. 

 

5.6 Following the provision of services PBCFTC agrees to make payment of the sums due pursuant 

to this Agreement within sixty (60) days when invoiced for services rendered by the Prince Albert 
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Fire Department. 

 

5.7 Interest shall be payable and compounded with, and added to the principal  sum owing on overdue 

payments of any monies payable by PBCFTC pursuant to the terms of this Agreement, and shall 

thereafter constitute a part of the sum hereunder and shall accrue interest  at a compounded interest rate 

of 1.5 percent per month, being the equivalent of 19.56 percent per annum, from a date sixty (60) days 

after the date of invoice, or in the event of rent, from the date same is due and owing, and continuing 

until payment is made. 

 

5.8 It is understood and agreed that an additional charge for consumables, repairs or replacement 

of firefighter's personnel protective equipment if damaged during the incident shall be 

submitted to the PBCFTC within thirty (30) days of the call.  

5.9 The City acknowledges and respects that PBCFTC employs and observes cultural and 

ceremonial burning rituals important to their mission and operation.  In circumstances that in 

the Fire Chief’s professional assessment it is determined that there is heightened and 

dangerous risk of fire hazard that would be created on the Land by burning, the Fire Chief 

may give notice to PBCFTC that he declares a “Fire Caution”.  In the event that burning on 

the Lands during a declared Fire Caution leads to the need for attendance and response by the 

City, there shall be an additional charge paid by PBCFTC as set in the attached Schedule “A”.  

 

SECTION 6: INDEMNIFICATION 

6.1  PBCFTC agrees to indemnify and save harmless the City, its officials, employees, servants 

or agents from and against all claims, demands, actions, causes of action, damages whatsoever 

arising and costs including solicitor/client and party-and-party costs which may be brought by 

any person, firm or corporation including PBCFTC for any matter, injury, death or loss 

whatsoever suffered or alleged to be suffered in any manner arising from matters referred to in 

this Agreement, and whether occasioned by reason of negligence of the City or any of its officials, 

employees, servants or agents, or otherwise and in particular, and not to limit the generality of the 

foregoing, by reason of injury to or death of any person or damage to property arising from the 

Fire Department equipment and personnel travelling to and suppressing the fire or threat of fire, 
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and/or performing Fire Services, from the time that any such dispatched equipment or personnel 

leaves the Fire Station until it returns to the City limits. Notwithstanding anything hereinbefore 

contained, this sub clause shall have no application to and shall have excluded from it claims 

against the City for injury, death or loss occasioned by the gross negligence or intentional acts of 

the City or any of its officials, employees, servants or agents. 

6.2  If, in the exercise of any of the discretions herein before given to the Fire Chief, the response 

to a request for Fire Services pursuant to this Agreement is limited so that none or only a part of 

the fire fighting equipment or personnel of the City is dispatched, the City shall not be 

responsible or liable for any damage which may be sustained by PBCFTC or any third party as a 

result of the City exercising such discretion. For greater clarification, and not to limit the 

generality of any other term of this Agreement, PBCFTC shall indemnify and save harmless the 

City, its officials, employees, servants and agents against all claims, demands, actions, causes of 

action, damages whatsoever arising and costs including solicitor, client and party-in-party costs 

which may be brought by any person, firm or corporation including PBCFTC. 

(a) In respect of the City's failure to provide Fire Services pursuant to this 

Agreement in circumstances where, due to weather conditions, road travel is 

dangerous or hazardous; 

(b) In respect of the response provided by the City, the City's failure to prevent or 

suppress afire, or for failure to minimize damages by reason of a fire in connection 

with Fire Services provided pursuant to this Agreement, except such claims as are 

occasioned by the gross negligence or intentional acts of the City or any of its officials, 

employees, servants or agents; and 

(c) In respect of the City's failure to provide Fire Services or the level of the response 

during such times when the City's fire fighting equipment, vehicles and fire fighting 

personnel are otherwise engaged in fire-suppression services, whether combating a 

fire or threat of fire or otherwise, within the jurisdiction of the City or pursuant to 

an existing contract. 

6.3  In the event that a claim is made as contemplated in Section 6.1 or Section 6.2 hereof, the City 
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shall as soon as practicable notify PBCFTC of the claim and shall thereafter cooperate with the 

PBCFTC, except in a pecuniary way, in the investigation, settlement and/or defence of the 

claim, it being understood that the manner in which the claim is handled shall be in the sole 

discretion of PBCFTC Upon receipt by PBCFTC of any such notification, PBCFTC shall: 

(a) Serve the City by such investigation of the claim, or by such negotiations with the 

claimant, or by such settlement of the claim as may be deemed expedient by PBCFTC; 

(b) Defend in the name of and on behalf of the City and at the cost of PBCFTC any 

civil action which may at any time be brought against the City with respect to the 

claim; and 

(c) Pay all costs taxed against the City in any civil action defended by PBCFTC and any 

interest accruing after the entry of judgement. With respect to any claim or civil 

action defended by PBCFTC, PBCFTC shall pay: 

 i. All expenses that it incurs; and 

ii. All reasonable expenses incurred by the City at the request of PBCFTC in 

assisting PBCFTC in the investigation, settlement and/or defence of the claim 

or civil action. 

6.4 In the event PBCFTC makes any payment pursuant to Section 6.3, it is agreed that PBCFTC 

shall be subrogated to the City's right of recovery therefore against any person or organization. 

The City shall do whatever is reasonably necessary to secure such rights. 

 

SECTION 7: GENERAL AND MISCELLANEOUS PROVISIONS 

7.1 This Agreement represents the entire understanding between the parties hereto with respect to 

the subject matter hereof and supersedes all prior negotiations and agreements. All 

understandings and agreements heretofore had between the parties are merged into this 

Agreement which alone fully and completely expresses their legal relationship in respect of the 

subject matter hereof. 

7.2 Except for where specifically provided in this agreement, the parties hereto agree that neither 
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of their officials, employees, servants or agents have authority to act as agent of the other party 

and shall ensure that no such person holds himself or itself out as such. 

7.3 Each of the provisions hereof is severable from any other provision and the invalidity or the 

unenforceability of any one or more of the provisions of this Agreement shall not affect the 

validity or enforceability of the remaining provisions. 

7.4 If a firefighter is injured while performing Fire Services and the injuries result in time loss for 

the City of Prince Albert, PBCFTC will remunerate the City of Prince Albert for the total time 

loss. These costs will be calculated based upon the firefighter's salary and benefits which are 

not covered by Workers’ Compensation Benefits and other benefit plans. 

7.5 Any notice, request or demand herein provided for shall be sufficiently given or made if 

personally delivered to, or mailed by ordinary mail in the City of Prince Albert, in the Province 

of Saskatchewan, postage prepaid, addressed 

 

 if to the City at: 

 City Clerk 

The City of Prince Albert 

City Hall 

1084 Central Avenue 

Prince Albert, SK S6V 7P3 

 

and if to the PBCFTC at:  

Administrator 

Peter Ballantyne Child and Family Services Inc. 

P.O. Box 158 

Prince Albert, SK S6V 5R5 

 

7.6 Any notice mailed as aforesaid shall be conclusively deemed to have been given on the second 

business day following the day on which it was mailed or posted. Either of the parties hereto 

may at any time give notice in writing to the other of any change of address, and thereafter all 

notices shall be mailed to the new address so notified. 
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7.7 This Agreement represents the entire understanding and agreement between the parties hereto 

and supersedes all prior negotiations and agreements between the parties. In the event of any 

conflict between the language of this Agreement and the language of any other existing 

Agreement between the parties, the language of this Agreement shall prevail. No modification, 

variation, waiver, amendment or termination by mutual consent of this Agreement shall be 

effective unless such action is taken in writing and executed by both parties hereto. 

7.8 No departure or waiver of the terms of this Agreement shall be deemed to authorize any prior 

or subsequent departure of waiver and the City shall not be obligated to continue any departure 

or waiver or permit subsequent departure or waiver. 

7.9 Neither this Agreement nor any part thereof is assignable by either party. 

7.10 It is expressly understood and agreed that reference to individuals in this Agreement shall 

include corporations, executors, administrators, successors, and permitted assigns, and 

references in the singular number shall include the plural number, and references in the 

masculine gender shall include the feminine gender or the neuter gender, whenever the context 

so requires. 

7.11 PBCFTC shall be entitled to name the Fire Chief or his alternate hereunder as the Fire Chief of 

PBCFTC for purposes of complying with legislation or insurance, provided: 

(a) It is agreed that if the Fire Chief is placed under any obligation by order of the Fire 

Commissioner or otherwise under lawful authority with respect to the Land, then 

PBCFTC. will indemnify the City from all costs for meeting these obligations or 

orders; and 

(b) In the event the Fire Chief determines in his sole discretion, that the City does not 

have the resources to comply with any such obligations or orders, PBCFTC will 

promptly ensure compliance with same. 

 

SECTION 8: TERMINATION 

8.1  This Agreement may be terminated by written agreement by the parties.   
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8.2 It is understood and agreed that the effective date of this agreement shall be January 1, 2023 

irrespective of the date(s) of execution.  

 

IN WITNESS WHEREOF The City of Prince Albert has hereunto affixed its corporate 

seal, duly witnessed by the hands of its proper officers in that behalf, duly authorized this _____ day 

of     , A.D.  2023. 

 

CITY OF PRINCE ALBERT 

 

 

   

 MAYOR 

 

 

   

 CITY CLERK 

 

 

IN WITNESS WHEREOF The Peter Ballantyne Child and Family Service has 

hereunto affixed its corporate seal, duly witnessed by the hands of its proper officers in that behalf, duly 

authorized this   day of    , A.D.  2023. 

 

 PETER BALLANTYNE CHILD AND  

 FAMILY SERVICES INC. 

 

 Per:  

 

 Per:  
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SCHEDULE “A” 

 

SERVICE      FEE 

 

Accepted PBCFTC Request for Inspection or 

Investigation per Section 2.4 or 3.1 $175 per hour  

(inclusive of mileage) 

 

Accepted Third party requests for Inspection   

required for a Provincial or Federal grant or  

license, or for Investigation services  

per Section 2.4 or 3.1    $175 per hour 

       (inclusive of mileage) 

 

Preplan Services 

 

Request for Fire Department to conduct   

Preplan.      $275 (inclusive of mileage) 

 

Emergency Response Charges 

Fire and any other Emergency Response: 

January 1, 2023 to December 31, 2023                      $2,677.18 per hour 

January 1, 2024 to December 31, 2024                      $2,757.50 per hour 

January 1, 2025 to December 31, 2025                      $2,840.22 per hour 

 

False Alarm for Smoke Alarm Services  $650.00  for first one hour on site, plus $175  

per hour on site thereafter 

 

Carbon Monoxide Alarm Services               $650.00 for first one hour on site, plus $175                       

                                                                                    per hour on site thereafter 

 

Response to burning during Fire Caution                   Additional charge of $650.00 per attendance           
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CANADA 
PROVINCE OF SASKATCHEWAN 
TO WIT: 
 
 

DECLARATION 
 
 
 I,_________________________________, of the __________________, 

in the Province of Saskatchewan, DO SOLEMNLY DECLARE: 

 
1. That I have been appointed by the Board of Directors as an Officer of 

______________________________________(name of Corporation). 

 

2. That, pursuant to the Corporation’s Bylaws and/or Board Resolution, I am 

authorized by the Corporation to execute all contracts, documents or 

instruments in writing generally required by the corporation, or to sign 

specific contracts, documents or instruments in writing, and all such 

contracts, documents or instruments in writing so signed are binding upon 

the Corporation without any further authorization or formality. 

 

3. That I have been specifically authorized to execute the within or annexed 

document. 

 

4. I make this solemn declaration conscientiously believing it to be true and 

knowing that it is of the same force and effect as if made under oath and 

by virtue of the Canada Evidence Act. 

 

DECLARED BEFORE ME at the  
__________________, in the Province 
of Saskatchewan, this ____ day        
of    , 20 .   (Signature) 

 
 
       
A COMMISSIONER FOR OATHS 
in and for the Province of Saskatchewan. 
My Commission expires:  
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RPT 24-116 

 
TITLE: Memorandum of Agreement to Conclude Collective Bargaining - CUPE 160 

 
DATE: 
 

 
April 16, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATIONS: 

1. That the Memorandum of Agreement between the City and the Canadian Union of 
Public Employees Local No. 160, as attached, be approved; and 

2. That the Mayor and City Clerk be authorized to execute the Collective Bargaining 
Agreement on behalf of the City, once prepared.  

 
TOPIC & PURPOSE: 
 
The purpose of this report is to outline a recommended Memorandum of Agreement for 
concluding collective bargaining negotiations with CUPE Local #160. 
 
BACKGROUND: 
 
The previous Collective Bargaining Agreement (CBA) between the City and CUPE Local #160 
expired on December 31, 2021. 
 
Bargaining began in November of 2022.  A tentative deal between the bargaining committees 
for both parties was reached on March 28, 2024 and on April 11, 2024 CUPE Local #160 
members voted in favour of the deal. 
 
PROPOSED APPROACH AND RATIONALE: 
 
The term of the Collective Bargaining Agreement will be January 1, 2022 to January 1, 2025. 
 
Wage Adjustments: 
The following wage adjustments would apply during the term of the agreement: 

 Effective January 1, 2022, 1%; 

 Effective January 1, 2023, 2%; 
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 Effective January 1, 2024, 3%; 

 Effective March 28, 2024, 2%; and 

 Effective January 1, 2025, 3%  
 
Sick Bank: 
Each eligible employee will now contribute a maximum of 1 sick day of their 15 days per 
calendar year to the sick bank (prorated for eligible non-permanent employees based on their 
annual entitlement). This offsets Employer costs to the program. 
 
Other Changes: 
The Airport Maintenance Person will now work 8.5 hours per day, 7 days a week, and will have 
the same pay rates as Equipment Operator V, which will assist with Airport operations. 
 
The Parks/Engineering Worker pay scale was adjusted from $15.83 to $19.44 (start wage), 
which will assist the City with recruitment. 
 
CONSULTATIONS: 
 
The Management and Union bargaining committees met and agreed to recommend the 
attached Memorandum of Agreement to the 160 membership and City Council.  CUPE Local 
#160 membership voted and ratified the MOA at its meeting held on April 11, 2024. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
This report will be posted to the City website.  
  
POLICY IMPLICATIONS: 
 
The changes as outlined in the Memorandum of Agreement will be incorporated in the official 
Collective Bargaining Agreement. 
 
FINANCIAL IMPLICATIONS: 
 
The total earnings and benefits for CUPE #160 in 2021 was approximately $12,993,000.  The 
cumulative impact of monetary adjustments proposed over the four-year agreement is 
estimated to be $3,014,643.05. 
 
The entire package with all amendments is within the 11.5% mandate set by City Council.   
 
Wage increases and any applicable retroactive pay will be funded from the approved operating 
budgets.  Wage increases will be payable to all current and former employees of CUPE #160 
as of the dates specified and for the entire period of time during which such employee was 
employed or currently remains employed by the City. 
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OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no Privacy, Official Community Plan, Strategic Plan implications or other options. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 
 
1. 160 Memorandum of Agreement - signed Apr 9, 2024 
 
 
Written by: Kiley Bear, Director of Corporate Services 
 
Approved by: Director of Corporate Services & City Manager 
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RPT 24-119 

 
TITLE: Federal Lobbying Initiative-Prince Albert Event Centre 

 
DATE: 
 

 
April 18, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
1. That Douglas B. Richardson of W Law Office be hired as a consultant to lobby the 

Federal Government for funding to construct a new Event Centre at a maximum cost of 
$95,000 to be funded from the Recreation Centre Reserve; and, 

 
2. That the Mayor and City Clerk be authorized to execute a Personal Service Agreement 

and any applicable documents on behalf of The City, once prepared. 
 
 
 
ATTACHMENTS: 
 
1. Federal Lobbying Initiative-Prince Albert Event Centre (RPT 24-101) 
 
 
Written by: Aquatic & Arenas Recreation Project Fundraising Committee 
 
 

CITY COUNCIL AGENDA - PAGE 221



 
 

 
RPT 24-101 

 
TITLE: Federal Lobbying Initiative - Prince Albert Event Centre 
 
DATE: 
 

 
April 10, 2024 
 

TO: Aquatic & Arenas Recreation Project Fundraising Committee 
 
PUBLIC: X INCAMERA:  
 
 
RECOMMENDATION: 
 
1. That Douglas B. Richardson be authorized to lobby the Federal Government for funding 

to construct a new Event Centre at a maximum cost of $95,000 to be funded from the 
Recreation Centre Reserve; and, 

 
2. That the Mayor and City Clerk be authorized to execute a Personal Service Agreement 

and any applicable documents on behalf of The City, once prepared. 
 
TOPIC & PURPOSE: 
 
The purpose of this report is to hire Douglas “Doug” Richardson to lobby the Federal 
Government for funding to construct a new Event Centre in the City. 
 
BACKGROUND: 
 
Prior to 2020, the City undertook the necessary steps to secure funding by applying to the 
Investing in Canada Infrastructure Program (ICIP) for the first Phase of the Prince Albert 
Recreation Centre, which was for a new Event Centre.  Phase 2 would be the construction of a 
new Aquatic and Twin Ice Arenas.  Unfortunately, the City was denied application for an Event 
Centre as the Federal Government indicated that they considered the Prince Albert Raiders, 
who would be the major tenant of the facility, a Semi-Pro Hockey Team and the Program could 
not be utilized for that purpose. 
 
The City tried, to no avail at the time, to convince the Federal Government that the Prince 
Albert Raiders were not a Semi-Pro Hockey Team, but registered with Hockey Canada as an 
amateur junior hockey team owned 100% by the community. 
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In the hope of receiving required funding for the Prince Albert Recreation Centre, the City 
decided to switch the Phases of the project to first construct the new Aquatic and Twin Ice 
Arenas as Phase 1 and then the Event Centre as Phase 2.  A new application was then 
submitted with the anticipated cost of the facility being $60 million. 
 
The City received the requested funding in 2020 through ICIP for the construction of Phase I – 
Aquatic and Twin Ice Arenas of the Prince Albert Recreation Centre.   
 
In June of 2022, the City received bids for the construction of the Aquatic and Twin Ice Arenas.  
Due to inflationary pressures and supply chain reductions following Covid, the lowest bid was 
35% above the pre-tender estimate of the facility.  With the total project cost of the Aquatic and 
Twin Ice Arenas reaching $117 million, the City was required to borrow additional monies to 
complete the construction of the project.  The money that was required to be borrowed for the 
Aquatic and Twin Ice Arenas was money that was originally to be utilized to assist with the 
construction of Phase 2 – Event Centre. 
 
The Aquatic and Twin Ice Arenas is currently under construction on budget and on time.  The 
projected construction completion is December, 2024. 
 
The City began detailed design of Phase 2 – Event Centre in 2021, with the finalizing of that 
design being completed this month. 
 
With the completion of the detailed design for the Event Centre and the projected completion 
of construction for the Aquatic and Twin Ice Arenas, the City is now in a position to move 
forward quickly with securing funding from the Federal and Provincial Governments for the 
Event Centre. 
 
PROPOSED APPROACH AND RATIONALE: 
 
To proceed with the construction of Phase 2 – Event Centre of the Prince Albert Recreation 
Centre, the City requires funding dollars from the Federal and Provincial Governments, as the 
City is nearing the maximum amount of dollars it wishes to borrow for this specific project.  
Even though, the City has recently reached out to the Federal Government to request that the 
next generation of federal infrastructure programs are flexible in the types of projects that are 
eligible for funding, such as the construction of a facility that serves junior hockey teams, which 
promote tourism, we are still uncertain of our ability to secure funding from the Federal 
Government for the Event Centre. 
 
Due to these requirements and uncertainties, the City requires assistance to lobby the Federal 
Government for more funding dollars. 
 
Through the City’s Fundraising Consultant, it has been suggested that securing an individual 
that may be able to lobby the Federal Government could be of great assistance to the City. 
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Doug Richardson was an individual suggested to the City that has considerable experience in 
this type of lobbying with the Federal Government.  A short bio for Mr. Richardson is attached.  
To note a few, Mr. Richardson has successfully lobbied the Federal Government on behalf of 
the Meewasin Valley Authority and Intervac – International Vaccine Centre. 
 
In discussions with Mr. Richardson, the City feels confident he will provide the following scope 
of work: 
 
• Exercise strategic leverage of the best professional advocacy, networking, access and 

influence of key federal decision makers to promote federal funding contribution 
approval for the Project; 

 
• Immediate contractor attendance to Prince Albert to receive, from key municipal 

personnel and community advocates, Project briefing and history of Project, including 
prior City-to-Federal funding applications and outcomes; 

 
• Identify and evaluate any and all federal funding programs applicable to the Project, 

complete with analysis of application channels and qualifying prerequisites; 
 
• Identify and establish relationships and channels of communication with key federal 

funding decision makers; 
 
• Provide analysis and advice as to a realistic federal funding target for the Project; 
 
• Identify impediments and factors favourable to successful federal funding application(s) 

for the Project; and, 
 
• Provide to the City a recommended strategic action plan in writing, with strategy 

schedule, toward the objective of achieving approval for the targeted federal funding 
contribution to the Project. 

 
CONSULTATIONS: 
 
Through the City’s Fundraising Consultant, the Aquatic and Arenas Recreation Project 
Fundraising Committee, along with myself, met with lobbyists to review the scope of work that 
could be provided in relation to this opportunity. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Following approval of this opportunity, the City Manager will meet with Mr. Richardson and 
provide all necessary documentation to assist Mr. Richardson to move forward with the scope 
of work that has been determined. 
 
In addition, regular updates will be provided to the Aquatic and Arenas Recreation Project 
Fundraising Committee as to the lobbying efforts taking place. 
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FINANCIAL IMPLICATIONS: 
 
The remuneration, fees and services for the lobbying efforts is estimated to a maximum of 
$95,000 as follows: 
 
• Professional services for Mr. Richardson at $500 per hour for approximately 15 hours 

per month for a 6 month term and for trip(s) to Ottawa; 
 
• Modest expenses; and, 
 
• Travel, meal and accommodation expenses for trip(s) to Ottawa for individuals 

authorized by the City Manager for the support of lobbying efforts. 
 
The costs will be funded from the Recreation Centre Reserve, which receives annual funding 
from Yard District taxation and building permits, along with Development levies to be paid.  
This Reserve also receives funding from borrowing, fundraising and the Civic Facilities Levy.  
The fund pays for all construction, design, project management, interest and fundraising costs.  
The fund is currently being established as approved during budget and the balance for 2023 is 
being calculated as part of the year end audit. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There is no policy or privacy implications, options to recommendation, official community plan 
implementation strategies or other considerations. 
 
STRATEGIC PLAN: 
 
This report supports the following: 
 
• Strategic Priority of Building a Robust Economy and specifically the Economic Diversity 

and Stability Area of Focus with Council Direction to develop and maintain new and 
existing amenities and infrastructure; and, 

 
• Strategic Priority of Building a Robust Economy and specifically the Population Growth 

Area of Focus with Council Direction to promote the positive economic development 
outcomes generated through this plan so new residents will be attracted to Prince 
Albert. 
 

PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
PRESENTATION:  Sherry Person, City Manager 
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ATTACHMENTS: 
 
1. Douglas B. Richardson Bio 
 
Written by: Sherry Person, City Manager 
 
Approved by: City Manager 
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Douglas B. Richardson, K.C. 
Of Counsel 
 
 
Education 
 

• Bachelor of Laws, University of Saskatchewan, 1975 
 

• Admitted to the Saskatchewan Bar in 1976 
 

• Bachelors of Human Justice, University of 
Saskatchewan, 2019 

 

• Juris Doctor, University of Saskatchewan, 2023 
 
 
 
Douglas Richardson, K.C. has practised law in Saskatchewan for over 40 years.  Prior to joining 
W Law, Doug was a long-time partner and past Chair of one of the largest law firms in the 
Province. 
 
Early in his legal career, Doug undertook basic criminal defence work, acted for children seized 
by the Department of Social Services, was counsel with Robert McKercher, K.C. in the creation 
of the Saskatchewan Indian Gaming Authority, and worked on the attempted acquisition of the 
St. Louis Blues as an NHL franchise for Saskatoon. 
 
Doug also assisted on the privatization of The Potash Corporation of Saskatchewan and three 
of Saskatchewan’s most significant commercial land developments—Saskatoon’s Downtown 
Scotia Center, the River Landing project, and the country’s first Urban Reserve.  For over a 
decade, Doug was the named Counsel to the University of Saskatchewan and in that capacity, 
he played a lead role in bringing the Canadian Light Source Synchrotron – one of Canada’s 
largest science projects – to our Campus. 
 
On two occasions, totaling almost 5 years, Doug left practice to work in Ottawa and his last 
mandate was as a Chief of Staff to a former Canadian Prime Minister. 
 
Doug has volunteered in countless capacities within our community.  He is a past Chair of 
Saskatoon’s Persephone Theatre, has raised significant funds for over 20 charities, and is 
presently advising the Vaccine Infectious Disease Organization (VIDO) on the development of 
Canada’s National Pandemic Center. 
 
Doug has been the recipient of three Queen’s Jubilee medals, is a former Board Member of 
SaskTel and SGI, and was named one of the ten most influential people in the Prairies. 
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RPT 24-121 

TITLE: 
Supplemental Report - Federal Lobbying Initiative - Prince Albert Event 
Centre 

DATE: April 21, 2024 

TO: City Council 

PUBLIC: X INCAMERA: 

RECOMMENDATION: 

1. That the City engage through W Law Group LLP, on the terms of the Consulting
Services Agreement attached, the professional services of Douglas B. Richardson, K.C.
to promote and lobby the Federal Government for approval of funding contribution
toward the construction of a new Event Centre, and to provide such confidential legal
consultation, advice and services as are therefore required;

2. That the Mayor and City Clerk be authorized to execute on behalf of the City the
Consulting Services Agreement attached, and any applicable documents; and,

3. That the City authorize the expenditure of the costs contemplated in the Consulting
Services Agreement, and the additional travel expenses of the necessary local
delegation needed to support the lobby initiative, to a maximum combined cost of
$95,000 to be funded from the Recreation Centre Reserve.

TOPIC & PURPOSE: 

The purpose of this report is to supplement and clarify RPT 24-101 – Federal Lobbying 
Initiative – Prince Albert Event Centre to the Aquatic and Arenas Recreation Project 
Fundraising Committee dated April 10, 2024, circulated to City Council on the April 22, 2024 
Agenda for consideration. 

BACKGROUND: 

The Initial Report explained the background of the City’s Applications and past efforts to 
secure Federal Government funding for a Prince Albert Events Centre and the rationale for the 
recommendation that the City at this time resource a Federal Government lobbying initiative for 
this purpose from its Recreation Centre Reserve.  
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The recommendation in the Initial Report contemplated that the City’s resourcing of a Federal 
Government lobbying initiative would involve both (i) the cost of engaging senior legal counsel 
Mr. Douglas B. Richardson, K.C. under a professional services agreement, as well as (ii) the 
costs of additional travel expenses to Ottawa for a local delegation necessary to provide the 
local representation essential to the lobby initiative.    
 
In identifying the maximum cost for the recommended approval, the Initial Report did not make 
it clear that the $95,000 maximum approval sought was to cover costs for both these 
purposes. 
 
PROPOSED APPROACH AND RATIONALE: 
 
This Supplementary Report, and the attachment of the proposed Consulting Services 
Agreement, is to provide clarification that the terms and costs of the Agreement with senior 
legal counsel contemplates the expenditure of professional fees up to, but not to exceed, 
$45,000 over a 6 month maximum contract term ($500/hr x maximum 15 hours service per 
month), unless approved in advance by the City.  Approval of extra service hours would be 
anticipated only in circumstances of extended meeting days during one or potentially two 
consultant trips to Ottawa.   
 
Over and above these contract costs contemplated for the senior legal counsel lobbyist, the 
total $95,000 maximum expenditure allocation recommended in the Initial Report would also 
cover travel expenses for a local delegation necessary to represent the City in personally 
advocating for the local project funding at meetings to be arranged at Saskatchewan locations 
and in Ottawa.  
 
The Initial Report, and the wording of the Recommendation in the Initial Report, did not make 
this clear.  A clarifying Recommendation is therefore provided in this Supplemental Report. 
 
CONSULTATIONS: 
 
The City Solicitor has been consulted in regard to the City’s Purchasing Policy and its 
obligations under The Cities Act.  We are advised that should City Council support the 
Recommendation, it is compliant with The Cities Act and Council’s authorities under section 
154, and with the City’s Purchasing Policy, in consideration of the City’s Application history for 
the Project, the legal implications and context of the professional services required, the relation 
to revenue generation, and the value of the consulting services agreement being less than 
$75,000. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Following approval of this opportunity, the City Manager will meet with Mr. Richardson and 
provide all necessary documentation to assist Mr. Richardson to move forward with the scope 
of work that has been determined. 
 
In addition, regular updates will be provided to the Aquatic and Arenas Recreation Project 
Fundraising Committee as to the lobbying efforts taking place. 
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FINANCIAL IMPLICATIONS: 
 
The financial implications are outlined above and attached in regards to both the Consulting 
Services Agreement and travel expenses for local delegates. 
 
The costs will be funded from the Recreation Centre Reserve, which receives annual funding 
from Yard District taxation and building permits, along with Development levies to be paid.  
This Reserve also receives funding from borrowing, fundraising and the Civic Facilities Levy.  
The fund pays for all construction, design, project management, interest and fundraising costs.  
The fund is currently being established as approved during budget and the balance for 2023 is 
being calculated as part of the year end audit. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There is no policy or privacy implications, options to recommendation, official community plan 
implementation strategies or other considerations. 
 
STRATEGIC PLAN: 
 
This report supports the following: 
 
 Strategic Priority of Building a Robust Economy and specifically the Economic Diversity 

and Stability Area of Focus with Council Direction to develop and maintain new and 
existing amenities and infrastructure; and, 

 
 Strategic Priority of Building a Robust Economy and specifically the Population Growth 

Area of Focus with Council Direction to promote the positive economic development 
outcomes generated through this plan so new residents will be attracted to Prince 
Albert. 
 

PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
ATTACHMENT: 
 
1. Consulting Services Agreement 
 
Approved by: City Manager 
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CONSULTING SERVICES AGREEMENT 
 

BETWEEN: 
W LAW GROUP LLP,  

 (A professional legal partnership registered under the laws of 
the Province of Saskatchewan, having its offices in the City of 

Saskatoon, Saskatchewan.)  
(hereinafter referred to as “the Consultant”) 

AND: 
THE CITY OF PRINCE ALBERT 

(A municipal corporation incorporated pursuant to The Cities Act, 
Statutes of Saskatchewan, in the Province of Saskatchewan.) 

     (hereinafter referred to as “the City”) 
1. BACKGROUND: 

  

1.1 The Parties wish to enter into this consulting services agreement for the purposes of 
promoting significant Government of Canada (“GoC”) funding contribution support for 
approval of the Prince Albert Events Centre Project (“the Project”), and to that purpose 
conducting outreach to GoC. 

1.2 The Consultant will specifically assign and provide to the City the contract services of 
Douglas Richardson, K.C. of Saskatoon, Saskatchewan (“Richardson K.C.”) to perform 
for the Consultant the Scope of Work and the Consultant Services described in this 
Consulting Services Agreement (“this Agreement”).  

2. PERFORMANCE QUALIFICATIONS: 

2.1 The Consultant covenants and represents that the Consultant through Richardson K.C. 
will: 

(a) for the Consultant and/or Richardson K.C., comply fully and completely with all 
registration and other requirements of the Office of the Commissioner of Lobbying of 
Canada and, without limitation, in respect of the GoC Lobbyists Registration System, 
necessary for the performance of this Agreement and the covenants and Scope of 
Work contemplated herein; and 

(b) identify and facilitate compliance with any and all requirements of the Office of the 
Commissioner of Lobbying of Canada and its GoC Lobbyists Registration System as 
it may pertain to any City officials, representatives or community persons engaged or 
cooperating with the Consultant in their promotion and activities soliciting GoC 
funding contribution approval for the Project. 

 
3. AGREEMENT TERM 

3.1 The Agreement shall commence effective Friday, April 19, 2024 and continue up to and 
until its expiry on October 19, 2024 or sooner as may be provided for in this Agreement 
(“the Term”).  

3.2 This Agreement may be terminated earlier than October 19, 2024 by either Party giving 
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thirty (30) days prior written notice to the other Party. 

3.3 This Agreement may be terminated at the option of the other Party should either Party be 
in substantial breach of the performance of its covenants under this Agreement.  

3.4 As may be determined by the Parties to be necessary, the continuing relationship in 
support of GoC funding opportunities for the Project beyond the Term may be mutually 
agreed.  

 
4. SCOPE OF WORK/CONSULTING SERVICES: 

 

4.1  The Consultant through Richardson K.C. will: 

(a) exercise and provide leadership through Richardson K.C.’s best professional 
advocacy, networking, access to and influence of key GoC decision makers to 
promote GoC funding contribution approval for the Project. 

(b) provide such confidential legal consultation, advice and services as are required for 
the effective and lawful delivery of the scope of work and consulting services 
delineated in this Agreement. 

(c) forthwith attend at the City of Prince Albert, as can be arranged with the City 
Designate (as hereinafter designated), to receive from key City officials, personnel 
and community advocates a Project briefing and history of the Project, including all 
relevant information necessary to Richardson K.C. on regarding prior City funding 
applications to GoC and related outcomes of such applications. 

(d) identify to and for the City and evaluate any and all current and prospective GoC 
funding programs applicable to the Project, complete with analysis of application 
channels and qualifying prerequisites. 

(e) identify and establish relationships and channels of communication with key GoC 
funding decision makers in respect of the Project. 

(f) provide to and for the City analysis and advice as to a realistic GoC funding target for 
the Project. 

(g) identify impediments and factors favourable to successful GoC funding application(s) 
for the Project. 

(h) by May 15, 2024, provide to the City a recommended strategic action plan in writing, 
with a strategy schedule, toward the objective of achieving for the City approval for 
the targeted GoC funding contribution to the Project.  

(i) provide timely advice with respect to City application(s) intended for submission to 
GoC for GoC contribution approval for the Project.  

 
5. PERFORMANCE OF CONSULTING SERVICES: 
 

5.1 The Consultant, through Richardson K.C., will, without limitation, in the delivery of 
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Consulting Services and in performance of covenants under this Agreement: 

(a) identify and schedule strategic meetings between GoC officials and City officials, 
representatives, and/or Project proponents from the local community. 

(b) prepare all City representative meeting attendees for meetings and presentations with 
GoC officials. 

(c) provide strategic advice and contribution to the development of all communications, 
communication products, presentations, media relations, and Project promotional 
materials for presentation to GoC. 

(d) identify, meet and work with strategic stakeholders internal to and external to GoC 
who have potential to provide positive influence in support of a GoC funding 
contribution approval for the Project. 

(e) make best efforts by way of advocacy, networking and influence to promote the 
interests of the City in respect of the Project and GoC funding contribution to the 
Project. 

(f) act diligently, honestly, loyally and in good faith toward the City, its officials and its 
Project interests. 

(g) ensure that each and all of its consulting services provided to the City are at all times 
in compliance with applicable law(s) and regulation(s). 

(h) perform the services in this Agreement in accordance with the standards of care, skill 
and diligence of an experienced professional in the Consultant’s field, and in a 
competent and efficient manner.  

5.2 This Agreement shall be interpreted, construed and enforced and the Parties shall be governed 
by and be subject to the laws of the Province of Saskatchewan and of the laws of Canada as 
are applicable. 

6. REMUNERATION: CONSULTING FEES AND EXPENSES: 
 

6.1 The City shall pay, within twenty (20) days of the Consultant’s periodic invoicing through the 
Term, consulting fees equivalent to $500.00 per each hour of recorded service provided by 
Richardson K.C. under the terms of this Agreement. Charges regarding the $500.00 per hour 
professional rate shall be all inclusive of all services provided by or delivered through the 
Consultant in performance of this Agreement.  

6.2 The Consultant shall not provide services or invoices for services covering any consecutive 
thirty (30) day period during the Term exceeding fifteen (15) hours unless approved in writing 
in advance by the City Designate.  

6.3 In addition to the hourly fee for the professional services of Richardson K.C., the City shall 
reimburse reasonable and related out-of-pocket expenses incurred by Richardson K.C. upon 
invoicing with documented verification of the expenses so incurred. Subject to Articles 6.4 and 
6.5 below, cumulation daily expenses exceeding $100 must be approved in writing in advance 
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by the City Designate.  

6.4 Any air travel for Richardson K.C. or in relation to the performance of the services in this 
Agreement shall be booked through the City. 

6.5 Notwithstanding 6.3 above, the City acknowledges that it is understood that the 
implementation of the strategic action plan referred to in Article 4.7 above, will contain travel 
and other expense implications exceeding the costs contemplated in 6.3, the estimate for which 
will be subject to the prior approval in writing of the City Designate.  

 
7. DIRECT REPORTING: 

7.1 All City communications with the Consultant and with Richardson K.C.  in the performance 
of this Agreement shall be directly with Richardson K.C. All communications with the City 
in performance this Agreement shall be made through Richardson K.C.  to the City Designate, 
and to any such further persons identified and authorized in writing by the City Designate.  

7.2 For purposes of this Agreement the City Designate will be Sherry Person, City Manager or in 
her absence her authorized designate appointed by her from Administration. 

8. CONFIDENTIALITY 

8.1 Each Party to this Agreement shall expressly identify the information and/or documentation 
that it shares with the other Party as Confidential Information, and having done so, such 
documentation and/or information for purposes of this Agreement will be considered 
Confidential Information.   

8.2 The Parties hereby acknowledge that all Confidential Information disclosed during the Term 
of this Agreement to the other remains the exclusive property of the disclosing Party and, 
consequently, the receiving Party acknowledges that any unauthorized disclosure thereof may 
be seriously prejudicial to the disclosing Party. 

8.3 Neither the Consultant, Richardson K.C., nor the City shall disclose to any third party any 
Confidential Information of the disclosing Party unless with the express and written authorized 
consent of the disclosing Party, or unless the disclosure is demonstrably necessary to promote 
the objectives of this Agreement.   

8.4 The Consultant, Richardson K.C. and the City agree that at the expiry of this Agreement or 
extension thereof, any Party having received Confidential Information from the other, shall, 
upon request of the disclosing Party, return all such property, documentation and/or Confidential 
Information provided by the disclosing Party, including, but not limited to, any and all 
reproductions thereof, without retaining any copy thereof in whole or in part.  

9. MUTUAL REPRESENTATIONS AND ACKNOWLEDGMENTS: 
 

Each PARTY hereby represents and warrants the following: 
 

9.1 Authority. It has full right, power, and authority to enter into this Agreement and to perform all 
of its duties and obligations hereunder and there are no contractual or legal restrictions 
prohibiting it from carrying out this Agreement. 
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9.2 Binding Agreement. This Agreement represents a legal, valid and binding agreement 
enforceable against it. 

9.3 Not a Nominee. Each Party is acting on its own behalf and is not a nominee, undisclosed agent 
or representative of a third-party. 

9.4 Fundamental Provisions. The Parties each state and acknowledge that the fundamental 
provisions of this Agreement have not been imposed by either of the Parties and that they were 
freely negotiated between them, and each Party declares itself satisfied as to their 
reasonableness. 

9.5 Disclosure of Relevant Information. The information provided by it to the other Party prior to 
or simultaneously with the signing of this Agreement is true, accurate and complete. It has not 
failed to disclose any information about its legal or financial status or its activities that would 
deter the other Party, acting reasonably, from entering into this Agreement or which would vary 
the terms and conditions thereof. 

10. GENERAL PROVISIONS:  

10.1 Contractor: Each acknowledge and agree that the Consultant and Richardson K.C. are 
contractors independent of the City of Prince Albert, and neither are subject to any agency or 
employment relationship or contract of employment with the City.   

10.2 No Assignment. Neither Party can or will assign or purport to assign this Agreement or any of 
the covenants or rights hereunder unless with the express written authority of the other Party. 

THIS AGREEMENT executed this  __ day of April, 2024 by and on behalf of W Law Group 
LLP, at the City of Prince Albert, in the Province of Saskatchewan. 
 

W LAW GROUP LLP 

 
Per:       
Douglas Richardson, K.C., 
As authorized signing authority  
for W Law Group LLP. 

 
THIS AGREEMENT executed this  __    day of April, 2024 by and on behalf of the City of 
Prince Albert, at the City of Prince Albert, in the Province of Saskatchewan. 

 
CITY OF PRINCE ALBERT 

(Municipal Seal) 
Per:   

 

Mayor 
 

Per:   
 

City Clerk 
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TITLE: Deputy Mayor Appointment Changes 

 
DATE: 
 

 
March 25, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That the Deputy Mayor Appointment Schedule be amended as follows: 
 

Councillor D. Solomon May 16, 2024 – August 15, 2024; and, 
Councillor D. Ogrodnick August 16, 2024 – November 13, 2024. 

 
TOPIC & PURPOSE: 
 
The purpose of this report is to approve an amendment to the Deputy Mayor Appointment 
Schedule from May 16, 2024 to November 13, 2024. 
 
BACKGROUND: 
 
In accordance with Section 40 of the Procedure Bylaw No. 23 of 2021, City Council shall 
appoint from the Councillors a Deputy Mayor for a three (3) month term. The appointments are 
alphabetic by last name, starting with the most current consecutive terms in office, followed by 
the Councillor(s) having the next most current consecutive terms in office, and so on, until all 
Councillors, including newly elected, have been designated. 
 
The Bylaw also states that Council may, by resolution, allow members to change places with 
another member, but only with the mutual consent of each member. 
 
The Deputy Mayor performs the duties of the Chair during Executive Committee meetings and 
the Mayor, if the Mayor is unable to perform the duties of his office. 
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PROPOSED APPROACH AND RATIONALE: 
 
City Council, at its meeting on February 13, 2023, approved the Deputy Mayor Appointment 
Schedule as follows: 
 

Councillor C. Miller  February 16, 2023 – May 15, 2023;  
Councillor B. Edwards  May 16, 2023 – August 15, 2023; 
Councillor T. Lennox-Zepp August 16, 2023 – November 15, 2023; 
Councillor D. Ogrodnick November 16, 2023 – February 15, 2024; 
Councillor T. Head February 16, 2024 – May 15, 2024; 
Councillor D. Kilmer May 16, 2024 – August 15, 2024; and, 
Ward 8 Councillor August 16, 2024 – November 13, 2024. 

 
City Council, at its meeting on November 27, 2023, approved the amendment to the Deputy 
Mayor Appointment Schedule as follows: 
 

Councillor D. Kilmer November 16, 2023 – February 15, 2024; 
Councillor T. Head February 16, 2024 – May 15, 2024; 
Councillor D. Ogrodnick May 16, 2024 – August 15, 2024; and, 
Councillor D. Solomon August 16, 2024 – November 13, 2024. 

 
Councillor Ogrodnick has requested to the Mayor the possibility of changing places with 
Councillor Solomon, in order to accommodate his schedule due to personal reasons. 
 
CONSULTATIONS: 
 
Councillor Ogrodnick discussed this matter with the Mayor. Councillor Solomon has agreed to 
move up his assigned duties as Deputy Mayor in order to accommodate Councillor 
Ogrodnick’s request. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
The City Clerk’s Office will ensure that the revised schedule of Deputy Mayor Appointments is 
communicated to the necessary Departments to ensure payment for Deputy Mayor duties and 
for the scheduling Deputy Mayor Appointments, upon approval of City Council. 
 
POLICY IMPLICATIONS: 
 
The Procedure Bylaw No. 23 of 2021 sets out the Deputy Mayor Appointments, as indicated 
within the Background Section of this report. The Bylaw allows for City Council by resolution to 
alter scheduling for Deputy Mayor Appointments, with the mutual consent of the affected 
Councillors. 
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no other options to the recommendation, financial, or privacy implications, Official 
Community Plan implementation strategies, or other considerations. 
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STRATEGIC PLAN: 
 
The information within the report aligns with the following Strategic Priority: 
 
Delivering Professional Governance: 
 
“Engaged Government – Increase teamwork, trust and communication between and amongst 
City Council and Administration” 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
Written by: Terri Mercier, City Clerk 
 
Approved by: City Manager 
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TITLE: Election Bylaw Amendment - Nomination Day 

 
DATE: 
 

 
April 16, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
That Bylaw No. 16 of 2024 be introduced and receive three (3) readings. 
 
TOPIC & PURPOSE: 
 
The purpose of this report is to approve an amendment to the Election Bylaw to rescind the 
previous amendment approved under Bylaw No. 8 of 2024 which established the nomination 
day at seven weeks before Election Day.   
 
BACKGROUND: 
 
As you are aware, the next General Municipal and School Boards Election is scheduled for 
Wednesday, November 13, 2024.  In preparation for the upcoming election, previous reports 
were considered by the Executive Committee on January 29, 2024, and subsequently at the 
March 4, 2024 City Council meeting.  At that time, amendments were approved to the City’s 
Election Bylaw No. 9 of 2020 with respect to the General Election Section within the Bylaw, 
regarding an increase in the deposit for candidates’ nomination fee as well as establishing the 
Nomination Day to seven weeks prior to the election.  The consolidated Bylaw is attached for 
your reference. 
 
Section 73 of The Local Government Election Act, 2015 (LGEA) states the following in relation 
to Nomination Day for Cities and School Divisions: 
 

“73(1)(a) Nomination day is  the fifth Wednesday before election day; or 
(2) Notwithstanding clause 1(a), a municipality may, as part of its general election bylaw 
adopted pursuant to section 9.1, establish a nomination day that is up to 7 weeks before 
election day.” 
 

Following approval of the Bylaw amendment, as noted above, Nomination Day was set for 7 
weeks prior to Election which is September 25, 2024. 
 
 
 

CITY COUNCIL AGENDA - PAGE 239



 
 
RPT 24-104  Page 2 of 3 

PROPOSED APPROACH AND RATIONALE: 
 
Since the March 4th City Council’s approval of the Bylaw amendment for the Election Bylaw 
No. 9 of 2020, concerns have been raised from the School Boards with respect to the 
Nomination day being changed from 5 to 7 weeks for the In-City School Board Elections.  The 
Saskatchewan Association of School Board Officials has inquired with the Government of 
Saskatchewan on this new legislative amendment as it applies to school board elections.  The 
option to move Nomination Day from 5 weeks to up to 7 weeks is only an option for 
municipalities under Section 73(2) of the LGEA.   
 
Following receipt of these concerns, I requested the City Solicitor to provide a legal 
interpretation on the relevant Sections of the Act pertaining to the City conducting the In-City 
School Boards Election to ensure that the City had legal authority to move the Nomination 
Day.  
 
The City Solicitor has advised that the City does have legal authority under its Election Bylaw 
to move the nomination date back from 5 weeks to 7 weeks for the school board elections it 
will be conducting.  Further, the setting of the nomination date at 7 weeks in section 7 of the 
City’s Election Bylaw has lawful effect and application to all candidates of elections conducted 
by the City’s Returning Officer, applying to all potential municipal and school board candidates 
intending to run in elections conducted by the Returning Officer.   
 
Section 46 of the LGEA outlines the provisions that the City Clerk (Administrator) is the 
Returning Officer for the School Boards Elections.  I can confirm that both School Boards 
passed a motion to that effect, appointing the City Clerk as the Returning Officer to conduct the 
2024 In-City School Boards Election. 
 
The Nomination Date, as outlined in the City’s Election Bylaw, is legally valid and binding on all 
municipal and school board candidates who are running in general elections conducted by the 
City’s Returning Officer.  However, in the these circumstances, since the School Boards are 
running the out-of-City school board elections, and the Nomination Day must remain at 5 
weeks prior to Election Day, it would be more efficient to have the Nomination Days for the 
entire School Board area to be set on the same date.  School Board elections could be 
inconsistent inside and outside the boundaries of Prince Albert, where other municipalities 
have their Administrators acting as Returning Officers in the same election for polls located 
outside of the City.  It is recommended that City Council reconsider the value of the additional 
2 weeks between Nomination Day and the Election date against the value of avoiding 
inconsistent Nomination Dates for both the Prince Albert Catholic School Board and 
Saskatchewan Rivers School Division Board elections held inside and outside of the City. 
 
The Bylaw amendment was requested originally as it would provide the Returning Officer the 
ability to have adequate time to properly ensure the accuracy of ballots, testing equipment, 
training staff and other procedures are completed prior the start of advance polls.  Additional 
time to prepare between Nomination day and Election day would be very helpful in the election 
process, specifically if a second Call for Nomination is required in any of the races.   
 
While there are some advantages to having an extra 2 weeks to prepare for the election, it is 
seen as an inconsistency to the application of the Nomination Day throughout Saskatchewan 
municipalities and school divisions.  It is important to ensure the public and potential 
candidates are provided easy to understand rules and procedures on the Nomination process 
and clear deadlines dates on when Nominations would be accepted.  
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Therefore, it is proposed to rescind the establishment of Nomination Day of 7 weeks prior to 
Election Day and simply adhere to the legislation outlined in Section 73(1)(a) of the LGEA, with 
5 weeks prior to Election Day, with the Nomination Day being October 9, 2024. 
 
CONSULTATIONS: 
 
Consultations with the City Solicitor were completed in order to obtain a legal interpretation of 
the particular Sections within the LGEA that apply to the appointment of Returning Officer and 
Nomination Day. 
 
Additionally, I spoke with the Chief Financial Officers of both School Divisions to obtain clarity 
on the potential challenges and impacts to their election planning in changing the Nomination 
Day. 
 
COMMUNICATION AND/OR ANNOUNCEMENT PLAN: 
 
Following City Council’s consideration on the requested Bylaw amendment, the City Clerk’s 
Office will proceed with the duties and responsibilities outlined in the LGEA to ensure the 
success of the upcoming Municipal and School Boards Election.  This will include completing 
the Nomination Packages and website updates to ensure nominees can access the required 
documentation and election materials. 
 
The Returning Officer will schedule organizational meetings over next few months, including 
with the Communications team to ensure advertising requirements are met and effective 
messaging is communicated to the public regarding the Municipal and In-City School Boards 
Election. 
 
POLICY IMPLICATIONS: 
 
The City and School Boards are legislated to adhere to the requirements outlined in the LGEA 
and Regulations when conducting elections.  In addition, the City has adopted Election Bylaw 
No. 9 of 2020, which affects Policy decisions, such as the process for mail-in ballots and using 
electronic vote counting tabulators.   
 
OTHER CONSIDERATIONS/IMPLICATIONS: 
 
There are no options to the recommendation, financial implications, privacy implications, 
strategic plan or official community plan. 
 
PUBLIC NOTICE: 
 
Public Notice pursuant to the Public Notice Bylaw No. 24 of 2015 is not required. 
 
 
ATTACHMENTS: 
 
1. Bylaw No. 16 of 2024 
2. Election Bylaw No. 9 of 2020 - Consolidated version 
 
Written by: Terri Mercier, City Clerk 
Approved by: City Manager 
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CITY OF PRINCE ALBERT 
BYLAW NO. 16 OF 2024 

 
A Bylaw of The City of Prince Albert to amend Election 

Bylaw No. 9 of 2020, as amended, with respect to 
Nomination Day. 

 
 

WHEREAS the Council of The City of Prince Albert deems it necessary to 

amend the General Election Bylaw No. 9 of 2020, as amended, to rescind the 

extension of time for Nomination Day.  

 

WHEREAS, pursuant to Section 73(2) of the Local Government Election 

Act, 2015, City Council may establish a nomination day that is up to 7 weeks before 

election day. 

 

WHEREAS, it is necessary to rescind the provision of establishing a 

nomination day that was set at 7 weeks before election day, and retain the 

legislated nomination day as the fifth Wednesday before election day, pursuant to 

Section 73(1)(a) of the Local Government Election Act, 2015; and,  

 

 NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT 

IN OPEN MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

1. That Bylaw No. 9 of 2020 be amended by deleting section 7 under General 

Election Procedure, in its entirety. 

 

2. That the sections be renumbered accordingly. 
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3. This Bylaw comes into force and take effect, from and after the final reading 

thereof. 

 

 
INTRODUCED AND READ A FIRST TIME THIS         DAY OF                        , 2024. 
 
READ A SECOND TIME THIS                                     DAY OF                         , 2024. 
 
READ A THIRD TIME AND PASSED THIS                 DAY OF                         , 2024. 

 
 
 
 
 
 

MAYOR    CITY CLERK 
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CITY OF PRINCE ALBERT 
 

BYLAW NO. 9 OF 2020 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Disclaimer: 
 
This consolidation is not an Official Copy of the Bylaw.  Amendments 
have been incorporated solely for research convenience purposes 
only.  Original Bylaw and amendments are available from the City 
Clerk’s Office and must be consulted for purposes of interpretation 
and application of the law. 
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ELECTION BYLAW 

 
 
 
 

BYLAW NO. 9 OF 2020 

 
 
 
 

Including the Following Amendments: 
 

AMENDMENTS DATE PASSED 
 

Bylaw No. 20 of 2020 August 10, 2020 
Bylaw No. 8 of 2024 March 4, 2024 
 

 

  

OFFICE CONSOLIDATION 
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CITY OF PRINCE ALBERT 
BYLAW NO. 9 OF 2020 

 

A Bylaw of The City of Prince Albert to provide for the use of a 
Vote Counting System, Mail-In Ballot Voting System and other 

matters in the Municipal Election. 
 

 
 WHEREAS the Council of The City of Prince Albert deems it necessary to 

establish Election procedures in relation to Vote Counting Systems pursuant to the 

provisions of Subsection 90(2) of The Local Government Election Act, 2015. 

 

WHEREAS it is necessary to establish a Mail-in Ballot Voting System 

pursuant to the provisions of Section 92 of The Local Government Election Act, 2015. 

WHEREAS it is deemed expedient to provide for any other matters 

pursuant to Section 9.1 of The Local Government Election Act, 2015. 

 

  NOW THEREFORE THE COUNCIL OF THE CITY OF PRINCE ALBERT 

IN OPEN MEETING ASSEMBLED ENACTS AS FOLLOWS: 

 

SHORT TITLE 
1. This Bylaw may be cited as the “Election Bylaw.” 
 
PURPOSE 
2. The purpose of this Bylaw is: 

 
(a) to provide for the use at elections of voting machines, a nd  other voting 

devices used in a vote counting system, and to authorize the form of the 
ballot and the procedures for voting and counting votes, pursuant to section 
90 of the Act;  

 
(b) to establish a mail-in ballot voting system for the purpose of receiving ballots 

in an election, pursuant to section 92 of the Act; 
 
(c) to establish a mobile poll for the purpose of allowing voters who are 

unable to attend at an established polling place to vote because of a 
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disability or limited mobility, and the resident caregiver of that voter, 
pursuant to section 30 of the Act; and, 

 
(d) to set out any other matters required by Bylaw pursuant to Section 9.1 of 

the Act. 
 
DEFINITIONS 
 
3. In this Bylaw: 
 

(a) “acceptable mark” means any mark made by an elector on a ballot 
which the voting machine is able to record; 
 

(b) “Act” means The Local Government Election Act, 2015; 

 
(c) “ballot” means a ballot paper or form designed for use in a vote counting 

system; 
 
(d) “ballot box” means the ballot box used with the voting machine for holding 

counted ballots; 
 
(e) “blank ballot” means a ballot without any votes in the voting areas as 

determined by a voting machine; 
 

(f) “deputy returning officer” means a deputy returning officer appointed 
pursuant to Section 48 of The Local Government Election Act, 2015 and 
includes an issuing deputy returning officer, receiving deputy returning 
officer and supervising deputy returning officer; 

 
(g) “election” means an election as defined in The Local Government Election 

Act; 2015; 
 
(h) “election headquarters” means the municipal election office, as 

determined by the returning officer; 

 
(i) “election official” includes a returning officer, associate returning officer, 

deputy returning officer, poll clerk, nomination officer, and any other 
supervisory officers and assistants appointed pursuant to Section 47 and 
48 of The Local Government Election Act, 2015; 

 
(j) “emergency ballot box” means a sepa ra te  ballot box into which voted 

ballots are temporarily deposited if the vote tabulating unit ceases to 
function; 

 
(k) “host computer” means the computer at election headquarters containing 

the election software, which is used for compiling election results; 
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(l) “mobile poll” means a polling place for homebound voting established 

under section 30 of The Local Government Election Act, 2015;  
 
(m) “over voted ballot” means a ballot on which one or more of the voting 

areas has more than the allowed number of acceptable marks as 
determined by the voting machine; 
 

(n) “poll book” means the register of electors who have cast their vote, which 
contains the list of electors, information relating to the ballot, and which has 
the capacity to record information relating to objections and affidavits; 

 
(o) “portable ballot box” means a ballot box that is used at a polling place 

where a voting machine is not being used; 
 

(p) “register tape” means the printed record generated from a voting machine 
that shows: 
(i) the total number of ballots received; 
(ii) the number of blank ballots; 
(iii) the number of over voted ballots; 
(iv) the number of votes for each candidate; and, 
(v) if there is a vote on a bylaw, resolution or question, the number of 

votes for and against each bylaw, resolution or question; 
 

(q) “returning officer” means a person specified or appointed as a returning 
officer pursuant to Section 47 of The Local Government Election Act, 
2015; 

 
(r) “secrecy sleeve” means an open-ended folder or envelope used to 

cover ballots to conceal the choices made by each elector; 
 

(s) “special poll” means a polling place established under section 29 of The 
Local Government Election Act, 2015;  
 

(t) “supervising deputy returning officer” means the deputy returning officer 
who, among other duties, supervises the designated election officials and is 
responsible for the conduct of all matters in the polling place; 
 

(u) “USB media” means a device used to store electronic information which 
plugs into the voting machine and into which is pre-programmed the 
information necessary to conduct the election and record the votes, and a 
mechanism to record and retain the information set out on the register 
tape; 

 

(v) “vote counting system” means a system that counts and records votes and 
processes and stores election results, and which is comprised of: 
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(i) software programs and hardware applications including devices for 

the storage of electronic information; 
 
(ii) an voting machine that has a main ballot box for voted ballots, an 

emergency ballot box for the temporary storage of voted ballots, 
and portable ballot boxes into which voted ballots are deposited 
where a voting machine in not being used at the polling place, but 
where a voting machine is used for counting votes. 

 

(w) “voter-assist terminal” means a voting device used by a voter with a 
disability to mark a ballot by selecting a candidate using audio only voting; 
a touch screen; pressure sensitive paddles; punch cards; a sip/puff tube; 
or any other device designed to assist voters with a disability; 

 

(x) “voting machine” means any device that records how ballots are marked 
and produces election results by tabulating votes; and, 

 

(y) “zero register tape” means a printed register tape of all totals on the voting 
machine’s programmed secured USB media that indicates zero for all 
categories. 

 
GENERAL ELECTION PROCEDURE 
 
4. Except as modified by this Bylaw, all elections in the City of Prince Albert shall be 

conducted in accordance with the provisions of The Local Government Election 
Act, 2015. 

 
5. Pursuant to section 68(1.1) of the Act, the deposit of $250, which is required 

when filing the nomination paper for municipal candidates, will be returned by 
cheque to all candidates who are successful in retaining an elected position. 

 
6. The City Clerk shall retain any poll books, ballots and any electronic election 

results data for a period of three (3) months after the day on which the election or 
vote on a bylaw, resolution or question has occurred, and as soon as possible 
thereafter, unless otherwise ordered by a judge, shall cause them to be 
destroyed in accordance with section 142 of the Act. 

 
7. Pursuant to section 73(2) of the Act, the nomination day will be established at 

seven (7) weeks before Election Day. 
 
(8/2024 s.1 & 2) 
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VOTE COUNTING SYSTEM 
 

8. (a) The Council of The City of Prince Albert hereby authorizes the use of an vote 
counting system at general elections, by-elections and votes on bylaws, 
resolutions or questions. 

 
(b) Where this Bylaw does not provide for any matter, an election to which 

this Bylaw applies shall be conducted as far as practicable in accordance 
with the Act. 

 
Form of Ballot 
 
9. Subject to such modifications and deviations as are permitted by the Act, the 

ballot shall be a paper ballot that is substantially the same as the sample ballots 
as follows: 

 
(a) election of a member shall be in the form set forth in Schedule “A”; 

 
(b) vote on a bylaw or resolution shall be in the form set forth in Schedule “B”; 

and 

 
(c) vote  on  a  question  shall  be  in  the  form  set  forth  in Schedule “C”. 
 

Programming 
 
10. (a) The USB media that is inserted into the voting machine shall be 

programmed so that a printed record of the following can be reproduced: 
 

(i) the number of blank ballots; 
 
(ii) the number of over voted ballots; 
 
(iii) the number of votes for each candidate; and, 
 
(iv) if there is a vote on a bylaw, resolution or question, the number of 

votes for and against each bylaw, resolution or question. 
 

(b) The USB media shall not be programmed until twenty-four (24) hours after 
the close of the nomination period. 

 
(c) Pursuant to subsection (7)(1) of The Local Government Election 

Regulations, 2015, each voting machine must be programmed to accept 
ballots without an override function or audible sound.  
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Pre-Poll Logic and Accuracy Testing 
 
11. Prior to the advance poll date, but no earlier than twenty-four (24) hours after the 

close of the nomination period, an election official shall conduct the pre-poll logic 
and accuracy testing required by the Act and The Local Government Election 
Regulations, 2015. 

 
12. The following sets out the general testing process and procedures: 
 
 (a) A test deck of every ballot style is created and then marked by the election 

official to ensure all combinations of votes have been included and then 
each test deck is inserted through each voting machine. 

 
(b) The test deck includes blank and over voted ballots which are also 

inserted into each voting machine. 
 
(c) A register tape for each voting machine is printed that identifies the results 

from the testing. 
 
(d) For each register tape, the election official conducting the testing writes 

the serial number of the voting machine, the date the testing was 
conducted and the official’s initials. 

 
(e) The election official conducting the testing compares the register tape for 

each machine to ensure that the USB media in each voting machine is 
accurately recording the blank ballots, over voted ballots and votes for 
candidates or for or against a bylaw, resolution or question as set out in 
the test deck of ballots. 

 
(f) Where there is a programming issue with the USB media, the USB media 

is re-programmed and re-tested until it accurately records the test deck of 
ballots. 

 
(g) The register tape from the testing for each voting machine and USB media 

and the document that sets out the test deck of ballots that were used is 
retained in accordance with The City’s Record Retention Bylaw. 

 
(h) After the testing is complete and the voting machine and USB media 

accurately record the ballots, the voting machines and the USB media 
inserted into each machine are sealed. 

 
(i) In the case of where a voting machine and its USB media are not 

accurately recording the ballots, the machine is not used in the election. 
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Security 
 
13. (a) All voting machines shall be tracked by serial number in the delivery 

before, during and after the election, and voting machines and USB media 
shall be locked in a secure location at all times when unattended by an 
appointed election official. 

 
(b) All voting machines and USB media shall be securely sealed once they 

have been programmed for an election and the pre-poll logistic and 
accuracy testing have been completed. 

 
(c) All voting machines and USB media shall be secured with unique 

passwords that can only be accessed by assigned election officials. 
 
Procedure of the Poll 
 
14. (a) All polling places where a voting machine is being used shall be supplied 

at least one (1) ballot box, and one (1) emergency ballot box. 
 

(b) The receiving deputy returning officer shall, in the presence of another 
election official and any candidates or candidates’ agents present, cause 
the voting machine to print a register tape prior to the opening of the poll 
and display to all those present a zero total for all candidates, bylaws, 
resolutions or questions. 

 
 (c) The zero total printout shall remain attached to the voting machine printer 

until a register tape is printed by the voting machine after the close of the 
poll.  The zero total printout and the register tape shall be retained for the 
purposed of documenting the election results at the polling place. 

 
 (d) In the event that the totals are not zero for all candidates, bylaws, 

resolutions or questions, the receiving deputy returning officer shall 
immediately notify the supervisory deputy returning officer, and utilize the 
emergency ballot box until the machine is replaced or repaired. 

 
(e) When it has been confirmed that an elector is at the correct polling place 

and he or she has been registered as a voter, the issuing deputy returning 
officer shall provide the elector with a ballot bearing the initials of an 
issuing deputy returning officer on the reverse side along with a secrecy 
sleeve. 

 
 (f) After marking the ballot, the elector shall place the ballot in the secrecy 

sleeve and deliver it to the receiving deputy returning officer, who shall in 
the presence of the elector, and without removing the ballot from the 
secrecy sleeve, confirm that the ballot bears the initials of an issuing 
deputy returning officer at the polling place.  The receiving deputy 
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returning officer shall allow the elector to insert the ballot into the voting 
machine or ensure that the elector views the receiving deputy returning 
officer inserting the ballot directly into the voting machine.  

 
 (g) If, before delivery of the ballot to the receiving deputy returning officer, the 

elector determines that an error may have been made in marking the ballot, 
or the ballot is damaged for any reason, the elector may request a replacement 
ballot from the issuing deputy returning officer.  

 
 (h) Upon a request under subsection (g), the issuing deputy returning officer 

shall issue a replacement ballot, mark the returned ballot “spoiled” and 
retain the spoiled ballot separately from all other ballots. Spoiled ballots 
shall not be counted in the election.  

 
 (i) During any period that the voting machine is not functioning, the 

receiving deputy returning officer supervising the unit shall insert or allow 
the elector to insert all ballots into the emergency ballot box from the 
secrecy sleeve, and the ballots in that box shall, after the poll closes, be 
removed by the receiving deputy returning officer and inserted into the 
vote tabulating unit to be counted.  

 

(j) Any ballot which does not bear one of the initials of an issuing deputy 

returning officer at the polling place or which is damaged to the extent that it 

cannot be inserted into the voting machine and for which no replacement 
ballot was provided shall be marked “spoiled” and not counted in the 

election. 

 
(k) If a voting machine is not used at an established poll, the ballots shall be 

kept in the ballot box provided, and shall be counted in accordance with 

section 17 of this Bylaw. 

 

(l) The supervisory deputy returning officer assigned to a polling place shall 

perform a balancing check and monitor the voting machines at the polling 

location throughout the day during the advance poll and election day to 

ensure that the unused ballots and ballots that have been inserted into the 
voting machines along with the spoiled ballots equal the original number of 

ballots that were provided to the polling place. 

 

(m) The receiving deputy returning officer at each polling place shall monitor 

the voting machine to ensure that it is secure and has not been tampered. 
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Accommodation of Voters with Disabilities 
 
15. (a) Voters with disabilities are accommodated through the use of special 

polls, mobile polls, the mail-in ballot system, and through the procedures 
set out in section 123 of the Act. 

 
(b) The Returning Officer may provide for the use of voter-assist terminals at 

a polling location, if deemed appropriate. 
 
Advance Poll 
 
16. (a) Voting machines shall be used at the advance poll and the voting 

procedures at the poll shall be the same as those set forth in section 11 of 

this Bylaw. 
 
 (b) At the close of each day at the advance poll, the supervising deputy returning 

officer shall: 
 

(i) ensure that the voting machine, the main and emergency ballot 
boxes, all unused ballots and other election material are secured 
when not in use; 

 

(ii) ensure that no additional ballots are inserted into the voting 
machine; and, 
 

(iii) ensure that the register tapes in the voting machine are not 
generated.  

 
 (c) The supervising deputy returning officer at the advance poll shall at the 

end of voting on the final day of the advance poll: 
 

(i) ensure that any remaining ballots in the emergency ballot box, if 

utilized, are inserted into the voting machine; 

 

(ii) secure the voting machine so that no additional ballots are inserted;  
 
(iii) ensure that the register tapes in the voting machine are not 

generated; and,  
 
(iii) ensure that the voting machine, the main and emergency ballot 

boxes, all unused ballots and other election material are secured 

and delivered to election headquarters. 

 
 (d) The register tape for the advance poll shall not be printed and the results 

for the poll shall not be reported until after 8:00 p.m. on election day. 
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Procedure for Closing the Poll on Election Day 
 
17. After the close of polls on election day, if a voting machine has been used, the 

deputy returning officer shall: 

 
(a) ensure that any remaining ballots in the emergency ballot box are inserted 

into the voting machine; 

 
(b) secure the voting machine so that no more ballots can be inserted; 

 
(c) generate two (2) copies, or such other number as is directed by the 

returning officer, of the register tape from the voting machine; 
 
(d) sign the certificate portion of the register tape; 
 
(e) remove the register tape from the voting machine to be placed in the 

designated packet; 
 
(f) on request from any candidate or candidates’ agent present, provide a 

printout of the election results from the voting machine;  
 
(g) complete a ballot statement accounting for the supplied, unused, 

spoiled, and voted ballots;  
 

(h) deliver election data to election headquarters for input into the host 
computer; 

 

(i) prepare separate packets for unused ballots, spoiled ballots, register tape 
and statement of ballot account, and counted ballots; 

 

(j) mark each packet with description of contents, polling place number, date 
of vote and receiving deputy returning officer name and seal each packet; 

 

(k) place the packets, along with the poll book, into empty ballot boxes and 
seal; and, 

 
(l) ensure delivery of the sealed ballot boxes, voting machines, USB media 

and all other election materials to election headquarters. 

 
18. After the poll is closed on election day, if a voting machine has not been used at 

a polling place, a designated deputy returning officer, in the presence of another 
election official, shall: 

 
 (a) complete a statement of ballot account in accordance with subsection 

16(g) of this Bylaw; 
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 (b) prepare separate packets for unused ballots, spoiled ballots, statement of 
ballot account and voted ballots; 

 
 (c) mark each packet in accordance with subsection 16(j) of this Bylaw and 

seal each packet; 
 
 (d) the packets along with the registration poll book shall be placed into empty 

ballot boxes and sealed; 
 
 (e) allow all candidates and candidates’ agents to attend at the place 

designated by the returning officer to observe the ballots being inserted 
into a voting machine to be counted; 

 
 (f) deliver the sealed ballot boxes and other election material to the location 

specified by the returning officer where the vote ballots shall be counted 
using a voting machine; and, 

 
 (g) at the location where the voted ballots will be counted using a voting 

machine: 
 

(i) break the seal on the boxes containing the packets with the voted 
ballots and the statement of ballot account.  The packet containing 
the voted ballots shall be opened to access the ballots to be 
counted; 

 
(ii) prior to inserting the ballots into the voting machine, print a register 

tape to confirm that the totals in the USB media for each candidate, 
bylaw or question is zero.  If any of the totals are not zero the 
ballots should not be inserted into the voting machine until the until 
is repaired or replaced; 

 
(iii) in the presence of the deputy returning officer, insert the ballots into 

the voting machine to be counted; 
 
(iv) after all of the ballots for the poll have been counted a register tape 

of the votes for each candidate and, if applicable, the votes for and 
against a bylaw, resolution or question will be produced from the 
voting machine; 

 
(v) sign the certificate portion of the register tape; 
 
(vi) remove the register tape from the voting machine and place it in a 

new packet with the statement of ballot account for the poll; 
 
(vii) on request from any candidate or candidates’ agent present, prove 

a printout of the election results from the voting machine; 
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(viii) deliver the election data in accordance with subsection 16(h) of this 

Bylaw; 
 
(ix) seal the counted ballots into a new packet and place the packets 

with the counted ballots, the register tape and the statement of 
ballot account for the poll into a ballot box and seal the box; and, 

 
(x) ensure delivery of the sealed ballot boxes, voting machines, USB 

media and any other election material to election headquarters. 
 
19. At the close of poll, the register tape must be printed and both the register tape 

and zero tape for each voting machine must be attached to the Deputy Returning 
Officer’s Statement of Results. 

 
Recounting of Votes 
 
20. Following the close of polls, in the case of a malfunction of the vote counting 

equipment, the DRO will replace the malfunctioning unit with another unit, and 
move the USB to the working machine. 

 
21. In the case of the print paper jamming, the DRO will navigate through the print 

menu on the screen to re-print another results tape. 
 
22. If the Returning Officer is in the opinion that it is impractical to count the votes 

with the vote counting machines or replacement vote counting machines, the 
Returning Officer may direct that all votes cast in the election shall be counted 
manually as outlined in the provisions of the Act. 

 
MOBILE & SPECIAL POLL 
 
23. (a) A mobile poll for the purpose of allowing voters who are unable to attend 

at an established polling place to vote because of a disability or limited 
mobility, and the resident caregiver of that voter, be hereby established.  

 
(b) The procedures for conducting a mobile poll will be in accordance with 

sections 30 and 31 of the Act. 
 

(c) Voting machines shall not be used at a mobile or special poll but the 
ballots received at these polls shall be placed in a portable ballot box and 
then later inserted into a voting machine in accordance with section 17 of 
this Bylaw. 

 
(d) Procedures at the mobile or special poll shall be conducted in accordance 

with sections 13(e),(g) to (k) of this Bylaw. 
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(e) The deputy returning officer shall ensure that the portable ballot box and 
all ballots and other election material are secured when not in use. 

 
(f) The deputy returning officer shall ensure the portable ballot box, all ballots 

and all other election material are secured and delivered to election 
headquarters. 

 
MAIL-IN BALLOTS 
 
Application Process 

 
24. A person, who is an eligible voter, may apply to vote using a mail-in ballot.  

 
25. An application to vote using a mail-in ballot, in the form established by the 

returning officer, may be made: 
 
(a) in person; or, 
 
(b) by mail, facsimile, or electronically. 

 
26. Before being issued a mail-in ballot, a person shall: 

 
(a) complete a voter’s registration form and a declaration of person requesting 

a mail-in ballot; and,  
 

(b) establish the person’s identity in accordance with Section 110 of the Act to 
the satisfaction of the returning officer or designated election official. 

 
27. In addition to the requirements of Section 25 and for the purposes of subsection 

25(b), a person applying for a mail-in ballot by mail, facsimile or electronically 
shall submit, for each of the person applying for a mail-in ballot and any witness 
identified in Section 2 and 3 of Schedule D, a photocopy or a scanned copy of the 
front and back of: 

 
(a) one (1) piece of identification issued by the Government of Canada, 

Government of Saskatchewan, a municipality or a government agency that 
contains a photograph of the applicant or witness, as the case may be, 
and their name, address and signature; or, 

 
(b) two (2) pieces of information prescribed in Appendix D, Table 1 of The 

Local Government Election Regulations, 2015, each of which establishes 
the name and: 
 
(i) at least one (1) of which establishes the address of the applicant or 

witness, as the case may be; and, 
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(ii) at least one (1) of which bears the signature of the applicant or 
witness, as the case may be; and, 
 

(c) for the purpose of subsection (b) above, a person shall submit, for any 
occupational-based professional witness identified in Section 4 of 
Schedule D: 

 
(i) a photocopy or a scanned copy of the witness’ business card; 
(ii) the witness’ license or registration number; or, 
(iii) any other form of license or registration confirmation. 

 
28. The persons identified in Schedule D – Persons Authorized to Witness a Mail-In 

Ballot are authorized to witness the signature of a person applying for a mail-in 
ballot and to complete a voter’s registration form and a declaration of person 
requesting a mail-in ballot. 

 
29. Notwithstanding Section 27, a candidate for an election or a candidate’s agent 

shall not act as a witness after signing nomination papers. 
 
30. A person applying for a mail-in ballot by mail, facsimile or electronically shall be 

required to attend in person if their application, including all supporting 
documentation is incomplete, unclear, illegible or otherwise unsatisfactory as 
determined by the returning officer or other designated election official. 
 

31. An application to vote using a mail-in ballot must be received by the returning 
officer or designated election official: 

 
(a) in the event of a person applying in person, no later than close of polls on 

election day; or, 
 

(b) in the event of a person applying by mail, facsimile or electronically no 
later than fourteen (14) calendar days prior to election day. 

 
32. Upon receiving an application for a mail-in ballot, the returning officer or 

designated election official shall note the date of approval in the appropriate area 
of the voter’s registration form. 

 
33. The returning officer or designated election official is permitted to attend a 

person’s residence to accept a mail-in ballot application and verify identify if the 
person is unable to apply in person due to an illness, compromised immune 
system or has increased health risk factors. 
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Providing Mail-in Ballot 
 

34. The returning officer or designated election official shall provide a ballot packet to 
a person whose mail-in ballot application has been approved in accordance with 
this Bylaw. 

 
35. As soon as reasonably practicable after nomination day, the returning officer or 

designated election official shall mail or otherwise deliver to each person 
approved to receive a mail-in ballot, a packet containing: 

 
(a) a ballot for the upcoming election, which includes the designated election 

officials’ initials on the reverse side of the ballot;  
 
(b) a ballot security envelope; 
 
(c) a voter confirmation envelope, which includes the name of the voter and 

the type of ballot in which the voter is entitled to vote; 
 
(d) a self-addressed mailing envelope for the return of the ballot to the returning 

officer; and, 
 
(e) instructions for voting by mail-in ballot.  
 

36. Self-addressed mailing envelopes for the return of the ballot to the returning 
officer shall be postage paid for destinations within Canada. 

 
37. The designated election official shall make the following entries on the voter’s 

registration form upon providing a ballot packet to a person: 
 

(a) those required pursuant to Section 107 of the Act; and, 
 
(b) the date on which the ballot packet was provided to the person. 
 

38. Where the returning officer or designated election official provides a mail-in ballot 
to a person, the person is deemed to have voted and is not entitled to vote at any 
other poll. 
 

Voting and Return of Mail-in Ballots 
 
39. A person who receives a mail-in ballot: 

 
(a) shall vote in accordance with the instructions enclosed with the ballot; and, 
 
(b) may vote for any number of candidates up to the number to be elected in 

the ward in which the person is entitled to vote. 
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40. A person who has voted by mail-in ballot shall: 
 

(a) place the marked ballot into the ballot security envelope and seal the 
envelope; 

 
(b) place the sealed ballot security envelope in the voter confirmation 

envelope and seal the envelope; 
 
(c) date and sign the voter confirmation envelope; 
 
(d) seal the voter confirmation envelope; 
 
(e) place the signed voter confirmation envelope in the mailing envelope and 

seal the envelope; and, 
 
(f)  return the mailing envelope by mail, courier, in person, or by any other 

means to the returning officer. 
 

Receipt of Mail-in Ballots 
 

41. Upon receipt of the mail-in ballot, the returning officer or designated election official 
shall: 

 
(a) determine and record on the voter’s registration form the date and time the 

ballot is received; 
 
(b) open the mailing envelope; 
 
(c) remove the sealed voter confirmation envelope from the mailing envelope 

and: 
 
(i) determine if the voter confirmation envelope has been properly 

completed; and, 
 
(ii) ensure the signature on the voter confirmation envelope matches 

the signature on the applicant’s voter’s registration form and a 
declaration of person requesting a mail-in ballot; and, 

 
(d) if the voter confirmation envelope has not been properly completed or the 

signatures do not match, place the unopened voter confirmation envelope 
in a separate envelope for ballots that are not accepted; or, 

 
(e) if the voter confirmation envelope has been properly completed and the 

signatures match, remove the sealed ballot security envelope from the 
voter confirmation envelope and place the envelope in a portable ballot 
box designated for mail-in ballots. 

CITY COUNCIL AGENDA - PAGE 261



 

BYLAW NO. 9 OF 2020 PAGE 19 
 

 
42. The returning officer may designate at least one (1) deputy returning officer who 

will receive mail-in ballots prior to the close of polls on election day. 
 
Counting of Mail-in Ballots 
 
43. In order to be counted, a mail-in ballot must be received by the returning officer or 

designated election official by the close of polls on election day. 
 

44. Mail-in ballots received after the close of polls on election day: 
 
 (a) are deemed to be spoiled; 
 
 (b) will remain unopened in the ballot security envelope; and, 
 
 (c) shall be dealt with by the deputy returning officer in accordance with 

 subsection 118(2) of the Act. 
 
45. Subject to Section 45, after the close of the polls on election day, the returning 

officer or designated election official shall: 
 

(a) remove the sealed voter confirmation envelopes from the portable ballot box 
designated for mail-in ballots; 
 

(b) remove the mail-in ballot from the ballot security envelope;  
 
(c) insert the mail-in ballot into the vote tabulating machine designated for 

mail-in ballots; 
 
(d) complete the vote counting procedures outlined in section 17 of this Bylaw; 

and, 
 
(f) record on the voter’s registration form whether the mail-in ballot was 

accepted, not accepted or spoiled. 
 
46. If one hundred (100) or more mail-in ballots are received on or before the final 

day of advance voting, subsections 44(a) through (c) may be performed by the 
returning officer or designated election official on the business day immediately 
following the final day of advance voting. 

 
47. Where the returning officer is of the opinion that the number of voters who voted 

by mail-in ballot is small, the returning officer may include the mail-in ballots in 
another ballot box that is utilized for special, mobile or election day polls. 
 

48. The mail-in ballots, forms and other election materials shall be retained and 
destroyed in accordance with section 142 of the Act. 
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Examination by Candidate or Agent 
 

49. Candidates or a candidate’s agent shall be notified by the returning officer or 
designated election official prior to the processing of mail-in ballots as provided 
for in Section 45. 

 
50. The voter’s registration form, declaration of person requesting a mail-in ballot, 

and voter confirmation envelopes may be inspected by candidates or candidate’s 
agents at the election office during normal business hours commencing on the 
day following nomination day and ending at the close of polls on election day. 

 
51. A candidate or a candidate’s agent retains the right to object to a person’s 

entitlement to vote if that person votes by mail, facsimile or other electronic 
means. 

 
52. On the objection of a candidate or a candidate’s agent, the returning officer or 

designated election official shall make the necessary entries in the voter’s 
registration form consistent with sub-clause 112(1)(b)(c) and (d) of the Act. 

 
(20/2020, s.1) 
 
REPEALED BYLAWS 
 
53. That Bylaw No. 16 of 2016, and any amendments thereto, are hereby repealed. 
  
 
COMING INTO FORCE 
 
54. This Bylaw comes into force and take effect, from and after the final reading 

thereof. 
 
 
INTRODUCED AND READ A FIRST TIME THIS         DAY OF                        , 2020. 
 
READ A SECOND TIME THIS                                     DAY OF                         , 2020. 
 
READ A THIRD TIME AND PASSED THIS                 DAY OF                         , 2020. 

 
 
 
 

 “Greg Dionne”      “Sherry Person”    
    

MAYOR    CITY CLERK 
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Schedule “A” 
Front of Ballot 

 

CITY COUNCIL AGENDA - PAGE 264



 

BYLAW NO. 9 OF 2020 PAGE 22 
 

Schedule “A” continued 
Back of Ballot 
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Schedule D 
 

Persons Authorized to Witness a Mail-In Ballot 
 
The following persons are authorized to witness the signature of a person applying for a 
mail-in ballot by mail, facsimile or electronically and to complete a Voter’s Registration 
Form and Declaration of Person Requesting Mail-In Ballot form: 
 
1. the Returning Officer or other designated election official; 

 
2. a family member, as defined in Appendix D Table 2, of The Local Government 

Elections Regulations, 2015, provided that the witness: 
 

(a) is an eligible voter, in accordance with the Act, for the upcoming election; 
and, 

 (b) have known the applicant for at least two (2) years; 
 

3. someone living at the same address as the applicant or a neighbour residing 
immediately adjacent to or across from the applicant provided that the witness: 
 
a) is an eligible voter, in accordance with the Act, for the upcoming election; 

and, 
b) have known the voter for at least two (2) years; or, 

 
4. an occupation-based professional, who is defined as: 
 

(1) a judge, dentist, pharmacist, veterinarian, police officer, notary public, 
commissioner of oaths, lawyer, medical doctor, dean of a university or 
college, or a signing officer of a bank or trust company or other financial 
institution that offer a full range of banking services, including cash 
withdrawals, deposits and savings provided that the professional is: 

 
(i) registered or licensed to practice in the Province of Saskatchewan; 

and, 
 
(ii) working in or as a practicing member of their profession at the time 

of being a witness; and, 
 

(2) the responsible authority of a hospital, shelter, soup kitchen, student 
residence, senior residence, assisted living facility, rehabilitation centre, 
long term care facility or care home. 
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RPT 24-95 

 
TITLE: Prince Albert Police Service Proactive Policing Strategy Costs for 2023 

 
DATE: 
 

 
April 2, 2024 
 

TO: City Council 

 
PUBLIC: X INCAMERA:  

 
 
RECOMMENDATION: 
 
1. That the 2023 Operational and Capital costs of the Prince Albert Police Service Multi-

Year Proactive Policing Strategy in the amount of $534,178 be funded from the 
Proactive Policing Reserve for Year 2023; 

 
2. That the amount of $534,178 be transferred from the Proactive Policing Reserve for 

Year 2023 to fund the costs of the Prince Albert Police Service Proactive Policing Unit 
charged to the Police Service Operating Budget; and, 

 
3. That the 2023 Police Special Tax Revenue collect in the amount of $554,600, as per 

Bylaw No. 10 of 2022, be credited in full to the Proactive Policing Reserve for 2023 to 
offset the costs of the Proactive Policing Unit in future years. 

 
 
 
ATTACHMENTS: 
 
1. Report dated March 11, 2024 
 
 
Written by: Prince Albert Board of Police Commisioners 
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PRINCE ALBERT POLICE SERVICE 
Board Report 

 
TITLE: Prince Albert Police Service Proactive Policing Strategy Costs for 2023  
 
DATE: March 11, 2024 
 

 

TO:    Chief of Police                           Board of Police Commissioners    
 
   PUBLIC:       IN CAMERA:   
 
 
RECOMMENDATION: 
 
That the Board forwards the following recommendations to City Council for approval: 
 

1. That the 2023 operational and capital costs of the Prince Albert Police Service Multi-Year 
Proactive Policing Strategy in the amount of $534,178.00 be funded from the Proactive 
Policing Reserve for Year 2023. 
 

2. That the amount of $534,178.00 be transferred from the Proactive Policing Reserve for 
Year 2023 to fund the costs of the Prince Albert Police Service Proactive Policing Unit 
charged to the Police Service Operating Budget. 
 

3. That the 2023 Police Special Tax Revenue collected in the amount of $554,600, as per 
Bylaw No. 10 of 2022, be credited in full to the Proactive Policing Reserve for 2023 to 
offset the costs of the Proactive Policing Unit in future years. 

 
 
STRATEGIC PLAN: 
 
2024 Operational Plan – Goal 9 – Accountable Financial Practices  
 
TOPIC & PURPOSE: 
 
To provide a breakdown of the 2023 Police Service Proactive Policing Unit spending. 
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To request approval for the transfer in the amount of $534,178.00 from the Proactive Policing Reserve 
to fund the 2023 costs charged to the Prince Albert Police Service Operating Budget. 
 
To request approval that the 2023 Police Special Tax Revenue collected in the amount of $554,600, as 
per Bylaw No. 10 of 2022, be credited in full to the Proactive Policing Reserve for 2023 to offset the 
costs of the Proactive Policing Unit in future years. 
 
BACKGROUND: 
 
Multi-Year Proactive Policing Strategy – Prince Albert Police Service 
 
City Council on May 3, 2021, approved the following motion: 
 

“That the City transfers to the Prince Albert Board of Police Commissioners the funding 
amount of $554,000 annually to be directed to the Proactive Policing Strategy for the 
Prince Albert Police Service; and,  
 
That the unspent funds from the City transfer of $554,000 annually be forwarded to the 
Police Service Proactive Policing Reserve created specifically to fund the proposed six (6) 
year Multi-Year Proactive Policing Strategy for the Prince Albert Police Service.” 

 
Bylaw No. 10 of 2022 
 
City Council approved Bylaw No. 10 of 2022, a bylaw of the City to raise the revenue for police services 
in 2022. 
 
The Bylaw states that a Special Tax shall be levied against all properties listed in the Bylaw that benefit 
from policing services within the current year.  The Bylaw states the estimated cost of the purpose or 
service is $554,600, pursuant to the approved Budget. 
 
The Police Special Tax is $35.00 per door. 
 
Special Tax 
 
A municipality may pass a special tax bylaw to raise revenue for a specific service or purpose. Public 
notice is required. The service or purpose must be completed within the taxation year. Special taxes are 
added to the tax roll and collected with property taxes. 
 
Subsection 278(1) of the Cities Act provides that the use of the revenue raised by a special tax must be 
used for that specific service or purpose stated in the bylaw. Subsection 278(2) of the Cities Act then 
states that when there is excess revenue generated from the special tax (i.e. actual expenses are less 
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than the actual revenue from the special tax), the City shall give public notice of the use to which it 
proposes to put the excess revenue. This requirement in subsection 278(2) will allow for transparency 
between the City and residents as to what their tax dollars are being used for.  
 
The 2023 revenue generated from the Police Special Tax shows a surplus against the 2023 spending of 
the Proactive Policing Unit.  
 

Police Special Tax Revenue for 2023 ($554,600.00) 
2023 Spending for Unit $534,178.00 

Revenue Surplus  ($20,422.00) 

 
As such, this report is recommending that the 2023 Police Special Tax Revenue collected in the amount 
of $554,600, as per Bylaw No. 10 of 2022, be credited in full to the Proactive Policing Reserve for 2023 
as follows: 
 

 That the 2023 Police Special Tax Revenue collected in the amount of $534,178.00, 
as per Bylaw No. 10 of 2022, be credited to the Proactive Policing Reserve for 2023 
to fund the costs of the Prince Albert Police Service Proactive Policing Unit charged 
to the Police Service Operating Budget. 
 

 That the 2023 Police Special Tax Revenue collected in the amount of $20,422.00, 
as per Bylaw No. 10 of 2022, be credited to the Proactive Policing Reserve for 2023 
to fund the costs of the Prince Albert Police Service Proactive Policing Unit in 
future years. 
 

PROPOSED APPROACH & RATIONALE: 
 
Proactive Policing Strategy 
 
Enhancing our approach to policing, the Proactive Policing Strategy effectively targets the complex 
challenges posed by violence and crimes linked to chronic addictions and mental health crises, 
particularly affecting our most vulnerable community members. This strategy empowers the Police 
Service to allocate personnel to proactive and preventive policing endeavors, thereby balancing the 
workload of our frontline officers and elevating our overall community service. 

Allocating additional resources to tackle the high volume of service calls, our strategy prioritizes 
proactive enforcement to combat the rising tide of crime and violence in our community, including 
major crimes demanding extensive dedication from the Criminal Investigations Unit. 
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In support of frontline officers, the Proactive Policing Strategy authorizes the Chief of Police to 
establish specialized task forces with defined mandates, such as targeting frequently attended 
locations (residential, commercial, and multi-dwelling), problem addresses, and proactive enforcement 
initiatives identified through crime analysis and trends. 

Prior consultations with all Police Service supervisors have underscored gangs, violence, addictions, 
and poverty as fundamental issues warranting continued prioritization. While reactive policing remains 
vital for conducting thorough investigations post-incident, it is imperative to sustain public confidence 
by proactively protecting the community and holding offenders accountable for their actions. 
Consequently, the majority of our resources are deployed reactively to ensure a robust response to 
criminal activities. 
 
Resources 2023 
 
The budget for the Proactive Policing Unit encompasses salaries and benefits for (4) four sworn 
officers. Since January 2021, the Police Service has assigned personnel to this unit, primarily 
functioning as a proactive uniform support team. 
 
Throughout 2023, the PA Police Service encountered staffing challenges, with vacancies arising 
due to various leaves. During this period, the Proactive Policing Unit was staffed with (1) one 
sergeant and (2) two constables. 
 
The Proactive Policing Unit supports all areas of the service. The Police Special Tax continues to 
better equip the Police Service and support the deployment of members to be more proactive 
and preventive with policing initiatives, crime trends and problematic addresses. By effectively 
distributing workload among our members, PPU significantly enhances our overall community 
service. 
 
2023 Spending – Prince Albert Police Service Multi-year Proactive Policing Strategy 
 
The Police Special Tax approved by Council illustrated a funding model to support (4) police 
officers. These officers were subsequently deployed by the Police Service to Support Services 
shift, predominantly serving in a proactive uniform support role. The operational costs for the 
Proactive Policing Unit encompass the salaries and benefits of three sworn members. 
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The actual operational costs for 2023 for the Proactive Policing Strategy were as follows: 
 
Proactive Policing Unit  
Operational Costs   

Salaries and Benefits      478,696.00  

Fleet       52,860.00  

Operating Supplies          2,622.00  

Total 2023 Cost   $ 534,178.00  

 
FINANCIAL IMPLICATIONS: 
 
The Strategy approved by Council for year 2023 included the following Operational Budget: 
 
 $621,100.00 - Savings of (86,922) are due to the vacancy of (1) sworn member.  

 
Based on the recommendations, the 2023 ending balance of the Proactive Policing Reserve is as 
follows: 
 
Police Service Proactive Policing Reserve 
Year 2021  
Council Approval for Multi Year Proactive Policing Strategy (Council 
Resolution #191 dated May 3,2021) 

    (554,000.00) 

Proactive Police Strategy Spending for 2021 Capital Spending         90,222.95  

Reserve Ending Year 2021  $ (463,777.05) 
Year 2022  
Police Special Tax -Bylaw No. 10 of 2022     (554,600.00) 
Proactive Police Strategy Spending for 2022 Operational Spending                                              447,568.39  

Capital Spending      214,672.87  
Reserve Ending Year 2022  $ (356,135.79) 

Year 2023  
Police Special Tax -Bylaw No. 10 of 2022     (554,600.00) 
Proactive Police Strategy Spending for 2023 Operational Spending                                              534,178.00  

Reserve Ending Year 2023  $ (376,557.79) 
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ATTACHMENTS: 
 

1. Original Multi-year Policing Strategy approved by City Council on May 3, 2021 for the term of 
six years.  

2. Revised Multi-year Proactive Policing Strategy with the actual spending year to date. With the 
change in staffing rank, the sustainable term is six years.   

3. Police Special Tax- Bylaw No. 10 of 2022 
 
 
PRESENTATION:      VERBAL           AUDIO/VISUAL     NONE    
 

Written by: Angela Dumont    Signature:   
 
 
Approved by: Patrick Nogier, Chief of Police          Signature:  
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INQ 24-4 

 
MOTION: 
 
Be received as information and filed. 
 
 
 
 
ATTACHMENTS: 
 
1. March 25, 2024 City Council Inquiry Responses 
 
 
Written by: Sherry Person, City Manager 
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Councillor Inquiry # Inquiry
Dep't 

Sent to
Date 

Responded
Response 

Councillor 
Edwards

INQ#24-07

What is the status of my Motion from January 22, 
2024, requesting a meeting with the Federal and 
Provincial Government to discuss homelessness, 
crime and addictions in our City?

Mayor's Office 18-Apr

Mayor's Office:

Following several attempts to contact the Federal 
Government, we regret to inform that we have not yet 
received a response.  Our next course of action will involve 
collaborating with Anna Dinsdale, Community Safety and 
Well-Being Coordinator, to facilitate contacts in order to 
achieve the outcomes requested in the Motion from 
January 22, 2024. 

To:  City Council March 25, 2024 - City Council Inquiries
From:  City Manager
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MOT 24-2 

 
MOTION: 
 
“That the City ensure that the evening and weekend services for residents with disabilities is 
maintained without disruption by providing $103,000 in funding to Access Transit.” 
 
 
 
 
Written by: Councillor Head 
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